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ÛØØöć1 
ÛØÚČó 

  
äóãæñÿîöãÕÃîÈë×óÚÜäñÂîÛÂóä 
1.1 ËøćîĀæñØöćÖòĈÈë×óÚÜäñÂîÛÂóä 
Ëøćîë×óÚÜäñÂîÛÂóä :  ÛäõêòØ ëČóÚòÂÈóÚÿæõéÚõâõÖäÂóäÛòÎËöĀæñÂÏìâóã  ÉČóÂòÕ 
ë×óÚØöćÖòĈÈ   :  47/50-51 ×ÚÚèÈĀìèÚ-ÛóÈĀÅ ĀÃèÈÛóÈĀÅ ÿÃÖáóêöÿÉäõÎ    
ÂäùÈÿØßâìóÚÅä10160 
āØäéòßØ° (ëČóÚòÂÈóÚ) :  02-801-3242-3 
āØäëóä   :  02-455-8680 
ÿèæóØČóÂóä   :  èòÚÉòÚØä° ×÷È èòÚéùÂä° ÿèæó 8.30 Ú. - 17.00 Ú. 
ØùÚÉÕØñÿÛöãÚ  :  5.1  æóÚÛóØ 
ÝúÛäõìóä   :  ÅùÔ  ëääÅ°Ëòã  ÿÉÚÿÉêÏó ÜäõÎÎóÖäö (ÚõÖõéóëÖä°) â .
äóâÅČóĀìÈ 
Âæù¬âÙùäÂõÉä¬èâ  :  ÛäõêòØ ëČóÚòÂÈóÚÿæõéÚõâõÖäÂóäÛòÎËöĀæñÂÏìâóã ÉČóÂòÕ 
    ÅÔñÛùÅÅæéùáÂåê°ÂóäÛòÎËö ĀæñÅÔñÛùÅÅæ ë.29 

 
1.2 æòÂêÔñÂóäÜäñÂîÛÂóä ÂóäĂìÛäõÂóäìæòÂÃîÈîÈÅ°Âä  

1.2.1  ÛäõÂóäÖäèÉëîÛÛòÎËö  
1.2.2  ĂìÅČóÜä÷ÂêóÕóÚÛòÎËöĀæñáóêö 
1.2.3  ÉòÕØČóëâùÕÛòÎËö (ëâùÕäóãèòÚØòćèăÜ äóãèòÚĀãÂÜäñÿáØ ÿÜ»ÚÖÚ) 
1.2.4  ÉòÕØČóáóêöÿÈõÚăÕÚõÖõÛùÅÅæ áóêöÿÈõÚăÕÛùÅÅæÙääâÕó ĀæñáóêöâúæÅ¬óÿßõćâ 
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ÚóãëääÅ°Ëòã  ÿÉÚÿÉêÏó

ÂääâÂóäÝúÉòÕÂóä

ÚóÈëóèèääÔáó ĂÉÅČóÜ¢È

ÝúÉòÕÂóäÞ§óãÖäèÉëîÛĀæñÛòÎËö

ÚóÈëóèéÉöăÃ¬ÛóÈãóÈ

ìòèìÚóÖäèÉëîÛ

ßÚòÂÈóÚÛòÎËößÚòÂÈóÚÛòÎËößÚòÂÈóÚÛòÎËößÚòÂÈóÚÛòÎËö

1.3 ĀÝÚÝòÈîÈÅ°Âä 
 

ÛäõêòØ  ëČóÚòÂÈóÚÿæõéÚõâõÖäÂóäÛòÎËöĀæñÂÏìâóã   ÉČóÂòÕ 
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1.4 ÖČóĀìÚ¬ÈĀæñæòÂêÔñÈóÚØöćÚòÂé÷ÂêóăÕäòÛâîÛìâóã 
       1.  ÚóÈëóè  ÜäõãÊòÖä     ãîÕëõÈì° 
2.  ÚóÈëóè  ÿÚÖäÚáó   ÿËøĈîÂúæËóÖõ 

ÖČóĀìÚ¬È ßÚòÂÈóÚÝúË¬èã 
 æòÂêÔñÈóÚØöćäòÛÝõÕËîÛ 

Á ÅòÕĀãÂÿîÂëóäÿßøćîĂËĂÚÂóäÖäèÉëîÛ 
Á Ë¬èãÖäèÉëîÛ Āæñ ÉòÕØČóÿîÂëóäÜäñÂîÛÂäñÕóêØČóÂóä 

1. ìâèÕëõÚØäòßã° 
2. ìâèÕìÚöĈëõÚ 
3. ìâèÕØùÚ 
4. ìâèÕäóãăÕ 
5. ìâèÕÅ¬óĂËÉ¬óã 

Á Ë¬èãÜÐõÛòÖõÈóÚÖäèÉëîÛ Ô ë×óÚÜäñÂîÛÂóäÃîÈæúÂÅó 
Á Ë¬èãÜÐõÛòÖõÈóÚÖäèÉëîÛ Ô ÂõÉÂóä 
Á ä¬óÈÈÛÂóäÿÈõÚ 

 
1.5 ËøćîĀæñÖČóĀìÚ¬ÈÃîÈßÚòÂÈóÚØöćÜä÷Âêó 

1. ÚóÈëóèèääÔáó  ĂÉÅČóÜ¢È  ÝúÉòÕÂóäÞ§óãÖäèÉëîÛĀæñÛòÎËö 
2. ÚóÈëóèéÉö  ăÃ¬ÛóÈãóÈ ìòèìÚóÖäèÉëîÛ 
3. ÚóÈëóèîäèääÔ  ĂÉÅČóÜ¢È  ßÚòÂÈóÚÛòÎËö 
4.  ÚóÈëóèÉóäùèääÔ ĂÉÅČóÜ¢È  ßÚòÂÈóÚÛòÎËö 
5.   ÚóÈëóèëùèõâæ  ÅČóØäòßã° ßÚòÂÈóÚÛòÎËö 

       6. ÚóÈëóèâÔöÂóÎÉÚ°      æóÚÔäÈÅ° ßÚòÂÈóÚÛòÎËö 
 

1.6 äñãñÿèæóÂóäÜÏõÛòÖõÈóÚ 
ÖòĈÈĀÖ¬èòÚØöć 4âöÚóÅâ 2556×÷ÈèòÚØöć21 âõ×ùÚóãÚ2556 
äèâäñãñÿèæóĂÚÂóäÜÐõÛòÖõÈóÚØòĈÈëõĈÚ 15ëòÜÕóì° 
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ÛØØöć 2 
äóãæñÿîöãÕÿÂöćãèÂòÛÈóÚØöćÜÐõÛòÖõ 

 
2.1ÅèóâÿÜ»ÚâóĀæñÅèóâëČóÅòÎÃîÈÜ¹Îìó 
 ÉóÂÂóäØöćÂæù¬âÃîÈÃóßÿÉóăÕăÜÜÐõÛòÖõÈóÚÖóâāÅäÈÂóäëìÂõÉé÷ÂêóØöć ÛäõêòØ ëČóÚòÂÈóÚ
ÿæõéÚõâõÖäÂóäÛòÎËöĀæñÂÏìâóã ÉČóÂòÕ ĂÚÖČóĀìÚ¬ÈßÚòÂÈóÚÝúË¬èãÝúÖäèÉëîÛÛòÎËöäòÛîÚùÎóÖ ăÕâö
āîÂóëÜÐõÛòÖõÈóÚÿÂöćãèÂòÛÂóäÖäèÉëîÛÛòÎËöĂÚÛäõêòØÖ¬óÈą ìæóãÜäñÿáØ Ì÷ćÈÿÜ»ÚÜäñāãËÚ°îã¬óÈ
âóÂÖ¬îÂóäÚČóăÜÜäñãùÂÖ°ĂËĂÚÂóäÜäñÂîÛîóËößĂÚîÚóÅÖ 
 Âæù¬âÃîÈÃóßÿÉóÉ÷ÈâöÅèóâëÚĂÉÉòÕØČóāÅäÈÈóÚ ÿäøćîÈÿØÅÚõÅÂóäÖäèÉëîÛÛòÎËöĀæñ
äóãæñÿîöãÕÜäñÂîÛÂäñÕóêØČóÂóäÃ÷ĈÚ ÿßøćîÿÜ»ÚÂóäé÷ÂêóÅÚÅèóÿßõćâÿÖõâÿÂöćãèÂòÛÈóÚÖäèÉëîÛ
ÛòÎËö äèâØòĈÈÿÝãĀßä¬ÜäñëÛÂóäÔ°ØöćăÕäòÛÉóÂÂóäăÜÜÐõÛòÖõÈóÚëìÂõÉé÷ÂêóÿÂöćãèÂòÛÿØÅÚõÅÖ¬óÈą Øöć
ĂËĂÚÂóäÖäèÉëîÛÛòÎËöĂìĀÂ¬ÝúØöćëÚĂÉ Ì÷ćÈëóâóä×ÚČóăÜÜäñãùÂÖ°ĂËĂìÿÂõÕÜäñāãËÚ°ìäøîÿÜ»Ú
ĀÚèØóÈĂÚÂóäÜÐõÛòÖõÈóÚăÕÉäõÈ 
 
2.2  èòÖ×ùÜäñëÈÅ°ÃîÈāÅäÈÈóÚ 
 2.2.1 ÿßøćîé÷Âêó×÷ÈÂóäÜÐõÛòÖõÈóÚÉäõÈĂÚë¬èÚÂóäÖäèÉëîÛÛòÎËöĀæñÂóäÉòÕØČóÂäñÕóê
ØČóÂóäÃîÈÂóäÖäèÉëîÛÛòÎËö 

2.2.2 ÿßøćîÚČóÅèóâäúØöćăÕÉóÂÂóäÿäöãÚäúØåêÏöâóĂËĂÚÂóäÂóäÜÐõÛòÖõÈóÚÉäõÈ Ô ë×óÚ
ÜäñÂîÛÂóä 

2.2.3 ÿßøćîßòÓÚóÅèóâäúÉóÂÜäñëÛÂóäÔ°ĂÚÂóäÜÐõÛòÖõÈóÚÉäõÈâóÿÝãĀßä¬ĀÂ¬ÝúØöćé÷Âêó
āÅäÈÂóäÚöĈ 
 2.2.4 ÿßøćîÚČóÜäñëÛÂóäÔ°ØöćăÕÉóÂÂóäÜÐõÛòÖõÈóÚâóĂËÂòÛÂóäØČóÈóÚÉäõÈĂÚîÚóÅÖ 
 
2.3  ÃîÛÿÃÖÃîÈāÅäÈÈóÚ 

ÃîÛÿÃÖÃîÈÂóäé÷ÂêóÜÐõÛòÖõÈóÚĂÚÖČóĀìÚ¬È ßÚòÂÈóÚÝúË¬èã  āÕãæòÂêÔñÃîÈÈóÚØöćÞ¤Â
ÃîÈÛäõêòØ  ëČóÚòÂÈóÚÿæõéÚõâõÖÂóäÛòÎËöĀæñÂÏìâóã  ÉČóÂòÕÅøî   
 2.3.1 ÖäèÉëîÛÅèóâ×úÂÖîÈÃîÈÈÛÂóäÿÈõÚ 
 2.3.2 ÖäèÉëîÛÅèóâ×úÂÖîÈÃîÈèÈÉäÛòÎËö 
 2.3.3 äèÛäèâÿîÂëóäìæòÂÑóÚÜäñÂîÛÂóäÖäèÉëîÛÛòÎËö 
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2.4  ÜäñāãËÚ°ØöćÅóÕè¬óÉñăÕäòÛ 
 2.4.1 ăÕÜäñëÛÂóäÔ°ÉóÂÂóäÜÐõÛòÖõÈóÚÉäõÈĀæñëóâóä×ÚČóăÜÜäñãùÂÖ°ĂËÂóä
ÜÐõÛòÖõÈóÚÉäõÈĂÚîÚóÅÖăÕ 
 2.4.2 ăÕÿäöãÚäú×÷ÈÃòĈÚÖîÚÂóäÜÐõÛòÖõÈóÚÖäèÉëîÛÛòÎËö ÿßøćîĂìÂóäÜÐõÛòÖõÿÜ»ÚăÜîã¬óÈ
×úÂÖîÈĀæñâöÜäñëõØÙõáóß 
 2.4.3 ăÕÿäöãÚäúèõÙöÂóäÜÐõÛòÖõÈóÚÿÜ»Úìâú¬ÅÔñ ÂóäØČóÈóÚä¬èâÂòÛÝúîøćÚ ĀæñÂóäÖõÕÖ¬î
ÜäñëóÚÈóÚÂòÛÛùÅÅæĂÚîÈÅ°ÂäĀæñÛùÅÅæáóãÚîÂîÈÅ°Âäîã¬óÈâöÜäñëõØÙõáóß 
 2.4.4 ăÕÅèóâäúĀæñÜäñëÛÂóäÔ°ØöćÕöĀæñÚČóăÜÿÝãĀßä¬ĂìÂòÛÚòÂé÷Âêóäù¬ÚÖ¬îąăÜ 
 
2.5  ÃòĈÚÖîÚĀæñèõÙöÕČóÿÚõÚÈóÚ 
 2.5.1 é÷ÂêóĀæñäèÛäèâÃîâúæÃîÈāÅäÈÂóä 
 2.5.2 èóÈĀÝÚÂóäÉòÕØČóāÅäÈÂóä 
 2.5.3 ÿëÚîāÅäÈÂóäÿßøćîîÚùâòÖõ  
 2.5.4 ÉòÕØČóāÅäÈÂóäÖóâĀÝÚ 
 2.5.5 ëäùÜÝæÂóäÉòÕØČóāÅäÈÂóä 
 2.5.6 ÉòÕØČóäúÜÿæ¬âäóãÈóÚĀæñÿîÂëóäÚČóÿëÚîāÅäÈÈóÚ 
 
2.6  îùÜÂäÔ°ĀæñÿÅäøćîÈâøîØöćĂË 

 

ÃòĈÚÖîÚÂóäÜÐõÛòÖõ âö.Å ÿâ.ã ß.Å âõ.ã Â.Å 

1. é÷ÂêóĀæñäèÛäèâÃîâúæÃîÈāÅäÈÂóä                     

2. èóÈĀÝÚÂóäÉòÕØČóāÅäÈÂóä                     

3. ÿëÚîāÅäÈÂóäÿßøćîîÚùâòÖõ                     

4. ÉòÕØČóāÅäÈÂóäÖóâĀÝÚ                     

5. ëäùÜÝæÂóäÉòÕØČóāÅäÈÂóä                     

6. ÉòÕØČóäúÜÿæ¬âäóãÈóÚĀæñÿîÂëóä
ÚČóÿëÚîāÅäÈÈóÚ 
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 2.6.1 ïóä°ÕĀèä° 
Á ÅîâßõèÿÖîä° 
Á ÿÅäøćîÈ×¬óãÿîÂëóä 
Á ÿÅäøćîÈÜäõĈÚÿÖîä° 
Á ÿÅäøćîÈëĀÂÚ 
Á ÿÅäøćîÈÅõÕÿæÃ 

 
 2.6.2 ÌîàÖ°Āèä° 

Á Microsoft Word 
Á Microsoft Excel 
Á Microsoft PowerPoint 
Á āÜäĀÂäâÛòÎËö Express 

 
2.7  äóãæñÿîöãÕāÅäÈÈóÚ 
 
ÅèóâäúØòćèăÜÿÂöćãèÂòÛÂóäëîÛÛòÎËö 
1.  ÅèóâìâóãÃîÈÂóäëîÛÛòÎËö                                                                                                                                       
 ÂóäëîÛÛòÎËö Åøî ÂóäÖäèÉëîÛëâùÕÛòÎËö ÿîÂëóäÜäñÂîÛÂóäæÈÛòÎËö ĀæñìæòÂÑóÚ
îøćÚą āÕãÝúÜäñÂîÛèõËóËößëîÛÛòÎËöÖóâĀÚèØóÈÜÐõÛòÖõÈóÚØöćèõËóËößăÕÂČóìÚÕÿÜ»ÚâóÖäÑóÚăè
ÿßøćîØöćĂìÝúëîÛÛòÎËöÉñëóâóä×èõÚõÉÊòãĀæñĀëÕÈÅèóâÿìĆÚăÕè¬óÈÛÂóäÿÈõÚØöćÂõÉÂóäÉòÕØČóÃ÷ĈÚÃòÕÂòÛ
ÃîÿØĆÉÉäõÈîòÚÿÜ»ÚëóäñëČóÅòÎĀæñÿÜ»ÚăÜÖóâìæòÂÂóäÛòÎËöØöćäòÛäîÈØòćèăÜÿßöãÈĂÕ 
 
2.  èòÖ×ùÜäñëÈÅ°ÃîÈÂóäÖäèÉëîÛÛòÎËö 

âöÉùÕâù¬Èìâóã 2 ÜäñÂóäÅøî 
1. ÂóäÖäèÉëîÛÂóäÜÐõÛòÖõÖóâäñÛÛ (Compliance Test)  
ÿÜ»ÚèõÙöÂóäØöćË¬èãĂìÝúÜäñÿâõÚăÕÅèóâÿËøćîâòćÚîã¬óÈâöÿìÖùÝæè¬óÂóäÅèÛÅùâáóãĂÚØöćîÈÅ°Âä

ÂČóìÚÕÃ÷ĈÚÚòĈÚăÕâöÂóäÜÐõÛòÖõÖóâäñÛÛÛòÎËöĀæñÂóäÅèÛÅùâáóãĂÚîã¬óÈëâćČóÿëâîĀæñâö
ÜäñëõØÙõáóßÌ÷ćÈÉñÿÜ»ÚÂóäÿßõćâÅèóâÿËøćîâòćÚĂìäñÛÛÂóäÅèÛÅùâáóãĂÚãõćÈÃ÷ĈÚ 
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èõÙöÂóäØÕëîÛÂóäÜÐõÛòÖõÖóâäñÛÛÉòÕØČóăÕāÕã 
  2.1  ÂóäØÕëîÛäóãÂóäÛòÎËöÿÜ»ÚÂóäÖäèÉÕúÿîÂëóäìæòÂÑóÚÖ¬óÈąÿßøćîĂìĀÚ¬ĂÉè¬ó
ÂóäÅèÛÅùâáóãĂÚØöćÂČóìÚÕăèăÕâöÂóäÜÐõÛòÖõîã¬óÈ×úÂÖîÈÂæ¬óèÅøîâöÂóäîÚùâòÖõäóãÂóäāÕãÝúâö
îČóÚóÉÂ¬îÚÂóäÛòÚØ÷ÂÛòÎËö 
  2.2  ÂóäÜÐõÛòÖõÈóÚÌĈČóÿÜ»ÚÂóäØÕëîÛè¬óÂóäÜÐõÛòÖõÈóÚÿÜ»ÚăÜÖóâäñÛÛĀæñèõÙöÂóä
ÜÐõÛòÖõÈóÚØöćÂČóìÚÕăèāÕãÂóäÜÐõÛòÖõÈóÚÌĈČóÖóâèõÙöØöćßÚòÂÈóÚÜÐõÛòÖõîóÉÉñÿÜ»ÚÛóÈÃòĈÚÖîÚìäøî
ØòĈÈìâÕÿË¬ÚÂóäØÕëîÛäñÛÛÂóääòÛÿÈõÚÞóÂÿÜ»ÚÖÚ 
  2.3  ÂóäëîÛ×óâĀæñÂóäëòÈÿÂÖÂóäÔ°ÿÜ»ÚÂóäëòÈÿÂÖÕúÂóäÜÐõÛòÖõÈóÚÉäõÈÃÔñØöć
ßÚòÂÈóÚÜÐõÛòÖõÈóÚîãú¬ÿßøćîÕúè¬óâöÂóäæñÿâõÕìäøîæñÿèÚÂóäÜÐõÛòÖõÖóâäñÛÛÂóäÅèÛÅùâáóãĂÚØöćèóÈăè
ìäøîăâ¬ÿË¬ÚÂóäëòÈÿÂÖÕúè¬óâößÚòÂÈóÚÅÚĂÕăÕÜÐõÛòÖõÈóÚØöćÖÚăâ¬ăÕäòÛâîÛìâóãìäøîăâ¬âöìÚóØöć
ÿÂöćãèÃîÈÂòÛÈóÚÚòĈÚìäøîăâ¬ 

 ÂäÔöØöćÝúÜäñÿâõÚßÛè¬ó  ÂóäÜÐõÛòÖõÈóÚăâ¬ÿÜ»ÚăÜÖóâäñÛÛÂóäÅèÛÅùâáóãĂÚ  
ÝúÜäñÿâõÚÅèäìóëóÿìÖùè¬óÿÂõÕÃ÷ĈÚÿÚøćîÈÉóÂîñăäĀæñâöÅèóâ×öćâóÂÚîãÿßöãÈĂÕÖæîÕÉÚāîÂóëÉñ
ÿÂõÕÅèóâÝõÕßæóÕÛÂßä¬îÈìäøîÂóäØùÉäõÖîòÚÉñÂ¬îĂìÿÂõÕÅèóâÿëöãìóãÖ¬îîÈÅ°Âä×óÝúÜäñÿâõÚăÕäòÛ
ÂóäËöĈĀÉÈĀæèĀÖ¬ãòÈăâ¬âöÅèóââòćÚĂÉè¬óÉñÿìâóñëâìäøîÿßöãÈßîÝúÜäñÿâõÚîóÉăâ¬âöÅèóâÿËøćî×øîĂÚ
äñÛÛÂóäÅèÛÅùâáóãĂÚĀæñÖîÈØČóÂóäØÕëîÛÅèóâ×úÂÖîÈÃîÈäóãÂóäÛòÎËöĀæñãîÕÅÈÿìæøîāÕã
ÂóäØÕëîÛĂÚëóäñëČóÅòÎ (Substantive test) 

2.  ÂóäÖäèÉëîÛäóãÂóäÛòÎËöĀæñãîÕÅÈÿìæøîāÕãÂóäØÕëîÛĂÚëóäñëČóÅòÎ 
(Substantive Test) 

ìâóã×÷ÈÂóäÖäèÉëîÛìæòÂÑóÚÜäñÂîÛäóãÂóäØöćÜäóÂÐĂÚÈÛÂóäÿÈõÚÌ÷ćÈÉñÂäñØČó
áóãìæòÈÂóäÖäèÉëîÛäñÛÛÃîâúæÿßøćîĂìÝúëîÛÛòÎËöëóâóä×ĀëÕÈÅèóâÿìĆÚÖ¬îÈÛÂóäÿÈõÚăÕ 
 ÿÜ¨óìâóãìäøîèòÖ×ùÜäñëÈÅ°ìæòÂĂÚÂóäÖäèÉëîÛ 

2.1  Åèóââöîãú¬ÉäõÈìäøîÿÂõÕÃ÷ĈÚÉäõÈÝúëîÛÛòÎËö ÉñØÕëîÛäóãÂóäØöćÜäóÂÐîãú¬
ĂÚÈÛÂóäÿÈõÚ ăâ¬è¬óÉñëõÚØäòßã° ìÚöĈëõÚ ØùÚ äóãăÕ ĀæñÅ¬óĂËÉ¬óã è¬óÉñÖîÈÿÜ»ÚäóãÂóäØöćâöîãú¬ÉäõÈ
ìäøîÿÂõÕÃ÷ĈÚÉäõÈĂÚÂõÉÂóäØöćäòÛÖäèÉëîÛ 

2.2 Åèóâ×úÂÖîÈĀæñÅäÛ×èÚÃîÈäóãÂóäāÕãØòćèăÜäóãÂóäÜäñÿáØëõÚØäòßã°
ĀæñäóãăÕâòÂÉñâöĀÚèāÚâØöćÉñĀëÕÈăèëúÈÂè¬óØöćâöîãú¬ÉäõÈĂÚÃÔñØöćäóãÂóäÜäñÿáØìÚöĈëõÚĀæñ
Å¬óĂËÉ¬óãâòÂÉñâöĀÚèāÚâØöćÉñĀëÕÈăèÖćČóÂè¬óØöćâöîãú¬ÉäõÈÕòÈÚòĈÚÝúëîÛÛòÎËöÉ÷ÈÖîÈßõëúÉÚ°è¬óäóãÂóä
ÿìæ¬óÚöĈăÕ×úÂÛòÚØ÷Âăèîã¬óÈ×úÂÖîÈĀæñÅäÛ×èÚ (ăâ¬ëúÈìäøîÖćČóÂè¬óÅèóâÿÜ»ÚÉäõÈ) ĂÚë¬èÚØöćâö
ëóäñëČóÅòÎ 
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2.3 ÂääâëõØÙõċĀæñáóäñìÚöĈëõÚäóãÂóäØöćÉñÛòÚØ÷ÂÿÜ»ÚëõÚØäòßã°ÃîÈÂõÉÂóä     
ÉñÖîÈÿÜ»ÚëõćÈØöćÂõÉÂóäâöÂääâëõØÙõċ ĀæñäóãÂóäØöćÉñÛòÚØ÷ÂÿÜ»ÚìÚöĈëõÚăÕÉñÖîÈÿÜ»ÚëõćÈØöćÂõÉÂóäâö
áóäñĂÚÂóäÉ¬óãËČóäñ ÝúëîÛÛòÎËöÉ÷ÈÖîÈìóìæòÂÑóÚÿßøćîÕúè¬ó ëõÚØäòßã°ĀæñìÚöĈëõÚØöćÛòÚØ÷ÂĂÚÈÛ
ÂóäÿÈõÚâöÂääâëõØÙõċĀæñáóäñìÚöĈëõÚÉäõÈ 

2.4  ÂóäÖöäóÅóìäøîÂóäÂäñÉóãäóÅóäóãÂóäØöćĀëÕÈĂÚÈÛÂóäÿÈõÚ ÉñÖîÈ
ÿÜ»ÚăÜÖóâìæòÂÂóäÛòÎËöØöćäòÛäîÈØòćèăÜ  ÿË¬Ú äóãÂóäØöćÿÂöćãèÂòÛÿÈõÚÖäóÖ¬óÈÜäñÿØéÉñÖîÈâöÂóä
ĀÜæÈÅ¬óÿÜ»ÚÿÈõÚÛóØÖóâîòÖäóØöćìæòÂÂóäÛòÎËöăÕäñÛùăè ÂóäÖöäóÅóëõÚÅóÅÈÿìæøîÖîÈÖöÖóâäóÅóØùÚ
ìäøîâúæÅ¬óëùØÙõØöćăÕäòÛ ÿÜ»ÚÖÚ  ÕòÈÚòĈÚ ÝúëîÛÛòÎËöÉñÖîÈÖäèÉëîÛè¬óäóãÂóäÿìæ¬óÚöĈâöÂóäĀëÕÈ
âúæÅ¬ó×úÂÖîÈ 

2.5  ÂóäĀëÕÈäóãÂóäĀæñÂóäÿÜ¢ÕÿÝãÃîâúæĂÚÈÛÂóäÿÈõÚÚîÂÉóÂäóãÂóäØöć
ÜäóÂÐîãú¬ĂÚÈÛÂóäÿÈõÚĀæè  ÝúëîÛÛòÎËöÉñÖîÈÅČóÚ÷È×÷ÈäóãæñÿîöãÕØöćÜäóÂÐîãú¬ĂÚìâóãÿìÖù
ÜäñÂîÛÈÛÂóäÿÈõÚ ÿË¬Ú ÿäøćîÈÂóäÚČóëõÚØäòßã°ăÜÅĈČóÜäñÂòÚÿÈõÚÂúãøâ    ÝúëîÛÛòÎËöÖîÈßõÉóäÔóè¬ó
ăÕâöÂóäÿÜ¢ÕÿÝãÃîâúæăèìäøîăâ¬ ÂóäâöìÚöĈëõÚØöćîóÉÿÂõÕÃ÷ĈÚĂÚîÚóÅÖ (ëìÂäÔ°×úÂà¨îÈäîÈĀæñîãú¬
äñìè¬óÈÂóäÕČóÿÚõÚÅÕö) ÿÜ»ÚÖÚÿßøćîË¬èãĂÚÂóäÖòÕëõÚĂÉÃîÈÝúĂËÈÛÂóäÿÈõÚ 
 
3.  ÅèóâäòÛÝõÕËîÛÃîÈÝúëîÛÛòÎËö 

 ÝúëîÛÛòÎËöÿßöãÈĀÖ¬ĀëÕÈÅèóâÿìĆÚÖ¬îÈÛÂóäÿÈõÚÿØ¬óÚòĈÚ      âõĂË¬è¬óäòÛÜäñÂòÚÅèóâ×úÂÖîÈ
ÃîÈÛääÕóÈÛÂóäÿÈõÚÖ¬óÈąĂÚÂóäÜÐõÛòÖõÂóäÖäèÉëîÛìóÂÝúëîÛÛòÎËöÖäèÉëîÛÖóââóÖäÑóÚ
ÂóäëîÛÛòÎËöØöćäòÛäîÈØòćèăÜĀæèÝúëîÛÛòÎËöã¬îâÖîÈÖäèÉëîÛßÛÃîÛÂßä¬îÈîòÚß÷ÈÜäóÂÐ (×ó
âö) ÉóÂÂóäÖäèÉëîÛÖóââóÖäÑóÚðÚîÂÿìÚøîÉóÂÚöĈĀæèÝúëîÛÛòÎËöăâ¬ÖîÈäòÛÝõÕËîÛäèâØòĈÈÅèóâ
äòÛÝõÕËîÛÿÂöćãèÂòÛÂóäÅÚìóØùÉäõÖ (ĀÖ¬ÝúëîÛÛòÎËöîóÉÖîÈÃãóãÿèæóÂóäÖäèÉëîÛìäøîìó
ìæòÂÑóÚÿßõćâÃ÷ĈÚÿßøćîÅèóâÿßöãÈßîÖ¬îÂóäĀëÕÈÅèóâÿìĆÚ)  ÿèÚĀÖ¬ÝúëîÛÛòÎËöÉñÜÐõÛòÖõìÚóØöćāÕã
ăâ¬ëùÉäõÖìäøîÜäñâóØÿæõÚÿæ¬îîã¬óÈäóãĀäÈÚîÂÿìÚøîÉóÂìÚóØöćØöćÉñÖîÈÖäèÉëîÛĂìÿÜ»ÚăÜÖóâ
âóÖäÑóÚĀæèÝúëîÛÛòÎËöãòÈÉñÖîÈäòÂêóÅèóâæòÛÃîÈæúÂÅóØöćăÕâóÉóÂÂóäÖäèÉëîÛÕèã 
 
4.  ìæòÂÑóÚĂÚÂóäëîÛÛòÎËö 

ìâóã×÷ÈÃîÿØĆÉÉäõÈÖ¬óÈąØöćÝúëîÛÛòÎËöÖîÈäèÛäèâÃ÷ĈÚÿßøćîĂìëóâóä×ĀëÕÈÅèóâÿìĆÚè¬ó 
ÈÛÂóäÿÈõÚÃîÈÂõÉÂóäØöćÖäèÉëîÛÚòĈÚăâ¬ÃòÕÂòÛÃîÿØĆÉÉäõÈîòÚÿÜ»ÚëóäñëČóÅòÎĀæñÿËøćî×øîăÕÿßöãÈĂÕ 
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 ÅùÔæòÂêÔñÃîÈìæòÂÑóÚ 
1) ÅèóâÿßöãÈßîÃîÈìæòÂÑóÚÉñßõÉóäÔóÉóÂÜäõâóÔÃîÈìæòÂÑóÚ 
2) ÅèóâÿËøćî×øîăÕÃîÈìæòÂÑóÚÉñßõÉóäÔóÉóÂÅùÔáóßÃîÈìæòÂÑóÚ 

Ü¹ÉÉòãØöćÂäñØÛÅèóâÿËøćî×øîăÕÃîÈìæòÂÑóÚ 
1. Āìæ¬ÈØöćâóÃîÈìæòÂÑóÚ 

- ìæòÂÑóÚØöćâóÉóÂáóãÚîÂ (ÛùÅÅæØöćëóâ) ÿËøćî×øîăÕâóÂÂè¬óìæòÂÑóÚØöćâóÉóÂáóãĂÚ
ÂõÉÂóäÿîÈ 

- ìæòÂÑóÚØöćÝúëîÛÛòÎËöäúÿìĆÚÕèãÖÚÿîÈìäøîØÕëîÛÕèãÖÚÿîÈÿËøćî×øîăÕ
âóÂÂè¬ó 

2. ÜäñëõØÙõáóßÂóäÅèÛÅùâáóãĂÚ 
 ÂõÉÂóäØöćâöäñÛÛÂóäÅèÛÅùâáóãĂÚÕö ìæòÂÑóÚÉñâöÿËøćî×øîăÕâóÂÂè¬ó 

3. èõÙöÂóäØöćĂËĀæñÿèæóĂÚÂóäăÕìæòÂÑóÚ 
ìæòÂÑóÚØöćăÕäòÛâóāÕãÖäÈ ĂÚÿèæóØöćÿìâóñëâÉñÿËøćî×øîăÕâóÂÂè¬ó ÿË¬Ú 

ÂóäÖäèÉÚòÛëõÚÅóÅÈÿìæøîÔèòÚÜ¢ÕÛòÎËöÉñØČóĂìëóâóä×ÿËøćî×øîÜäõâóÔÃîÈëõÚÅóØöćâöîãú¬ÔèòÚëõĈÚÜ£
âóÂÂè¬óĂËèõÙöÂóäÖäèÉëîÛîøćÚìäøîĂÚÿèæóîøćÚ 

4. ÅèóâÿìâóñëâÃîÈÝúØöćĂìÃîâúæ 
ìæòÂÑóÚØöćâóÉóÂÂóäëîÛ×óâĀæñÃîÅČóäòÛäîÈÉñÖîÈßõÉóäÔóÅèóâ

ÿìâóñëâÃîÈÝúØöćĂìÃîâúæ×óÿÜ»ÚÛùÅÅæØöćÿÂöćãèÃîÈÂòÛÿäøćîÈØöćØČóÂóäÖäèÉëîÛāÕãÖäÈÉñăÕÃîâúæØöć
Ú¬óÿËøćî×øîâóÂÂè¬ó 

5. ÜäñëÛÂóäÔ°ÉóÂÂóäÖäèÉëîÛÅäòĈÈÂ¬îÚ 
ÉñË¬èãÜäñÿâõÚÅèóâÚ¬óÿËøćî×øîÃîÈÃîâúæăÕâóÂÂè¬óÂóäØöćăâ¬ÿÅãÖäèÉëîÛ

ÂõÉÂóäÚòĈÚą 
6. ìæòÂÑóÚØöćÿÜ»ÚÅèóâÉäõÈìäøîÅèóâÿìĆÚ 

ìæòÂÑóÚØöćëóâóä×ßõëúÉÚ°ăÕè¬óâöîãú¬ÉäõÈ ÿËøćî×øîăÕâóÂÂè¬óìæòÂÑóÚ
ÜäñÿáØÅèóâÿìĆÚ 

7. ÅèóâÿëöćãÈîøćÚąØöćîóÉØČóĂìÃîâúæÝõÕßæóÕ 
ÂõÉÂóäØöćÝúëîÛÛòÎËöÜäñÿâõÚĀæèè¬óâöÅèóâÿëöćãÈëúÈ ÉñØČóĂìÅèóâ

Ú¬óÿËøćî×øîÃîÈìæòÂÑóÚæÕæÈ 
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5.  ÅèóâÿëöćãÈĂÚÂóäëîÛÛòÎËö (Audit Risk)  ĀÛ¬ÈÿÜ»Ú 
1.  ÅèóâÿëöćãÈëøÛÿÚøćîÈ(Inherent Risk :  IR )ÿÜ»ÚÅèóâÿëöćãÈØöćâòÂÉñâöîãú¬āÕãÙääâËóÖõÉóÂ

ÂóäØöćÂõÉÂóäÕČóÿÚõÚÙùäÂõÉÚòĈÚąÿË¬ÚÂõÉÂóäØČóÙùäÂõÉĂìÂúãøâÿÈõÚîóÉâöÅèóâÿëöćãÈÉóÂÂóäÿÂĆÛìÚöĈăâ¬ăÕ
ÖóâÂČóìÚÕÿÜ»ÚÖÚ 

2.  ÅèóâÿëöćãÈÿÂöćãèÂòÛäñÛÛÂóäÅèÛÅùâáóãĂÚÃîÈæúÂÅó(Control Risk : CR )Ì÷ćÈăâ¬îóÉ
Ü¨îÈÂòÚìäøîĀÂăÃÃîÝõÕßæóÕ (Control risk) ăÕ 

3. ÅèóâÿëöćãÈÿÂöćãèÂòÛÂóäÖäèÉëîÛØöćăâ¬ßÛÅèóâÝõÕßæóÕØöćâöëóäñëČóÅòÎ(Detection risk)
ÿË¬ÚÝúëîÛÛòÎËöĂËèõÙöÂóäÖäèÉëîÛØöćăâ¬âöÜäñëõØÙõáóßÿæøîÂÖòèîã¬óÈăâ¬×úÂÖîÈ 

Inherent risk and Control risk ÿÜ»ÚÅèóâÿëöćãÈÌ÷ćÈÿÂõÕÃ÷ĈÚÉóÂÂóäÕČóÿÚõÚÙùäÂõÉÃîÈÂõÉÂóäÚòĈÚąÌ÷ćÈ
ëáóßĀèÕæîâæòÂêÔñìäøîÜäñÿáØÃîÈÛòÎËöÉñÿÜ»ÚÖòèÂČóìÚÕāÕãăâ¬ÿÂöćãèÃîÈÂòÛèõÙöÂóäÖäèÉëîÛ 
 Āâè¬óÝúëîÛÛòÎËöÉñăâ¬ëóâóä×ÅèÛÅùâ Inherent risk and Control risk ăÕĀÖ¬ÝúëîÛÛòÎËö
ëóâóä×ÜäñÿâõÚÅèóâÿëöćãÈÕòÈÂæ¬óèÿßøćîÂČóìÚÕÃîÛÿÃÖĂÚÂóäÖäèÉëîÛØöćâöëóäñëČóÅòÎÌ÷ćÈØČóĂì 
Detection risk îãú¬ĂÚÿÂÔÒ°ØöćãîâäòÛăÕÌ÷ćÈÉñØČóĂìÅèóâÿëöćãÈÃîÈÂóäëîÛÛòÎËöîãú¬ĂÚäñÕòÛÖćČó 
 
6.âóÖäÑóÚÂóäëîÛÛòÎËöØöćäòÛäîÈØòćèăÜ 

âóÖäÑóÚÂóäëîÛÛòÎËöØöćäòÛäîÈØòćèăÜìâóã×÷ÈìæòÂÂóäßøĈÚÑóÚĀæñèõÙöÂóäÖäèÉëîÛØöć
ëČóÅòÎäèâØòĈÈĀÚèØóÈÜÐõÛòÖõÖ¬óÈąØöćÿÂöćãèÃîÈØöćîãú¬ĂÚäúÜÃîÈÅČóËöĈĀÉÈìäøîäúÜæòÂêÔñîøćÚÖóâÜÂÖõÉñ
ÂČóìÚÕāÕãëâóÅâÚòÂÛòÎËöĀæñÝúëîÛÛòÎËöäòÛîÚùÎóÖĀì¬ÈÜäñÿØéăØãĀæñëîÕÅæîÈÂòÛ
âóÖäÑóÚÂóäëîÛÛòÎËöäñìè¬óÈÜäñÿØé (ISAS) 

×óëâóÅâðãòÈâõăÕÂČóìÚÕìæòÂÂóäÛòÎËöĂÚÿäøćîÈĂÕîóÉé÷ÂêóÿßõćâÿÖõâÉóÂÖČóäóÜäñÂóéìäøî
äñÿÛöãÛÜÐõÛòÖõÃîÈîÈÅ°ÂäîøćÚąÿË¬ÚÂ.ÛË.  ÖæóÕìæòÂØäòßã°Āì¬ÈÜäñÿØéăØãèõÙöÂóäÖäèÉëîÛÚòĈÚ
ÝúëîÛÛòÎËöÖîÈßõÉóäÔó×÷ÈâóÖäÑóÚÂóäëîÛÛòÎËöÕèãÿßäóñâóÖäÑóÚÿÜ»ÚÿÅäøćîÈèòÕè¬óÅèäĂË
èõÙöÂóäÖäèÉëîÛîã¬óÈĂÕĀæñÿßöãÈĂÕÉ÷ÈÉñĂìÝæÈóÚÿÜ»ÚØöćäòÛäîÈÂòÚāÕãØòćèăÜ 
  
7.  ÂóäÖäèÉëîÛÖóââóÖäÑóÚÂóäëîÛÛòÎËö 

ÂóäÖäèÉëîÛÖóââóÖäÑóÚÂóäëîÛÛòÎËöìâóã×÷ÈÂóäĂËèõÙöÂóäÖäèÉëîÛÖ¬óÈąØöćÝúëîÛ
ÛòÎËöĂÚÜäñÿØéăØã×øîĂËāÕãÜÂÖõĀæèèõÙöÂóäÖäèÉëîÛÕòÈÂæ¬óèã¬îâßòÓÚóăÜÖóâÜäñÿßÔöÂóäÅó
ĀæñÅèóâÖîÈÂóäÃîÈèÈÂóäÙùäÂõÉĂÚÜäñÿØéăØãĀæñÖîÈëîÕÅæîÈÂòÛÛØÛòÎÎòÖõÃîÈÂÏìâóã
ăØãÕèãÚîÂÉóÂÚöĈÝúëîÛÛòÎËöÖîÈâöÜäñëÛÂóäÔ°ìäøîâöÅèóâäúÿÂöćãèÂòÛÙùäÂõÉØöćÖÚÖäèÉëîÛÕèã 
 
ÿØÅÚõÅÂóäÖäèÉëîÛÛòÎËö 
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ÿØÅÚõÅÂóäëîÛÛòÎËöìâóã×÷È  ÿÅäøćîÈâøîØöćÝúëîÛÛòÎËöĂËĂÚÂóääèÛäèâìæòÂÑóÚ  ÝúëîÛ
ÛòÎËöÖîÈÿæøîÂĂËÿØÅÚõÅìäøîÿÅäøćîÈâøî / èõÙöÂóäĂìÿìâóñëâÂòÛÈóÚÖäèÉëîÛĀÖ¬æñÕóÚ  ĀæèÚČóâó
ÜäñÂîÛÿÃóÿÜ»ÚèõÙöÂóäÖäèÉëîÛĂÚĀÖ¬æñäóãÂóäìäøîĀÖ¬æñÛòÎËö  ÂóäĂËÿØÅÚõÅÿßöãÈîã¬óÈÿÕöãè
îóÉăâ¬ÿßöãÈßîØöćÉñßõëúÉÚ°Åèóâ×úÂÖîÈÃîÈäóãÂóä  ÝúëîÛÛòÎËöîóÉÖîÈĂËÿØÅÚõÅìæóãÜäñÂóäĂÚ
ÂóäÖäèÉëîÛĀÖ¬æñÕóÚ  ÿßøćîĂìÅäîÛÅæùâÂóäÖäèÉëîÛĀæñâöÅèóâ×úÂÖîÈ  ÅäÛ×èÚ    ÿËøćî×øîăÕ 

 
ÿØÅÚõÅÂóäÖäèÉëîÛâõèõÙöÂóäÕòÈÚöĈ 
1.ÂóäÖäèÉÕú 
2. ÂóäÖäèÉÚòÛØäòßã°ëõÚ 
3. ÂóäëòÈÿÂÖ 
4. ÂóäãøÚãòÚãîÕ 
5.ÂóäÖäèÉëîÛĂÛëČóÅòÎ   
6.ÂóäÅČóÚèÔ 
7.ÂóäÖäèÉëîÛÝ¬óÚäóãÂóäÛòÎËö 
8.ÂóäìóäóãÂóäÝõÕÜÂÖõ 
9.ÂóäëîÛ×óâ 
10.ÂóäÖäèÉëîÛÛòÎËöã¬îã 
11.ÂóäìóÅèóâëòâßòÚÙ°ÃîÈÃîâúæ 
12.ÂóäëòÈÿÂÖëáóßĀæñæòÂêÔñÂóäÜÐõÛòÖõÈóÚ  
13.ÂóäèõÿÅäóñì°ÿÜäöãÛÿØöãÛ 
 
ÂóäÖäèÉÕú 

ÂóäÖäèÉÕú ÿÜ»ÚÂóäÖäèÉÿîÂëóäìæòÂÑóÚ  ÿË¬Ú äóãÂóäÜäñËùâÃîÈÅÔñÂääâÂóäÛäõêòØ       
ëòÎÎóÿË¬óØöćĂÚÂóäÕČóÿÚõÚÈóÚ ĂÛÿëäĆÉäòÛÿÈõÚ äñÿÛöãÛÃîÛòÈÅòÛÖ¬óÈ ą ÃîÈÂõÉÂóäĀæñØäòßã°ëõÚØöćâö
äúÜä¬óÈÿË¬Ú ßòÚÙÛòÖääòÑÛóæÖòĊèëòÎÎóĂËÿÈõÚ  āÊÚÕØöćÕõÚ  ÿîÂëóäÂóäæÈìùÚÂäâÙääâ°ÜäñÂòÚáòã 
 ÂóäÕúìæòÂÑóÚĀæñÿîÂëóäÖ¬óÈ ą ÉñØČóĂìÝúëîÛÛòÎËöăÕäúäóãæñÿîöãÕÃîÈØäòßã°ëõÚáóäñ
ìÚöĈëõÚÃîÈÂõÉÂóäÖæîÕÉÚăÕØäóÛäóãÂóäÛòÎËöìäøîãîÕÅÈÿìæøîĂÚĀÖ¬æñÛòÎËöÅèÛÅú¬ÂòÛÂóäÕú
ÅèóâÚ¬óÿËøćî×øîÃîÈÿîÂëóäÕòÈÂæ¬óè 
 
Öòèîã¬óÈÿîÂëóäĂÚÂóäÖäèÉÕú 
 

āÊÚÕØöćÕõÚ 
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ĂÛØñÿÛöãÚä× 
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ÂóäÖäèÉÚòÛØäòßã°ëõÚ 

ÂóäÖäèÉÚòÛ ×øîÿÜ»ÚÂóäÖäèÉëîÛÕèãëóãÖóÿßøćîĂìØäóÛè¬óëõćÈØöćÖîÈÂóäâöîãú¬ÉäõÈāÕãÂóä
ÖäèÉÕúĂìÿìĆÚÕèãÖó âöÂóäÖäèÉÚòÛÜäõâóÔ ĀæñÿÜ»ÚÂóäßõëúÉÚ°ÅùÔáóßÃîÈØäòßã°ëõÚÚòĈÚ ą ăÜĂÚ
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ÖòèîöÂÕèã ÂóäÖäèÉÚòÛÕòÈÂæ¬óèÚöĈÉñĂËăÕÿÊßóñØäòßã°ëõÚØöćâöäúÜä¬óÈ ÿË¬Ú ÿÈõÚëÕ ëõÚÅó ÿÅäøćîÈÉòÂä 
ÿÅäøćîÈâøî ÿÅäøćîÈĂËëČóÚòÂÈóÚ ìäøîĂËÂòÛØäòßã°ëõÚØöćâöìæòÂÑóÚĀëÕÈëáóßÃîÈØäòßã°ëõÚÚòĈÚ ÿË¬Ú 
ĂÛìùÚ ĂÛìùÚÂú ÖòĊèÿÈõÚäòÛ ÿÜ»ÚÖÚ 

ÿØÅÚõÅÂóäÖäèÉÚòÛãòÈØČóĂìØäóÛè¬óÂõÉÂóäÿÜ»ÚÿÉóÃîÂääâëõØÙõċĂÚØäòßã°ëõÚÚòĈÚÉäõÈ Âóä
ÖäèÉÚòÛÉ÷ÈÿÜ»ÚÂóäßõëúÉÚ°è¬óëõćÈØöćÖîÈÂóäÖäèÉëîÛÚòĈÚâöîãú¬ÉäõÈ Ì÷ćÈÉñØČóĂìØäóÛè¬ó 

1)ăÕÿìĆÚëõćÈØöćÖäèÉëîÛÚòĈÚÕèãÖóÖÚÿîÈ ÿË¬Ú ĂÛìùÚ ðæð 
2)ÿÜ»ÚÂóäÖäèÉÚòÛÿËõÈÜäõâóÔ ÿË¬Ú ä×ãÚÖ° ðæð 
3)ÿÜ»ÚÂóäÖäèÉÅùÔáóßìäøîëáóßÃîÈëõćÈÃîÈ ÿË¬Ú îóÅóä ØöćÕõÚ îùÜÂäÔ° ÿÅäøćîÈÉòÂä ðæð 
ÿØÅÚõÅÂóäÖäèÉÚòÛÉ÷ÈÚòÛè¬óÿÜ»ÚÜäñāãËÚ°ĂÚÕóÚÂóäÅèÛÅùâáóãĂÚÿÜ»Úîã¬óÈÕö ëóâóä×

ÜÐõÛòÖõăÕÈ¬óã ÿÜ»ÚÝæĂìâöìæòÂÑóÚØöćÚ¬óÿËøćî×øîăÕÖóââóÕèã 
 
Öòèîã¬óÈÿîÂëóäĀæñÂóäÖäèÉÚòÛØäòßã°ëõÚ 

 
ÖäèÉÚòÛëõÚÅóÅÈÿìæøî  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

ĂÛÖäèÉÚòÛÿÈõÚëÕ/ÿÈõÚëÕã¬îã 
 

 ÙÚÛòÖä 

    1,000 X ÊÛòÛ =    15  
     500 X ÊÛòÛ =      5 
       100 X ÊÛòÛ =    20 
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ÂóäëòÈÿÂÖ 

ĂÚäñìè¬óÈÂóäÖäèÉëîÛ ÝúëîÛÛòÎËöâöāîÂóëØöćÉñØČóÂóäëòÈÿÂÖÿÂöćãèÂòÛëáóßĀæñ
æòÂêÔñÂóäÜÐõÛòÖõÈóÚÃîÈÿÉóìÚóØöćĂÚìÚ¬èãÈóÚÖ¬óÈ ą ăÜßäîâÂòÚ ÿßøćîÕúäóãÂóäîøćÚØöćÿËøćîâāãÈ
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ìäøîëòâßòÚÙ°ÂòÚÂæ¬óèÅøîĂÚÃÔñØöćÝúëîÛÛòÎËöëòÈÿÂÖÂóäÖäèÉÚòÛëõÚÅó ÂĆîóÉÉñëòÈÿÂÖÿìĆÚè¬ó
ëõÚÅóÅÈÿìæøîë¬èÚĂìÎ¬ÿÜ»ÚëõÚÅóØöćæóëâòãìäøîëõÚÅóÜäñÿáØĂÕËČóäùÕ ÿßøćîâîÈăÜ×÷ÈÜäñëõØÙõáóß
ÃîÈßÚòÂÈóÚìäøîÿÉóìÚóØöćāÕãë¬èÚäèâăÕ ÿØÅÚõÅÂóäëòÈÿÂÖÚöĈÚ¬óÉñÿÜ»ÚÿäøćîÈØòćè ą ăÜØöćÝúëîÛ
ÛòÎËöëóâóä×ÚČóăÜĂËÂòÛÂóäÖäèÉëîÛăÕØùÂÂäÔö Ì÷ćÈÝúëîÛÛòÎËöăâ¬ÅèäâîÈÃóâÿØÅÚõÅÕòÈÂæ¬óè 
ĀÖ¬ÖîÈÛòÚØ÷ÂÅèóâÚ¬óëÈëòãăèĂÚÂäñÕóêØČóÂóäÿëâîÿË¬ÚëòÈÿÂÖÂóäÔ°ÜÐõÛòÖõÈóÚÃîÈÿÉóìÚóØöćÉ¬óã
ÿÈõÚÿÕøîÚ  ëòÈÿÂÖÂóäÔ°ÖäèÉÚòÛëõÚÅó 

ÂóäëòÈÿÂÖÉ÷ÈÿÜ»ÚÂóäëòÈÿÂÖÕèãÖóË¬èãĂìÝúëîÛÛòÎËöØäóÛ×÷ÈÅèóâÿìâóñëâĂÚÂóä
ÜÐõÛòÖõÈóÚè¬óÿÜ»ÚăÜÖóâØöćÂČóìÚÕìäøîÚāãÛóãÃîÈÂõÉÂóäâóÂÚîãÿßöãÈĂÕ ÂóäĂËÿØÅÚõÅÚöĈÉñÖîÈ
ĂËèõÉóäÔÎóÔÃîÈÝúëîÛÛòÎËöÜäñÂîÛÕèã 
         ÝæÃîÈÂóäëòÈÿÂÖÿÜ»ÚÃîâúæØöćßÛÉóÂÂóäÜÐõÛòÖõÈóÚĂÚË¬èÈäñãñÿèæóëòĈÚ ą É÷ÈÖîÈÅÚìó
ìæòÂÑóÚÜäñÂîÛîöÂâóÂ  
 
Öòèîã¬óÈĂÚÂóäëòÈÿÂÖ 

 
ëòÈÿÂÖÂóäÔ°ÜÐõÛòÖõÈóÚÃîÈÿÉóìÚóØöć 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
ÂóäãøÚãòÚãîÕ 
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 ÂóäãøÚãòÚãîÕ ÿÜ»ÚÂóäăÕäòÛìæòÂÑóÚØöćÿÜ»ÚæóãæòÂêÔ°îòÂêäÉóÂÛùÅÅæáóãÚîÂÂõÉÂóäØöć
ØČóÂóäÖäèÉëîÛ Ì÷ćÈÛùÅÅæÚòĈÚâöë¬èÚÿÂöćãèÃîÈÂòÛÃîÿØĆÉÉäõÈĀæñØäóÛÿäøćîÈÚòĈÚÿÜ»Úîã¬óÈÕö ĂÚÑóÚñ
Ö¬óÈ ą ÂòÚ ØöćĀÖÂÖ¬óÈÂòÚîîÂăÜ 
 ÿØÅÚõÅÂóäãöÚãòÚãîÕĂËĂÚÂóäÖäèÉëîÛäóãÂóäÌ÷ćÈăâ¬ëóâóä×ÖäèÉÚòÛăÕ ÿË¬Ú æúÂìÚöĈ 
ÿÉóìÚöĈ ãîÕÿÈõÚÞóÂÙÚóÅóä ëõÚÅóÌ÷ćÈÿÂĆÛäòÂêóăèĂÚÅæòÈëõÚÅó ìÚöĈëõÚØöćîóÉÿÂõÕÃ÷ĈÚĂÚáóãìÚó
ÂääâëõØÙõċÃîÈØäòßã°ëõÚØöćÞóÂÃóãìäøîäòÛÞóÂÃóã ÿÜ»ÚÖÚ  
 ÂóäĂËÂóäãøÚãòÚãîÕĂÚæòÂêÔñÖ¬óÈąØöćĀÖÂÖ¬óÈÂòÚăÜÚöĈÝúëîÛÛòÎËöÉČóÿÜ»Úîã¬óÈãõćÈØöćÖîÈ
ÅèÛÅùâÂóäãøÚãòÚãîÕîã¬óÈĂÂæËõÕ ÿäõćâÉóÂÂóäÉòÕØČóìÚòÈëøîãøÚãòÚãîÕ ÂóäĂë¬ÌîÈÉÕìâóãÂóä
ÚČóë¬ÈăÜäêÔöã° ÂóääòÛÉÕìâóãÖîÛäòÛ ÿßäóñìóÂăâ¬ăÕØČóÂóäÅèÛÅùâØöćÕö ÅČóÖîÛØöćăÕäòÛÉóÂÂóä
ãøÚãòÚãîÕÂĆÉñÿÜ»ÚìæòÂÑóÚØöćăâ¬âöÅ¬ó 

 ÂóäãøÚãòÚãîÕÉòÈÿÜ»ÚÿØÅÚõÅØöćÉñÖîÈîóéòãÅèóâä¬èââøîÉóÂÝúØöćÿÂöćãèÃîÈ Ì÷ćÈØäóÛìæòÂÑóÚ
Ö¬óÈą ĀæñĂìãøÚãòÚÿÜ»ÚæóãæòÂêÔ°îòÂêäāÕãÖäÈăÜãòÈÝúëîÛÛòÎËö ĀæñÂóäãøÚãòÚÚöĈÉñÿÜ»ÚìæòÂÑóÚ
ØöćÿËøćî×øîăÕâóÂØöćëùÕ 
 
 
Öòèîã¬óÈÿîÂëóäÂóäãøÚãòÚãîÕ 
 

BANK STATEMENT 
 
 
 
 
 
 
 
 
 
 
 
 
 
ÂóäÖäèÉëîÛĂÛëČóÅòÎ 
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 ÂóäÖäèÉëîÛĂÛëČóÅòÎ ìâóã×÷ÈÂóäÖäèÉëîÛÿîÂëóäĂÛëČóÅòÎÖ¬óÈąØóÈÛòÎËöÜäñÂîÛ
ÂòÛÂóäÛòÚÛòÚØ÷ÂäóãÂóäØóÈÛòÎËö ÿË¬Ú ĂÛÂČóÂòÛëõÚÅó ÿËĆÅÙÚóÅóäĂÛÿëäĆÉäòÛÿÈõÚ ĂÛëČóÅòÎäòÛ  
ĂÛëČóÅòÎÉ¬óã ÿÜ»ÚÖÚ 

Ãîß÷ÈäñèòÈĂÚÂóäÖäèÉÿîÂëóäĂÛëČóÅòÎ Åøî 
 1. ÿîÂëóäĂÛëČóÅòÎØöćÖäèÉëîÛÚòĈÚÿÜ»ÚÃîÈÉäõÈ ăâ¬ĂË¬ØČóÜæîâĀÜæÈÃ÷ĈÚ 
 2. ÖîÈÿÜ»ÚäóãÉ¬óãÃîÈÂõÉÂóä ăâ¬ĂË¬ÃîÈÝúÛäõìóäĀÖ¬âóÿÛõÂÿÈõÚÃîÈÂõÉÂóä 
 3. âöÂóäîÚùâòÖõÿîÂëóäĂÛëČóÅòÎÉóÂÝúâöîČóÚóÉ 
 4. âöÂóäÛòÚØ÷ÂÛòÎËöāÕã×úÂÖîÈ ăâ¬è¬óÉñÿÜ»ÚØäòßã°ëõÚ ìäøîÿÈõÚæÈØùÚ ìäøî

Å¬óĂËÉ¬óã 
 5. ÂõÉÂóäăÕäòÛëõćÈÃîÈìäøîÛäõÂóäÚòĈÚîã¬óÈ×úÂÖîÈØòĈÈÜäõâóÔĀæñÅùÔáóß âöÂóäë¬È

Â¬îÚÂČóìÚÕÿèæóĂÚëòÎÎó 
 
Öòèîã¬óÈÿîÂëóäÂóäÖäèÉëîÛĂÛëČóÅòÎ 

 
ĂÛÂČóÂòÛáóêö 

 
 
  
 
 
 
 
 
 
 
 
 
 
 
 
 

ÂóäÅČóÚèÔ 

ËøćîÛäõêòØØöćÃóã 

èòÚØöć 

ÿæÃØöćĂÛÂČóÂòÛ 

ËøćîÛäõêòØæúÂÅó 

ÉČóÚèÚäèâÿÈõÚ 

ÉČóÚèÚáóêö 

æóãÿÌĆÚÖ°Ýúë¬È 
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 ÂóäÅČóÚèÔ ÿÜ»ÚÿØÅÚõÅÂóäëîÛÛòÎËöØöćÚČóâóĂËâóÂØöćëùÕ ÿßäóñÿÜ»ÚÂóäßõëúÉÚ°Åèóâ
×úÂÖîÈÃîÈÖòèÿæÃ ĀæñĂËÂóäÛèÂìóãîÕÅÈÿìæøîĂÚëâùÕäóãÂóäÃòĈÚÖÚ äèâ×÷ÈÂóäÅČóÚèÔãîÕ
ÅÈÿìæøîĂÚëâùÕĀãÂÜäñÿáØØòćèăÜĀæñÛòÎËöĀãÂÜäñÿáØäóãã¬îã ÂóäÅČóÚèÔëóâóä×ĂËăÕìæóã
ÂäÔöÕèãÂòÚ ÿË¬Ú ÂóäÅČóÚèÔĀæñäèâãîÕäóãÂóäëõÚÅóÅÈÿìæøî ÂóäÅČóÚèÔÅ¬óÿëøćîâäóÅó Âóä
ÅČóÚèÔÂóäÖòĈÈÅ¬óÿÝøćîìÚöĈëÈëòãÉñëúÎ ÂóäÅČóÚèÔāÛÚòëÿÉóìÚóØöć ÿÜ»ÚÖÚ 

ÂóäÅČóÚèÔÿÜ»ÚëõćÈØöćØČóăÕÈ¬óãĀæñëâÛúäÔ°ĂÚÖòèÃîÈâòÚÿîÈ ÿÚøćîÈÉóÂÝúëîÛÛòÎËöØČóÂóä
ÅČóÚèÔÖòèÿæÃÕèãÖÚÿîÈăÕ Āæñëóâóä×ÖäèÉëîÛÅèóâ×úÂÖîÈĂÚÂóäÛòÚØ÷ÂäóãÂóäĂÚëâùÕÛòÎËö
Ì÷ćÈÖòèÿæÃØöćÅČóÚèÔăÕâöÅèóâÚ¬óÿËøćî×øîâóÂÂè¬ó ĀÖ¬âõăÕìâóãÅèóâè¬óÝææòßÙ°ØöćăÕÉóÂÂóäÅČóÚèÔÉñ
ÿÜ»ÚëõćÈØöć×úÂÖîÈÿëâîăÜ 

 
Öòèîã¬óÈÂóäÅČóÚèÔ 
 

ÂóääèâãîÕäóãÂóäëõÚÅóÅÈÿìæøî  
 

 
 
 
ÂóäÖäèÉëîÛÝ¬óÚäóãÂóäÛòÎËö 

ØÕëîÛÂóääèâãîÕ 
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 ÂóäÖäèÉëîÛÝ¬óãäóãÂóäÛòÎËö âöèòÖ×ùÜäñëÈÅ°ÿßøćîìóÃîÝõÕßæóÕØöćÿÂõÕÉóÂÂóäÛòÚØ÷ÂÛòÎËö 
āÕãÂóäÖäèÉëîÛÝ¬óÚäóãÂóäÉóÂëâùÕäóãèòÚÃòĈÚÖÚăÜãòÈëâùÕĀãÂÜäñÿáØØòćèăÜ ĀæñĀãÂ
ÜäñÿáØæúÂìÚöĈ ĀãÂÜäñÿáØÿÉóìÚöĈ äèâ×÷ÈäóãÂóäÉòÕØČóÈÛØÕæîÈ ÝúëîÛÛòÎËöÉČóÿÜ»ÚÖîÈ
ÖäèÉëîÛÝ¬óÚäóãÂóäāÕãĂËÖòèÿæÃØöćÅČóÚèÔăÕ äèâ×÷ÈÂóäÖäèÉëîÛìæòÂÑóÚÉóÂÿîÂëóäîøćÚą 
ÜäñÂîÛÂóäîÚùâòÖõäóãÂóäÖóâîČóÚóÉÃîÈÝúÛäõìóä 
 ÂóäÖäèÉëîÛÝ¬óÚäóãÂóäÿÜ»ÚÂóäÖäèÉëîÛÅèóâ×úÂÖîÈĀæñÅäÛ×èÚĂÚÂóäÝ¬óÚäóãÂóä
ÉóÂëâùÕäóãèòÚÃòĈÚÖÚăÜãòÈëâùÕÛòÎËöĀãÂÜäñÿáØ äèâăÜ×÷ÈÂóäÉòÕØČóÈÛØÕæîÈÃîÈÂõÉÂóäĂÚĀÖ¬
æñÿÕøîÚ 

 ÿØÅÚõÅÕòÈÂæ¬óèĂÚÜ¹ÉÉùÛòÚâöĂËÚîã ÿÚøćîÈÉóÂÂõÉÂóäë¬èÚĂìÎ¬ăÕÚČóÿÅäøćîÈÅîâßõèÿÖîä°âó
ĂËĂÚÂóäÜäñâèæÝæØóÈÛòÎËö ÂóäÖäèÉëîÛäñÛÛÈóÚÕóÚÅîâßõèÿÖîä°É÷ÈâöÅèóâÉČóÿÜ»ÚĂÚÂóä
ØÕëîÛÿäøćîÈÕòÈÂæ¬óèĀØÚ 
 
Öòèîã¬óÈÿË¬Ú 
ëâùÕÿÈõÚëÕäòÛ 
Á ÖäèÉäóãÂóäÃóãëÕÂòÛëČóÿÚóÛõæÃóãÿÈõÚëÕ 
Á ÖäèÉÂóääòÛËČóäñìÚöÂòÛëČóÿÚóĂÛÿëäĆÉäòÛÿÈõÚ 
Á ÖäèÉÂóääòÛÿÈõÚÂäÔöîøćÚ ÿË¬ÚÂóäāîÚÉóÂÙÚóÅóä ÂóäÂúãøâÿÈõÚ ðæð 

ëâùÕÿÈõÚëÕÉ¬óã 
Á ÖäèÉäóãÂóäÉ¬óãÂòÛĂÛëČóÅòÎÉ¬óã 
Á ÖäèÉäóãÂóäÉ¬óãîøćÚ ÿË¬ÚÉ¬óãÅøÚÿÈõÚÂúãøâ É¬óãāîÚÙÚóÅóä ðæð 

äóãăÕäòÛæ¬èÈìÚó 
Á ÖäèÉëîÛäóãăÕäòÛæ¬èÈìÚóãÂâóÉóÂÈèÕÂ¬îÚ (äóãæñÿîöãÕäóãăÕäòÛæ¬èÈìÚó) 
Á äóãăÕäòÛæ¬èÈìÚó×÷ÈÂČóìÚÕØöćÉñ×øîÿÜ»ÚäóãăÕĂÚÈèÕÚöĈăÕâöÂóäÜäòÛÜäùÈÿÜ»ÚäóãăÕÈèÕÚöĈ
Āæè 

Á äóãăÕØöćăÕäòÛäñìè¬óÈÜ£ ×óë¬èÚìÚ÷ćÈÉñäòÛäúÿÜ»ÚäóãăÕĂÚÈèÕÛòÎËö×òÕăÜăÕâöÂóäÜäòÛÜäùÈ
ÿÜ»ÚäóãăÕäòÛæ¬èÈìÚó Ô èòÚÜ¢ÕÛòÎËöìäøîăâ¬ 

Á äóãăÕØöćăÕäòÛäñìè¬óÈÜ£ ×óë¬èÚìÚ÷ćÈÉñäòÛäúÿÜ»ÚäóãăÕĂÚÈèÕÛòÎËö×òÕăÜăÕâöÂóäÜäòÛÜäùÈ
ÿÜ»ÚäóãăÕäòÛæ¬èÈìÚó Ô èòÚÜ¢ÕÛòÎËöìäøîăâ¬ 

Á ÉòÕØČóäóãæñÿîöãÕäóãăÕäòÛæ¬èÈìÚó Ô èòÚëõĈÚÈèÕ  ĀëÕÈãîÕãÂâóÿÅæøćîÚăìèäñìè¬óÈÜ£  
ĀæñãîÕãÂăÜ 

Á ×óâöäóãăÕäòÛæ¬èÈìÚóìæóãÜäñÿáØ  ĂìĀãÂäóãæñÿîöãÕĀÖ¬æñäóãÂóä 
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ÂóäìóäóãÂóäÝõÕÜÂÖõ 
 ÂóäÖäèÉëîÛìóäóãÂóäÝõÕÜÂÖõ ìâóã×÷È ÂóäÖäèÉëîÛÿßøćîìóäóãÂóäÝõÕÜÂÖõĂÚÛòÎËö
ĀãÂÜäñÿáØ ëâùÕäóãèòÚÃòĈÚÖÚ ĀæñëâùÕÛòÎËöîøćÚą     
Öòèîã¬óÈÂóäìóäóãÂóäÝõÕÜÂÖõ 

1.ÂóäÉ¬óãÿÈõÚÿÕøîÚßÚòÂÈóÚ ÖîÈâö 12 äóãÂóäÖæîÕÜ£ ìóÂÿÂõÚÂè¬óÚöĈ×øîè¬óÿÜ»ÚäóãÂóä
ÝõÕÜÂÖõ ÖîÈÖäèÉëîÛÿßõćâÿÖõâ 

2. ÂóäÉ¬óãÅ¬óÿË¬óØöćØČóÂóä  ÉñÖîÈâö 12 äóãÂóäÖæîÕÜ£ ìóÂÜ£ĂÕâöäóãÂóäâóÂÂè¬óìäøîÖćČó
Âè¬ó 12 äóãÂóäÖîÈ×øîè¬óÝõÕÜÂÖõÖîÈÖäèÉëîÛäóãæñÿîöãÕâóÂÃ÷ĈÚ 

3. äóãÂóäØäòßã°ëõÚĀæñÅ¬óĂËÉ¬óãÉñîãú¬ÕóÚÿÕÛõÖìäøîÛòÎËöìÚöĈëõÚ ë¬èÚØùÚĀæñäóãăÕÉñâö
ãîÕÕùæØóÈÕóÚÿÅäÕõÖìóÂâöäóãÂóäÝõÕÜÂÖõÖîÈÖäèÉìóëóÿìÖù 

4.ÂóäāîÚäóãÂóäØöćÿÜ»ÚÖòèÿÈõÚÉČóÚèÚâóÂÅèäÉñÖîÈÖäèÉÂòÛäóãÈóÚÂóäÜäñËùâÃîÈ
ÅÔñÂääâÂóäÛäõêòØìäøîäóãÈóÚÜäñËùâÝú×øîìùÚ 

5.äóãÂóäÿÈõÚÉČóÚèÚâóÂą ØöćâöÂóäāîÚĂÚèòÚëõĈÚÜ£ ìäøîÂóäÜäòÛÜäùÈäóãÂóäĂÚèòÚëõĈÚÜ£
îã¬óÈÝõÕÜÂÖõ ÖîÈÖäèÉëîÛÿßõćâÿÖõâ 
 
Öòèîã¬óÈÂóäìóäóãÂóäÝõÕÜÂÖõ 
 

ÂóäÿÜäöãÛÿØöãÛÛõæÅ¬óăàà¨óĂÚÈèÕÂ¬îÚ 
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ÂóäëîÛ×óâ 
 ÂóäëîÛ×óâ âòÂÿÜ»ÚÉùÕÿäõćâÖÚĂÚÂóäÖäèÉëîÛ ìäøîĂËÿÜ»ÚÿØÅÚõÅÿßõćâÿÖõâÂòÛØùÂÿØÅÚõÅ
ĂÚÂóäÖäèÉëîÛìóÃîÿØĆÉÉäõÈ ÂóäëîÛ×óâÉóÂÅÚą ÿÕöãèã¬îâăâ¬ëóâóä×ÚČóâóîóÈîõÈăÕ ĀÖ¬×ó
ëîÛ×óâÉóÂìæóãÅÚĀæñÖîÛâóĂÚæòÂêÔñÿÕöãèÂòÚÂĆã¬îâÿÜ»ÚìæòÂÑóÚăÕäñÕòÛìÚ÷ćÈ 
 ÂóäëîÛ×óâÿÜ»ÚÿØÅÚõÅØöćÝúëîÛÛòÎËöĂËâóÂØöćëùÕ ãõćÈĂÚäñìè¬óÈÂóäÖäèÉëîÛÕèãĀæè
ÖîÈĂËÿÂøîÛÖæîÕÿèæó ÝúëîÛÛòÎËöÉ÷ÈÖîÈÿÜ»ÚÝúØöćâöâÚùêãëòâßòÚÙ°ëóâóä×ÜäñëóÚÈóÚÂòÛÛùÅÅæ
îøćÚØöćÿÂöćãèÃîÈăÕÿÜ»Úîã¬óÈÕö ÅČóÖîÛØöćăÕäòÛîóÉÉñÿÜ»ÚÅČóÖîÛÕèãèóÉó ĀÖ¬ĂÚØóÈÛòÎËöÉñÖîÈâö
ìæòÂÑóÚÿÜ»ÚæóãæòÂêÔ°îòÂêä Ì÷ćÈÛóÈÅäòĈÈăâ¬ëñÕèÂØöćÉñĂìÅú¬ëÚØÚóØČóìæòÂÑóÚÕòÈÂæ¬óè ÝúëîÛ
ÛòÎËöÉ÷ÈÖîÈÉÕÛòÚØ÷ÂăèÿîÈ ØČóĂìÅèóâÿËøćî×øîîóÉæÕÚîãæÈ 
 ÿØÅÚõÅÂóäëîÛ×óâÚöĈÉ÷ÈÖîÈĂËÅú¬ÂòÛÿØÅÚõÅîøćÚą ÅČóÖîÛØöćÿÜ»ÚæòÂêÔ°îòÂêäã¬îâÿÜ»Ú
ìæòÂÑóÚĂÚÂóäÖäèÉëîÛÕöÂè¬óÅČóÖîÛØöćÿÜ»ÚÿßöãÈèóÉóÕòÈÚòĈÚÂóäëîÛ×óâØöćÿÜ»ÚÃîâúæØöćëČóÅòÎ
ÝúëîÛÛòÎËöÉñÖîÈØČóÿÜ»ÚìÚòÈëøî×÷ÈÝúÿÂöćãèÃîÈĀæñĂìÖîÛÿÜ»ÚìÚòÈëøîÿË¬ÚÂòÚ ÿßøćîĂËÿÜ»ÚìæòÂÑóÚ
äóãÈóÚÂóäÖäèÉëîÛ ÿË¬Ú äóãÂóäØöćÿÂõÕáóãìæòÈÂóäîîÂÈÛÂóäÿÈõÚ ĀæñâöëóäñëČóÅòÎÖ¬îÈÛ
ÂóäÿÈõÚìäøîáóäñìÚöĈëõÚìæòÈÉóÂØöćîîÂÈæÂóäÿÈõÚăÜĀæè äèâ×÷ÈÂóäĀßÅÕöØöćÂõÉÂóäÖîÈËČóäñìÚöĈ
ÿÜ»ÚÉČóÚèÚâóÂÕèã ÿÜ»ÚÖÚ 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
ÃîÉČóÂòÕ : ÿÜ»ÚÿßöãÈìæòÂÑóÚÜäñÂîÛÿØ¬óÚòĈÚ  ÉČóÿÜ»ÚÖîÈßõëúÉÚ°ÅèóâÿËøćî×øîØöćÝúĂìÃîâúæÕèã 
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ÂóäÖäèÉëîÛÛòÎËöã¬îã 
 ÂóäÖäèÉëîÛÛòÎËöã¬îã ÿÜ»ÚÿØÅÚõÅÂóäÖäèÉëîÛÿßøćîÅÚìóÃîÝõÕßæóÕĂÚÂóäÛòÚØ÷Â
äóãÂóäØóÈÂóäÛòÎËö ìäøîÂóäÝ¬óÚäóãÂóäăÜãòÈëâùÕĀãÂÜäñÿáØØòćèăÜ äèâ×÷ÈÂóäÖäèÉëîÛÛòÎËö
ã¬îãÌ÷ćÈÖóâÜÂÖõÖîÈâöãîÕäèâÖäÈÂòÛÛòÎËöÅùâÚòĈÚÿîÈ 
 ÂóäÖäèÉëîÛÛòÎËöã¬îãîóÉÉñăâ¬ßÛäóãÂóäÃîÝõÕßæóÕØöćÿÜ»ÚëóäñëČóÅòÎ ĀÖ¬âöÝæõÖĂÚÂóä
ëÚòÛëÚùÚìäøîĂËÜäñÂîÛßåÖõÂóäÔ°ØöćÚ¬óëÈëòãÃîÈÝúÛäõìóä ìäøîÿÉóìÚóØöćØöćîóÉÿÂõÕÂóäØùÉäõÖĂÚ
ÕóÚîøćÚą ăÕ 
 
Öòèîã¬óÈÂóäÖäèÉëîÛÛòÎËöã¬îã 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

äóãÂóäÅó ëâùÕäóãèòÚ
ØòćèăÜ 

ëâùÕäóãèòÚĀãÂ
ÜäñÿáØ 
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ÂóäÖäèÉëîÛÅèóâëòâßòÚÙ°ÃîÈÃîâúæ  
 ÂóäÖäèÉëîÛÅèóâëòâßòÚÙ°ÃîÈÃîâúæ  ìâóã×÷È ÂóäÖäèÉëîÛÅèóâëòâßòÚÙ°äñìè¬óÈÂòÚ
ÃîÈÃîâúæØöćÿÂöćãèÃîÈÂòÚāÕãÖäÈ Ì÷ćÈÉñËöĈĂìÿìĆÚ×÷ÈÅèóâ×úÂÖîÈÃîÈÂóäÛòÚØ÷ÂÛòÎËöĂÚëâùÕäóãèòÚ
ÃòĈÚÖÚ ìäøîÂóäÝ¬óÚäóãÂóäăÜãòÈëâùÕĀãÂÜäñÿáØÃîÈÛòÎËöÿìæ¬óÚòĈÚăÕ ëõćÈëČóÅòÎĂÚÂóäĂËÿØÅÚõÅ
ÂóäÖäèÉëîÛÅèóâëòâßòÚÙ°ÃîÈÃîâúæ ÅøîÂóäßõëúÉÚ°ãîÕÃîÈÛòÎËöØöćÿÂöćãèÃîÈÂòÚ ÃîÝõÕßæóÕØöć
ÿÂõÕÃ÷ĈÚÉñĂËÿÜ»ÚĀÚèØóÈĂÚÂóäÅÚìóÃîÝõÕßæóÕîøćÚą ØöćÉñÖóââóăÕ 
Öòèîã¬óÈÿË¬Ú 
Á Ãóã · ÖÚØùÚÃóã  
Á ÌøĈî · ÿÉóìÚöĈÂóäÅó 
Á ÿÈõÚäòÛÞóÂ · ÕîÂÿÛöĈãÉ¬óã  
Á äòÛÅøÚëõÚÅó - æúÂìÚöĈÂóäÅó 
Á ÿÈõÚĂìÂú · ÕîÂÿÛöĈãäòÛÉóÂÿÈõÚĂìÂú 
Á æúÂìÚöĈÂóäÅó · Å¬óÿÝøćîìÚöĈëÈëòãÉñëúÎ 
Á Øäòßã°ëõÚ×óèä · Å¬óÿÛöĈãÜäñÂòÚ / Å¬óÿëøćîâäóÅóÿÜ»ÚÖÚ 

 
ÂóäëòÈÿÂÖëáóßĀæñæòÂêÔñÂóäÜÐõÛòÖõÈóÚ  
 ÂóäëòÈÿÂÖëáóßĀæñæòÂêÔñÂóäÜÐõÛòÖõÈóÚ ìâóã×÷È ÂóäëòÈÿÂÖÿäøćîÈØòćèą ăÜÿÂöćãèÂòÛÂóä
ÜÐõÛòÖõÈóÚÃîÈßÚòÂÈóÚè¬óßÚòÂÈóÚâöÅèóâÿëöãëæñ Øù¬âÿØ ëóâòÅÅöÂòÚìäøîăâ¬ ÿÜ»ÚÂóäßõëúÉÚ° ìäøî
ÜäñÿâõÚÂóäÅèÛÅùâáóãĂÚÿßøćîëäùÜÉùÕØöćÉñÖîÈÿÚÚĂÚÂóäÖäèÉëîÛ 
 æòÂêÔñÈóÚØöćâöÅèóâëòâßòÚÙ°ÂòÚÿÜ»Úîã¬óÈÕö ØČóĂìßÚòÂÈóÚâöÅèóâÿîøĈîîóØäÖ¬îÂòÚ ÂĆÉñØČó
ĂìÅèóâëóÚĂÉĂÚÿäøćîÈÂóäÃòÚĀãÈìäøîÂóäØùÉäõÖĂÚîÈÅ°ÂäæÕæÈÖóâăÜÕèã ãõćÈâöäñÛÛÂóäÅèÛÅùâ
áóãĂÚÕèãÿÅäøćîÈÅîâßõèÿÖîä°ÕèãĀæè ÉñÿÂõÕäñÛÛÅèóâÚ¬óÿËøćî×øîĂÚìæòÂÑóÚĀæñÿîÂëóäîøćÚą 
Öóââó 
 
ÂóäèõÿÅäóñì°ÿÜäöãÛÿØöãÛ 
 ÂóäèõÿÅäóñì°ÿÜäöãÛÿØöãÛ ìâóã×÷È Âóäé÷ÂêóĀæñÿÜäöãÛÿØöãÛÃîâúæØöćëòâßòÚÙ°ÂòÚäèâØòĈÈ
ÅèóâÿÜæöćãÚĀÜæÈÃîÈÃîâúæÖ¬óÈą è¬óÿÜ»ÚăÜÖóâØöćÅèäìäøîăâ¬  
  1. ÂóäÿÜäöãÛÿØöãÛÃîâúæØóÈÂóäÿÈõÚÃîÈÜ£Ü¹ÉÉùÛòÚÂòÛÜ£Â¬îÚ 
  2.ÂóäÿÜäöãÛÿØöãÛÝæÂČóăäÂòÛĀÝÚìäøîÿÜóÂČóìÚÕØöćèóÈăèĀÖ¬ÖÚÜ£ 
  3. ÂóäÿÜäöãÛÿØöãÛÈÛÂóäÿÈõÚÃîÈÜ£Ü¹ÉÉùÛòÚÂòÛÜ£Â¬îÚ 
  4. ÂóäÿÜäöãÛÿØöãÛÝæÂóäÕČóÿÚõÚÈóÚÂòÛÂõÉÂóäîøćÚØöćâöÿÈõÚØùÚ æòÂêÔñ ÃÚóÕ 
ĂÂæÿÅöãÈÂòÛÃîÈÂõÉÂóä ÿßøćîèòÕÜäñëõØÙõáóßĂÚÂóäÕČóÿÚõÚÈóÚ 
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  5.ÂóäÿÜäöãÛÿØöãÛÅèóâëúÎÿëöã Åèóâÿëöãìóã ÿÚøćîÈÉóÂîùÛÖõÿìÖùĂÚÂóäÜÐõÛòÖõÈóÚó
ÃîÈßÚòÂÈóÚÃîÈÜ£Ü¹ÉÉùÛòÚÂòÛÜ£Â¬îÚ 
  6.ÂóäÿÜäöãÛÿØöãÛÖÚØùÚĂÚÂóäÕČóÿÚõÚÂóäìäøîÖÚØùÚÖ¬îìÚ¬èãÃîÈëõÚÅóØöćÝæõÖ
ÃîÈÜ£Ü¹ÉÉùÛòÚÂòÛÜ£Â¬îÚ 
  ÿØÅÚõÅÂóäÖäèÉëîÛØöćÂæ¬óèâóÃóÈÖÚÉñÿÜ»ÚÿßöãÈĀÚèØóÈĂìÝúëîÛÛòÎËöăÕÿæøîÂ
èõÙöÂóäĂÕèõÙöÂóäìÚ÷ćÈìäøîìæóãèõÙöÂóäĂÚÂóäÖäèÉëîÛÛòÎËö āÕãâöÿÜ¨óìâóãÅøî ÂóäĂìăÕÃîâúæ
ĀæñìæòÂÑóÚØöć×úÂÖîÈ ëâÛúäÔ° ÿßöãÈßî ÿËøćî×øîăÕ 
 
èõÙöÂóäÖäèÉëîÛÛòÎËö 
1.ÖäèÉãîÕãÂâóÉóÂÜ£Â¬îÚ 

- ÖäèÉãîÕãÂâóÉóÂÜ£Â¬îÚ āÕãÿÜäöãÛÿØöãÛÂòÛÈÛĀëÕÈÑóÚñÂóäÿÈõÚÃîÈÈèÕÂ¬îÚ 
 

2.ÂóäÖäèÉëîÛÿîÂëóäÜäñÂîÛÂóäæÈäóãÂóä (VOUCHING) 
- ĂìëòÈÿÂÖÅèóâ×úÂÖîÈÃîÈÿîÂëóä 
- æòÂêÔñäóãÂóä ÂóäĂìäìòëÛòÎËöāÕãÕúÉóÂÅú¬âøîÝòÈÛòÎËöĀæñÂóäÛòÚØ÷ÂäìòëæÈĂÚëâùÕ
ÛòÎËö ÿßøćîÖäèÉÂóäĀãÂÜäñÿáØăÜĂÚÖòè 

- ÿîÂëóäĀÚÛØöćÉČóÿÜ»Ú ÿË¬Ú PV. Āæñ JV. 
- ÉČóÚèÚÿÈõÚ (ĀÖ¬æñäóãÂóäĀæñãîÕäèâ) 
- ÿæÃØöćÿîëóäÿäöãÈÖóâæČóÕòÛ×úÂÖîÈÅäÛ×èÚ 
- ÂóäÃúÕæÛÃöÕÇ¬óÖîÈâöæóãÿÌĆÚÂČóÂòÛ 
èõÙöÂóäÖäèÉëîÛÕòÈÂæ¬óèÃóÈÖÚĂìĂËÂòÛÂóäÖäèÉëîÛëâùÕäóãèòÚäèâØùÂÿæ¬âÕòÈÂæ¬óèÃóÈæ¬óÈ
ÚöĈ ÿèÚĀÖ¬ÉñäñÛùÿßõćâÿÖõâĂÚĀÖ¬æñìòèÃîÚòĈÚąÿÜ»ÚÂóäÿÊßóñ 

2.1 ëâùÕÿÈõÚëÕäòÛ 
- ÖäèÉäóãÂóäÃóãëÕÂòÛëČóÿÚóÛõæÃóãÿÈõÚëÕ 
- ÖäèÉÂóääòÛËČóäñìÚöÂòÛëČóÿÚóĂÛÿëäĆÉäòÛÿÈõÚ 
- ÖäèÉÂóääòÛÿÈõÚÂäÔöîøćÚ ÿË¬ÚÂóäāîÚÉóÂÙÚóÅóä ÂóäÂúãøâÿÈõÚ ðæð 

2.2 ëâùÕÿÈõÚëÕÉ¬óã 
- ÖäèÉäóãÂóäÉ¬óãÂòÛĂÛëČóÅòÎÉ¬óã 
- ÖäèÉäóãÂóäÉ¬óãîøćÚ ÿË¬ÚÉ¬óãÅøÚÿÈõÚÂúãøâ É¬óãāîÚÙÚóÅóä ðæð 

2.3ëâùÕÿÈõÚëÕã¬îã 
- ÖäèÉäóãæñÿîöãÕÂóäÉ¬óãßäîâÿîÂëóäĀæñĂÛëČóÅòÎÉ¬óãã¬îãÖóâèõÙöÃóÈÖÚ 
- ÖäèÉÂóääèÛÿÛõÂËÕÿËãĀæñÉČóÚèÚÿÈõÚØöćăÕäòÛāîÚËÕÿËãÉóÂÙÚóÅóä 
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2.4ëâùÕÙÚóÅóääòÛ 
- ÖäèÉÿË¬ÚÿÕöãèÂòÛÿÈõÚëÕäòÛ ĂÚÂäÔöäòÛÿÈõÚĀæñÚČóÞóÂÙÚóÅóäāÕãÖäÈ (ăâ¬Ý¬óÚ
ÿÈõÚëÕ) 

- ÖäèÉëČóÿÚóĂÛÿëäĆÉäòÛÿÈõÚìäøîÂóäÃóãëÕ ÂòÛ Pay In Slip è¬óăÕâöÂóäÿÃóÛòÎËö
ÙÚóÅóäĂÚèòÚØöćäòÛìäøîèòÚØČóÂóä×òÕăÜ 

2.5ëâùÕÙÚóÅóäÉ¬óã 
- ÖäèÉÿË¬ÚÿÕöãèÂòÛÿÈõÚëÕÉ¬óã ĂÚÂäÔöØöćÂóäÉ¬óãÕèãÿËĆÅ Ì÷ćÈÅèäâöäñÿÛöãÛè¬óÂóä
É¬óãÿÈõÚØùÂÂäÔöÕèãÿËĆÅ ÿèÚĀÖ¬ÿÜ»ÚÂóäÉ¬óãÿÈõÚëÕã¬îãÌ÷ćÈâöÂóääñÛùÉČóÚèÚÿÈõÚÃòĈÚ
ëúÈØöćÉ¬óãÉóÂÿÈõÚëÕã¬îãăÕ 

- ÖäèÉëùÕäóãÂóääòÛ-É¬óãÿÜäöãÛÿØöãÛÂòÛ Bank Statement ×óâöäóãÂóäÂäñØÛ  
( Reconciliation ) ĂìÖäèÉäóãÂóäÚòĈÚąè¬óâöÂóäÛòÚØ÷ÂÛòÎËöĂÚÿÕøîÚ×òÕăÜìäøîăâ¬ 

2.6ëâùÕäóãèòÚÌøĈî 
ëâùÕäóãèòÚÌøĈîÿÈõÚëÕ 

- ÖäèÉÂóäÛòÚØ÷ÂäóãÂóäÌøĈîëÕÂòÛĂÛëČóÅòÎÉ¬óã (ÌøĈîëÕ) äèâØòĈÈÿîÂëóäĀÚÛ ÿË¬Ú
ĂÛÂČóÂòÛëõÚÅóÃîÈÝúÃóã, ĂÛÖäèÉäòÛëõÚÅóĀæñĂãëòćÈÌøĈîÃîÈÂõÉÂóäØöćÖäèÉëîÛ 

- ĂÚĂÛÖäèÉëõÚÅóĂìÖäèÉëîÛäìòëĀæñËøćîëõÚÅóè¬óÖäÈÂòÛäìòëëõÚÅóÃîÈÂõÉÂóä
ìäøîăâ¬ 

- ĂÚÂäÔöØöćâöÂóäÖäèÉÛòÎËöÿÈõÚëÕÉ¬óãìäøîÛòÎËöÙÚóÅóäÉ¬óãăèĀæè ĂìØÕëîÛÂóä
ÛòÚØ÷ÂäóãÂóäĂÚëâùÕäóãèòÚÌøĈîÂòÛÛòÎËöÿÈõÚëÕìäøîÛòÎËöÙÚóÅóäĀæèĀÖ¬ÂäÔö 

- ×óÿÜ»ÚëõÚÅóØöćâöáóêöâúæÅ¬óÿßõćâ ĂìÖäèÉëîÛÂóäÅČóÚèÔĀæñÛòÚØ÷ÂäóãÂóäáóêö
ÌøĈîÕèã 

ëâùÕäóãèòÚÌøĈîÿÈõÚÿËøćî 
- ØČóÂóäÖäèÉÿË¬ÚÿÕöãèÂòÚÂòÛÂóäÌøĈîÿÈõÚëÕ ĀÖ¬ĂìëòÈÿÂÖè¬óâöÂóäÛòÚØ÷ÂäóãÂóä
ÿÉóìÚöĈ×úÂÖîÈìäøîăâ¬ (ĀØÚÂóäÖäèÉÂòÛÿÈõÚëÕÉ¬óãìäøîÙÚóÅóäÉ¬óã) 

2.7ëâùÕäóãèòÚÃóã 
- ÖäèÉëâùÕäóãèòÚÃóãÂòÛëČóÿÚóĂÛÂČóÂòÛëõÚÅóØöćÂõÉÂóäØöćÖäèÉëîÛîãú¬ÿÜ»ÚÝúÉòÕØČó
Ã÷ĈÚ ×óâöÂóäÃóãÿÈõÚëÕĀæñÿÈõÚÿËøćî ĂìÖäèÉĀÖ¬æñÿæ¬âÕèã 

- ØÕëîÛäóãÂóäëõÚÅóØöćÃóãè¬óăÕÛòÚØ÷ÂÖóâäóÅóØöćÛäõêòØÂČóìÚÕìäøîăâ¬ 
- ØÕëîÛÂóääèâãîÕÿÈõÚÃîÈĂÛÂČóÂòÛëõÚÅóè¬óăÕäèâãîĀæñÅõÕÿÈõÚÂòÛæúÂÅó
×úÂÖîÈìäøîăâ¬ 

- ×óÿÜ»ÚëõÚÅóØöćâöáóêöĂìØÕëîÛÂóäÅČóÚèÔĀæñÛòÚØ÷ÂäóãÂóäáóêöÃóãăè×úÂÖîÈ
ìäøîăâ¬ 
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2.8ëâùÕäóãèòÚØòćèăÜ 
- ÖäèÉĂÛëČóÅòÎÉ¬óãØòćèăÜ (JV) ÂòÛÿîÂëóäĀÚÛ 
- ÖäèÉÿìÖùÝæĂÚÂóäÛòÚØ÷ÂäóãèòÚØòćèăÜè¬ó×úÂÖîÈĀæñëîÕÅæîÈÂòÛÿîÂëóäĀÚÛ  
- ÿË¬Ú îóÈè¬óäóãÂóäÛòÎËöØöćÛòÚØ÷ÂăèÝõÕ ÅèäâöëČóÿÚóÖÚÿäøćîÈÿÕõâØöćÛòÚØ÷ÂÛòÎËöÝõÕ
ĀÚÛÖõÕÕèã ìäøî×óÿÜ»ÚÂóäÖòÕäòÛæ¬èÈìÚó-É¬óãæ¬èÈìÚóÿÜ»ÚäóãăÕìäøîäóãÉ¬óãĂÚ
Ü£Ü¹ÉÉùÛòÚÖîÈÕúÿäøćîÈÿÕõâÜäñÂîÛÂóäÖäèÉÕèã 

- ÕúäóãÂóäØöćÿÕÛõÖìäøîÿÅäÕõÖÛòÎËöØöćÿÂöćãèÃîÈè¬ó×úÂÖîÈìäøîăâ¬ 
2.9ÛòÎËöäòÛ-É¬óã ëõÚÅóÅÈÿìæøî 

- ÉóÂÿîÂëóäÂóäÌøĈî · Ãóã ĂìÖäèÉãîÕÿÅæøćîÚăìèëõÚÅóäòÛÉ¬óãØöćÿÂöćãèÃîÈÂòÛÂóä
ÌøĈîÃóã 

- ĂÛÿÛõÂëõÚÅó ĂìÖäèÉëîÛãîÕØöćÿÛõÂÿßøćîĂËìäõÿßøćîÂóäÝæõÖÃîÈÖÚÿîÈ āÕãĂì
ëòÈÿÂÖÛòÎËöØöćÿÂöćãèÃîÈÂòÚ ÿË¬ÚÿÜ»ÚÅ¬óĂËÉ¬óã ìäøîÿÜ»ÚÂóäÚČóÿÃóÛòÎËöÈóÚäñìè¬óÈ
ØČó 

- Ăìëù¬âÖòèîã¬óÈÿßøćîìóãîÕÅÈÿìæøîĀÖ¬æñËÚõÕÃîÈëõÚÅó 
- ĂìÿÜäöãÛÿØöãÛãîÕÅÈÿìæøîÖóâÛòÎËöĀæñãîÕØöćÖäèÉÚòÛăÕ 

 
3.ÂóäÖäèÉÚòÛØäòßã°ëõÚĀæñëõÚÅó 
 3.1ÂóäÖäèÉÚòÛÿÈõÚëÕ 

- ĂìØČóÂóäÖäèÉÚòÛÿÈõÚëÕĂÚâøîĀæñÿîÂëóäØöćÿØöãÛÿØ¬óÿÈõÚëÕ ÿË¬Ú ÿËĆÅäòÛØöćãòÈ
ăâ¬ăÕÚČóÞóÂ, ÖòĊèÿÈõÚ Āæñ Temporary I.O.U. ĀæèÉòÕØČóÛòÎËöäóãæñÿîöãÕÂóäÖäèÉ
ÚòÛÖóâĀÛÛàîä°âÃîÈëČóÚòÂÈóÚ 

- ĂìÿÜäöãÛÿØöãÛäóãÂóäÂóäÖäèÉÚòÛÂòÛãîÕÅÈÿìæøîÖóâÛòÎËö 
3.2ÂóäëòÈÿÂÖÂóäÖäèÉÚòÛëõÚÅóÅÈÿìæøî 

- ÖóâĀÝÚÂóäÂóäÖäèÉÚòÛëõÚÅóÅÈÿìæøî Ô èòÚëõĈÚÈèÕÛòÎËö Ì÷ćÈæúÂÅóÂČóìÚÕ Ăì
ÝúË¬èãÝúëîÛÛòÎËöÿÃóä¬èâëòÈÿÂÖÂóäÔ°ÖäèÉÚòÛ ĀæñÉòÕØČóÛòÎËöäóãÂóäëõÚÅóØö
ÖäèÉÚòÛăÕ 

- ĂìëòÈÿÂÖëáóßëõÚÅóè¬óîãú¬ĂÚæòÂêÔñÕö ÿäöãÛäîã îãú¬ĂÚæòÂêÔñØöćÃóãăÕ ×óÖäèÉ
ßÛëõÚÅóÿÂ¬ó æóëâòã ìäøîËČóäùÕÛÂßä¬îÈ Ì÷ćÈăâ¬îóÉÃóãăÕÖóâäóÅóÜÂÖõ Ăì
ÜäñÿâõÚäóÅóØöćÅóÕè¬óÉñÃóãăÕ ĀæñÿÜ¢ÕÿÝãăèĂÚìâóãÿìÖùØóãÈÛÂóäÿÈõÚ 

- ÂõÉÂóäØöćÖäèÉëîÛîãú¬ĂËèõÙöÂóäÖöäóÅóëõÚÅóĂÕĂìĂËÖóâèõÙöÚòĈÚ(ØÕëîÛĀæèäñÛù
èõÙö) 
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3.3 ÖäèÉëîÛäóãÂóäØäòßã°ëõÚ 
- ÉóÂØñÿÛöãÚØäòßã°ëõÚĂìÖäèÉëîÛÂòÛãîÕĂÚÛòÎËöĀãÂÜäñÿáØè¬óãîÕäèâ
äóãæñÿîöãÕ×úÂÖîÈÖäÈÂòÚìäøîăâ¬ 

- ØÕëîÛÂóäÖäèÉÚòÛè¬óâöØäòßã°ëõÚîãú¬ÉäõÈ 
- ÖäèÉëîÛè¬óÅõÕÅ¬óÿëøćîâäóÅóîòÖäóĂÕĀæñĀÛÛĂÕ  ĀæñÿÊæöćãÖóâäñãñÿèæóØöćĂË
ÈóÚÉäõÈìäøîăâ¬(ØÕëîÛĀæèäñÛùèõÙö) 

- ÖäèÉëîÛè¬óâöÂóäÅõÕÅ¬óÿëøćîâäóÅóëâćČóÿëâîÿË¬ÚÿÕöãèÂòÛÜ£Â¬îÚ ą ìäøîăâ¬ 
(ØÕëîÛĀæèäñÛùèõÙö) 

- ĂÚäñìè¬óÈÜ£  âöÂóäÉČóìÚ¬óãÉ¬óãāîÚØäòßã°ëõÚìäøîăâ¬  ĂìÖäèÉëîÛÂóäÅõÕÖÚØùÚ
ÃóãĀæñÂČóăä(ÃóÕØùÚ)ÉóÂóäÉČóìÚ¬óãØäòßã°ëõÚ 
 

4.ÖäèÉëîÛÂóä POSTING 
 4.1  ÂäÔöØČóÛòÎËöÕèãäñÛÛÅîâßõèÿÖîä° 

- ÃòĈÚÖîÚÂóäÖäèÉëîÛÿîÂëóä  ìóÂăÕÖäèÉäìòëÛòÎËöÖóâÅú¬âøîÝòÈÛòÎËö (Ãî2 ÃòĈÚ
Øöć2) ÂĆâòćÚĂÉăÕè¬óâöÂóäÝ¬óÚÛòÎËö×úÂÖîÈ( % ÃîÈÂóäëù¬âÖòèîã¬óÈ  ÿÜ»ÚăÜĂÚĀÚè
ÿÕöãèÂòÛÂóäØÕëîÛÂóä Vouching ëâùÕÛòÎËöÚòĈÚ ą) 

- ĂìØÕëîÛÛòÎËöĀãÂÜäñÿáØÛóÈÛòÎËö  āÕãÕúÅČóîÙõÛóãäóãÂóä  Ì÷ćÈ×óÿÜ»ÚÛòÎËö
ÜäñÿáØÿÕöãèÂòÚÉñâöÅČóîÙõÛóãÿìâøîÚìäøîÅæóãÂòÚ  ×óÅČóîÙõÛóãĀÖÂÖ¬óÈîîÂăÜ  
ĂìëòÚÚõêÑóÚè¬óîóÉÉñâöÂóäÝ¬óÚÛòÎËö (Posting) ÝõÕ  ĂìÖäèÉëîÛìóÃîÿØĆÉÉäõÈ 

- ÉČóæîÈÃîâúæĀæèØÕëîÛÂòÛäñÛÛÅîâßõèÿÖîä°ØöćÂõÉÂóäĂËîãú¬(ÉČóæîÈÃîâúæ  ìó
Ýææ¬èÈìÚó  ĀæèØÕëîÛ Software ÛòÎËöæúÂÅó) 

4.2  ÂäÔöØČóÛòÎËöÕèãâøî (Manual) 
- ÖäèÉãîÕäèâÜäñÉČóÿÕøîÚÃîÈëâùÕäóãèòÚãÂãîÕäèâĀÖ¬æñÿÕøîÚăÜÛòÚØ÷ÂĂÚ
ÛòÎËöĀãÂÜäñÿáØ  ãÂÿèÚëâùÕäóãèòÚØòćèăÜ 

- ĂÚÂäÔöØöćâöÂóäĀãÂÜäñÿáØĀÛÛ Columnar ĂÚëâùÕäóãèòÚ  ĂìÕúè¬óăÕâöÂóäÛòÚØ÷Â
ÛòÎËöĂÚË¬îÈÖóâÜäñÿáØÛòÎËö×úÂÖîÈìäøîăâ¬ĂÚÃÔñØöćØČóÂóäÖäèÉÿîÂëóä 
(Vouching) (% Ã÷ĈÚîãú¬ÂòÛ % ÃîÈÂóä Vouching ëâùÕÛòÎËöäóãèòÚÚòĈÚą) 

- ÉóÂëâùÕäóãèòÚØòćèăÜ  ÖäèÉÂóä Posing ăÜÛòÎËöĀãÂÜäñÿáØ 
 
 
 
 



29 

 

5. ÂóäÖäèÉëîÛäóãÂóäÅóÈäòÛ-ÅóÈÉ¬óã  ĀæñäóãăÕäòÛæ¬èÈìÚó-äóãÉ¬óãÉ¬óãæ¬èÈìÚó 
 5.1  äóãăÕÅóÈäòÛ 

- ÖäèÉëîÛäóãăÕÅóÈäòÛãÂâóÉóÂÈèÕÂ¬îÚ (äóãæñÿîöãÕäóãăÕÅóÈäòÛ) 
- äóãăÕÅóÈäòÛ×÷ÈÂČóìÚÕØöćÉñ×øîÿÜ»ÚäóãăÕĂÚÈèÕÚöĈăÕâöÂóääòÛÿÈõÚÖóâÂČóìÚÕĂÚ
ÈèÕÚöĈìäøîăâ¬ 

- ÉòÕØČóäóãæñÿîöãÕäóãăÕÅóÈäòÛ Ô èòÚëõĈÚÈèÕ  āÕãĀëÕÈäóãăÕÅóÈäòÛãÂâó  äòÛ
ËČóäñäñìè¬óÈÜ£  ÿÂõÕÃ÷ĈÚĂìâ¬äñìè¬óÈÜ£  ĀæñãîÕãÂăÜ 

- ×óâöäóãăÕìæóãÜäñÿáØĂìĀãÂäóãæñÿîöãÕĀÖ¬æñÜäñÿáØ 
5.2  äóãăÕäòÛæ¬èÈìÚó 

- ÖäèÉëîÛäóãăÕäòÛæ¬èÈìÚóãÂâóÉóÂÈèÕÂ¬îÚ (äóãæñÿîöãÕäóãăÕäòÛæ¬èÈìÚó) 
- äóãăÕäòÛæ¬èÈìÚó×÷ÈÂČóìÚÕØöćÉñ×øîÿÜ»ÚäóãăÕĂÚÈèÕÚöĈăÕâöÂóäÜäòÛÜäùÈÿÜ»Ú
äóãăÕÈèÕÚöĈĀæè 

- äóãăÕØöćăÕäòÛäñìè¬óÈÜ£  ×óë¬èÚìÚ÷ćÈÉñäòÛäúÿÜ»ÚäóãăÕĂÚÈèÕÛòÎËö×òÕăÜ  ăÕâö
ÂóäÜäòÛÜäùÈÿÜ»ÚäóãăÕäòÛæ¬èÈìÚó Ô èòÚÜ¢ÕÛòÎËöìäøîăâ¬ 

- äóãăÕØöćăÕäòÛäñìè¬óÈÜ£  ×óë¬èÚìÚ÷ćÈÉñäòÛäúÿÜ»ÚäóãăÕĂÚÈèÕÛòÎËö×òÕăÜ  ăÕâö
ÂóäÜäòÛÜäùÈÿÜ»ÚäóãăÕäòÛæ¬èÈìÚó Ô èòÚÜ¢ÕÛòÎËöìäøîăâ¬ 

- ÉòÕØČóäóãæñÿîöãÕäóãăÕäòÛæ¬èÈìÚó Ô èòÚëõĈÚÈèÕ  ĀëÕÈãîÕãÂâó  ÿÅæøćîÚăìè
äñìè¬óÈÜ£  ĀæñãîÕãÂăÜ 

- ×óâöäóãăÕäòÛæ¬èÈìÚóìæóãÜäñÿáØ  ĂìĀãÂäóãæñÿîöãÕĀÖ¬æñäóãÂóä 
5.3  Å¬óĂËÉ¬óãÅóÈÉ¬óã 

- ÖäèÉëîÛäóãÉ¬óãÅóÈÉ¬óããÂâóÉóÂÈèÕÂ¬îÚ (äóãæñÿîöãÕäóãÉ¬óãÅóÈÉ¬óã) 
- äóãÉ¬óãÅóÈÉ¬óã×÷ÈÂČóìÚÕØöćÉñ×øîÿÜ»ÚäóãÉ¬óãĂÚÈèÕÚöĈăÕâöÂóäÉ¬óãÿÈõÚÖóâÂČóìÚÕ
ĂÚÈèÕÚöĈìäøîăâ¬ 

- ÉòÕØČóäóãæñÿîöãÕäóãÉ¬óãÅóÈÉ¬óã Ô èòÚëõĈÚÈèÕ  āÕãĀëÕÈäóãÉ¬óãÅóÈÉ¬óããÂâó  
É¬óãËČóäñäñìè¬óÈÜ£  ÿÂõÕÃ÷ĈÚĂìâ¬äñìè¬óÈÜ£  ĀæñãîÕãÂăÜ 

- ×óâöäóãÉ¬óãìæóãÜäñÿáØĂìĀãÂäóãæñÿîöãÕĀÖ¬æñÜäñÿáØ 
5.4  äóãÉ¬óãÉ¬óãæ¬èÈìÚó 

- ÖäèÉëîÛäóãÉ¬óãÉ¬óãæ¬èÈìÚóãÂâóÉóÂÈèÕÂ¬îÚ (äóãæñÿîöãÕäóãÉ¬óãÉ¬óã
æ¬èÈìÚó) 

- äóãÉ¬óãÉ¬óãæ¬èÈìÚó×÷ÈÂČóìÚÕØöćÉñ×øîÿÜ»ÚäóãÉ¬óãĂÚÈèÕÚöĈăÕâöÂóäÜäòÛÜäùÈÿÜ»Ú
äóãÉ¬óãÈèÕÚöĈĀæè 
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- äóãÉ¬óãØöćăÕÉ¬óãäñìè¬óÈÜ£  ×óë¬èÚìÚ÷ćÈÉñäòÛäúÿÜ»ÚäóãÉ¬óãĂÚÈèÕÛòÎËö×òÕăÜ  ăÕâö
ÂóäÜäòÛÜäùÈÿÜ»ÚäóãÉ¬óãÉ¬óãæ¬èÈìÚó Ô èòÚÜ¢ÕÛòÎËöìäøîăâ¬ 

- äóãÉ¬óãØöćăÕÉ¬óãäñìè¬óÈÜ£  ×óë¬èÚìÚ÷ćÈÉñäòÛäúÿÜ»ÚäóãÉ¬óãĂÚÈèÕÛòÎËö×òÕăÜ  ăÕâö
ÂóäÜäòÛÜäùÈÿÜ»ÚäóãÉ¬óãÉ¬óãæ¬èÈìÚó Ô èòÚÜ¢ÕÛòÎËöìäøîăâ¬ 

- ÉòÕØČóäóãæñÿîöãÕäóãÉ¬óãÉ¬óãæ¬èÈìÚó Ô èòÚëõĈÚÈèÕ  ĀëÕÈãîÕãÂâó  ÿÅæøćîÚăìè
äñìè¬óÈÜ£  ĀæñãîÕãÂăÜ 

- ×óâöäóãÉ¬óãÉ¬óãæ¬èÈìÚóìæóãÜäñÿáØ  ĂìĀãÂäóãæñÿîöãÕĀÖ¬æñäóãÂóä 
 

6.  ÂóäèõÿÅäóñì°äóãÂóäæúÂìÚöĈ 
6.1  ÂóäèõÿÅäóñì°äóãÂóäæúÂìÚöĈĂìĂËëČóìäòÛæúÂìÚöĈØùÂÜäñÿáØ Åøî æúÂìÚöĈÂóäÅó  æúÂìÚöĈ

ĂÚÿÅäøî  æúÂìÚöĈÖòĊèÿÈõÚ  ĀæñæúÂìÚöĈîøćÚ ą ØöćÜäóÂÐĂÚäñÛÛÛòÎËö(äñÛùÜäñÿáØÃîÈæúÂìÚöĈ) 
 6.2  ØÕëîÛæúÂìÚöĈäóãÖòèØöćãÂãîÕâóÉóÂÈèÕÂ¬îÚ 
 6.3  ØÕëîÛÂóäÛòÚØ÷ÂäóãÂóäæúÂìÚöĈäóãÖòè  ØòĈÈãîÕØöćÃóã  äòÛËČóäñìÚöĈ  ë¬èÚæÕ  ĀæñãîÕ
ÅÈÿìæøîãÂăÜ 
 6.4  äèâãîÕäóãÖòèæúÂìÚöĈÿÜäöãÛÿØöãÛÂòÛãîÕÅùâĂÚÛòÎËöĀãÂÜäñÿáØØòćèăÜ 
 6.5  ØČóìÚòÈëøîÃîÅČóãøÚãòÚÉóÂæúÂìÚöĈ 
 6.6  èõÿÅäóñì°äóãÖòèæúÂìÚöĈØöćăâ¬âöÂóäÿÅæøćîÚăìèĀæñâöÂóäÃóã  ĀÖ¬ăâ¬âöÂóääòÛËČóäñìÚöĈ
ÖóâÂČóìÚÕ 
 6.7  èõÿÅäóñì°îóãù (Aging) æúÂìÚöĈ 
 6.8  ÿÜäöãÛÿØöãÛæúÂìÚöĈÂòÛÈèÕÂ¬îÚ  ĀæñĂìÅèóâëÚĂÉäóãÂóäØöćâöãîÕÅóÈÿßõćâÃ÷ĈÚÝõÕÜÂÖõ 
 6.9  ßõÉóäÔóÖòĈÈÅ¬óÿÝøćîìÚöĈëÈëòãÉñëúÎĀæñìÚöĈëúÎ 
 
7.  ÂóäèõÿÅäóñì°äóãÂóäÿÉóìÚöĈ 
 7.1  ÂóäèõÿÅäóñì°äóãÂóäÿÉóìÚöĈĂìĂËëČóìäòÛÿÉóìÚöĈØùÂÜäñÿáØ ÅøîÿÉóìÚöĈÂóäÅó  ÿÉóìÚöĈ
ĂÚÿÅäøî  ÿÉóìÚöĈÖòĊèÿÈõÚ  ĀæñÿÉóìÚöĈîøćÚ ą ØöćÜäóÂÐĂÚäñÛÛÛòÎËö(äñÛùÜäñÿáØÃîÈÿÉóìÚöĈ) 
 7.2  ØÕëîÛÿÉóìÚöĈäóãÖòèØöćãÂãîÕâóÉóÂÈèÕÂ¬îÚ 
 7.3  ØÕëîÛÂóäÛòÚØ÷ÂäóãÂóäÿÉóìÚöĈäóãÖòè  ØòĈÈãîÕÌøĈîâó  É¬óãËČóäñìÚöĈ  ë¬èÚæÕäòÛ  Āæñ
ãîÕãÂăÜ 
 7.4  äèâãîÕäóãÖòèÿÉóìÚöĈÿÜäöãÛÿØöãÛÂòÛãîÕÅùâĂÚÛòÎËöĀãÂÜäñÿáØØòćèăÜ 
 7.5  ØČóìÚòÈëøîÃîÅČóãøÚãòÚÉóÂÿÉóìÚöĈ 
 7.6  èõÿÅäóñì°äóãÖòèÿÉóìÚöĈØöćăâ¬âöÂóäÿÅæøćîÚăìè 
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8.  èõÿÅäóñì°ÿÈõÚĂìÂääâÂóäÂúãøâ 
 8.1  ÖäèÉëîÛãîÕÿÈõÚØöćĂìÂääâÂóäÂúãøâ 
 8.2  ÖäèÉëîÛÿîÂëóäìæòÂÑóÚÜäñÂîÛÂóäĂìÂúãøâ 
 8.3  ÖäèÉëîÛè¬óâöÂóäÅõÕÕîÂÿÛöĈãÉóÂÂääâÂóäìäøîăâ¬ 
 8.4  ÃîÅČóãøÚãòÚÉóÂÂääâÂóä 
 
9.  èõÿÅäóñì°ÿÈõÚæÈØùÚĂÚÂõÉÂóäîøćÚ 
 9.1  ØČóäóãæñÿîöãÕÿÈõÚæÈØùÚĂÚÂõÉÂóäîøćÚ  ĀãÂÛäõêòØÉÕØñÿÛöãÚĂÚÖæóÕìæòÂØäòßã°  Āæñ
ÂõÉÂóäîøćÚØöćăâ¬îãú¬ĂÚÖæóÕìæòÂØäòßã° 
 9.2  ÃîëČóÿÚóÿîÂëóäÜäñÂîÛÂóäæÈØùÚÃîÈĀÖ¬æñÛäõêòØÜäñÂîÛäóãæñÿîöãÕ 
 9.3  ÃîÅČóãøÚãòÚÉóÂÛäõêòØØöćÂõÉÂóäØöćÖäèÉëîÛăÜ×øîìùÚîãú¬ 
 9.4  èõÿÅäóñì°äóÅóØùÚĀæñâúæÅ¬óÖóâÛòÎËöĀæñÝæÖîÛĀØÚÂóäæÈØùÚ 
 
10.  èõÿÅäóñì°ëõÚØäòßã°îøćÚ (OTHER ASSETS) 

10.1  Å¬óĂËÉ¬óãÉòÕÖòĈÈÛäõêòØäîÖòÕÉ¬óã 
- ÿÂĆÛãîÕÅ¬óĂËÉ¬óãĂÚÂóäÉòÕÖòĈÈÛäõêòØ  ĀæñÃîØäóÛÚāãÛóãÃîÈÂõÉÂóäØöć
ÖäèÉëîÛè¬óÉñÖòÕÉ¬óãîã¬óÈăä 

- ÖäèÉëîÛÂóäÖòÕÉ¬óãëñëâãÂâó  ÉČóÚèÚØöćÉñÖòÕÉ¬óãĂÚÜ£Ü¹ÉÉùÛòÚØöćØČóÂóä
ÖäèÉëîÛ  ĀæñìóãîÕÅÈÿìæøîÿÜäöãÛÿØöãÛÂòÛãîÕĂÚÛòÎËöĀãÂÜäñÿáØ 

10.2  ÿÈõÚâòÕÉČóÖ¬óÈ ą 
- ìæòÂÑóÚÂóäÉ¬óãÿÈõÚâòÕÉČó  ăÕâöÂóäÿÂĆÛÿîÂëóäÖÚÊÛòÛăèĂÚĀà¨â×óèäÖ¬óÈìóÂ
ÉóÂĀà¨âÿîÂëóäØóÈÛòÎËöìäøîăâ¬ (ĀÚñÚČóĂìâö  ÿßøćîëñÕèÂĂÚÂóäÜäñÂîÛÿäøćîÈ
ÃîÅøÚáóãìæòÈ) 

- ÖäèÉãîÕãÂâó  Ì÷ćÈÉñâöäóãæñÿîöãÕÖóâãîÕ Ô ëõĈÚÈèÕÛòÎËöÂ¬îÚ 
- ÖäèÉäóãÂóäÿßõćâ / æÕäñìè¬óÈÜ£  ĀæñãîÕÅÈÿìæøî Ô èòÚëõĈÚÈèÕÛòÎËö  
ÿÜäöãÛÿØöãÛÂòÛãîÕĂÚÛòÎËöĀãÂÜäñÿáØ 

 10.3  ÿÈõÚÉ¬óãæ¬èÈìÚóÖóâëòÎÎóäñãñãóè 
- ĂÚÂäÔöØöćâöÂóäÉ¬óãæ¬èÈìÚóÖóâëòÎÎóäñãñãóèÿÜ»ÚÜ£ĀäÂ  ĂìÃîëòÎÎóÿÃóĀà¨â
ÂäñÕóêØČóÂóä 

- ÖäèÉëîÛãîÕÿÈõÚØöćÉ¬óãÖóâëòÎÎóäñãñãóè  îóãùÖóâëòÎÎóØöćâöÝæÛòÈÅòÛĂË 
- ÖäèÉëîÛÂóäÖòÕÉ¬óãĂÚäîÛäñãñÿèæóÛòÎËöÿÊæöćãÖóâäñãñÿèæóØöćĂËÜäñāãËÚ° 
- ĂÚÂäÔöØöćÿÜ»ÚÜ£Ö¬îâó  ĂìãóãÿîÂëóäëòÎÎóÿÃóâóĀà¨âÂäñÕóêØČóÂóäÜ£Ü¹ÉÉùÛòÚ 
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- èõÿÅäóñì°ãîÕÅÈÿìæøîëîÕÅæîÈÂòÛîóãùÖòÕÉ¬óãĂÚáóãìÚóìäøîăâ¬ 
 
11. ÂóäÖäèÉëîÛÿÈõÚÂúÙÚóÅóäìäøîë×óÛòÚÂóäÿÈõÚ 

11.1  ÃîÿîÂëóäëòÎÎóÂóäÂúÿÈõÚ  ìäøîÿîÂëóäëõÚÿËøćîØöćÿÂöćãèÃîÈÂòÚ ÿË¬Ú Trust Receipt,  
Packing Credit  ìäøî O/D  ÿßøćîÿÜ»ÚìæòÂÑóÚÂóäÖäèÉëîÛ 

11.2  ßõÉóäÔóèÈÿÈõÚØöćăÕäòÛ  ãîÕÿÈõÚØöćÿÜ»ÚìÚöĈëõÚÉäõÈ ą ÿÈøćîÚăÃÂóäËČóäñÅøÚ  îòÖäó
ÕîÂÿÛöĈãØöćÖîÈÉ¬óã 

11.3  ÖäèÉëîÛÂóäÛòÚØ÷ÂÛòÎËöè¬óÿÜ»ÚăÜÖóâÿÈøćîÚăÃìäøîăâ¬  ×óăâ¬  âöÂóäÝ¬îÚÝòÚÉóÂ
ÿÉóìÚöĈìäøîăâ¬ 

11.4  ×óÿÜ»ÚÿÈõÚÂúäñãñãóè  ăÕâöÂóäÉòÕÜäñÿáØÛóÈë¬èÚÃîÈÿÈõÚØöćÖîÈËČóäñÅøÚĂÚÜ£×òÕăÜ
ÿÜ»ÚìÚöĈäñãñëòĈÚìäøîăâ¬ 

 
12.  ÿÈõÚÜäñÂòÚäòÛ 
 12.1  ăÕĀÂ¬ÿÈõÚÜäñÂòÚÖóâëòÎÎóè¬óÉóÈ  ÖóâëòÎÎóÌøĈî-Ãóã  ÿÈõÚÜäñÂòÚÃîÈÿëöãìóãÉóÂ
ßÚòÂÈóÚ  ðæð  ĂìÃîÿîÂëóäëòÎÎóìäøîäñÿÛöãÛÜäñÂîÛÂóäÖäèÉëîÛ 
 12.2  ßõÉóäÔóëäùÜÃîëòÎÎóØöćÿÜ»ÚÜäñāãËÚ°Ö¬îÂóäÿÈõÚĀæñÛòÎËö 
 12.3  ÖäèÉëîÛÂóäÛòÚØ÷ÂÛòÎËö  è¬óÿÜ»ÚăÜÖóâÿÈøćîÚăÃĀæñÃîÖÂæÈĂÚëòÎÎóìäøîăâ¬ 
 
13.  ÖäèÉëîÛÿÈõÚÂúãøâÉóÂÂääâÂóä 
 13.1  ÖäèÉëîÛè¬óÿÈõÚÂúãøâÉóÂÂääâÂóäăÕâöÂóäÛòÚØ÷ÂäòÛăèĂÚÛòÎËöÿÈõÚëÕìäøîÙÚóÅóä
ìäøîăâ¬ 
 13.2  ÖäèÉëîÛÛòÚØ÷ÂìäøîÃîÖÂæÈÿìÖùÝæĀæñÅèóâÉČóÿÜ»ÚØöćÖîÈÂúãøâÉóÂÂääâÂóä 
 13.3  ÃîÅČóãøÚãòÚè¬óăÕâöÂóäĂìÛäõêòØÂúãøâÿÈõÚÉäõÈ 
 
14.  ÖäèÉëîÛÿÈõÚØùÚĀæñÂČóăäëñëâ 
 14.1  ÃîìæòÂÑóÚìÚòÈëøîäòÛäîÈĀëÕÈÂóäÉÕØñÿÛöãÚÿÈõÚØùÚ Ô èòÚÜ¢ÕÛòÎËö  ìäøîÖÚÜ£
ÛòÎËö×òÕâó  ßäîâØòĈÈÛòÎËöäóãËøćîÝú×øîìùÚ 
 14.2  ÖäèÉëîÛè¬óìùÚØöćîîÂ  ăÕâöÂóäËČóäñÿÖĆââúæÅ¬óĀæèìäøîËČóäñÛóÈë¬èÚ  ìùÚØöćãòÈ
ăâ¬ăÕäòÛËČóäñ  ÿÜ»ÚìùÚØöćãòÈăâ¬ăÕÿäöãÂËČóäñìäøîÿÜ»ÚÅ¬óìùÚÅóÈËČóäñ 
 14.3  ÖäèÉëîÛĀæñÃîÅČóãøÚãòÚè¬óĂÚäñìè¬óÈÜ£  âöÂóäÿÜæöćãÚĀÜæÈÿÈõÚØùÚÉÕØñÿÛöãÚ  
ÉČóÚèÚìùÚ  ĀæñâúæÅ¬óìùÚØöćÖäóăèìäøîăâ¬ 
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 14.4  ÖäèÉëîÛÿÈõÚëČóäîÈÖ¬óÈ ą ØöćÂòÚÉóÂÂČóăä  ×óâöÂóäÉ¬óãÿÈõÚÜ¹ÚÝæ  âöÂóäÖòĈÈëČóäîÈ
ÖóâÂÏìâóã×úÂÖîÈìäøîăâ¬ 
 14.5  ÖäèÉÂČóăä(ÃóÕØùÚ)ëñëâãÂâóĂÚÛòÎËöĀãÂÜäñÿáØè¬óÖäÈÂòÛãîÕ Ô èòÚëõĈÚÜ£Â¬îÚ
ìäøîăâ¬ 
 
15.  èõÿÅäóñì°äóãăÕ 
 15.1  ÿÜäöãÛÿØöãÛäóãăÕÜ£Ü¹ÉÉùÛòÚÂòÛÜ£Â¬îÚ  è¬óĀÖÂÖ¬óÈÂòÚîã¬óÈâöÚòãëČóÅòÎìäøîăâ¬ 
 15.2  ĂÚäñìè¬óÈÜ£  âöÿìÖùÂóäÔ°îñăäÛóÈØöćØČóĂìäóãăÕĀÖÂÖ¬óÈÂòÚ 
 15.3  èõÿÅäóñì°äóãăÕØöćÖîÈÿëöãáóêöâúæÅ¬óÿßõćâ  áóêöÙùäÂõÉÿÊßóñ  ĀæñØöćăâ¬ÖîÈÿëöãáóêö 
 15.4  èõÿÅäóñì°äóãăÕØöćăÕäòÛÂóäãÂÿèÚăâ¬ÖîÈÚČóâóäèâĂÚÂóäÅČóÚèÔáóêöÿÈõÚăÕÚõÖõ
ÛùÅÅæ 
 
16.  èõÿÅäóñì°Å¬óĂËÉ¬óã 
 16.1  ÿÜäöãÛÿØöãÛÅ¬óĂËÉ¬óãÜ£Ü¹ÉÉùÛòÚÂòÛÜ£Â¬îÚ  è¬óâöÃîĀÖÂÖ¬óÈÂòÚîã¬óÈâöÚòãëČóÅòÎìäøîăâ¬  
āÕãÿÊßóñîã¬óÈãõćÈÿÂöćãèÂòÛÖÚØùÚÃóã 
 16.2  èõÿÅäóñì°Å¬óĂËÉ¬óãØöćÖîÈìòÂáóêöÿÈõÚăÕ Ô ØöćÉ¬óã  ĀãÂÿÜ»Ú áÈÕ.1,  áÈÕ.3,  áÈÕ.53  
 16.3  èõÿÅäóñì°è¬óÅ¬óĂËÉ¬óãÚòĈÚ ą ÿÜ»ÚÅ¬óĂËÉ¬óãÖîÈìóâìäøîÿÜ»ÚÅ¬óĂËÉ¬óãØöćăâ¬ÿÂöćãèÃîÈÂòÛ
ÂõÉÂóäìäøîăâ¬ 
 16.4  âöÅ¬óĂËÉ¬óãĂÕØöćÿÜ»ÚÃîÈÈèÕÛòÎËöîøćÚ  ĀÖ¬æÈÛòÎËöÿÜ»ÚäóãÉ¬óãÃîÈÜ£Ü¹ÉÉùÛòÚìäøîăâ¬ 
 16.5  ÖäèÉè¬óâöÂóäÚČóÅ¬óĂËÉ¬óãÞ§óãØùÚ (Capital Experditure)  âóÛòÚØ÷ÂÿÜ»ÚÅ¬óĂËÉ¬óã
ÕČóÿÚõÚÂóäìäøîăâ¬ 
 
17.  èõÿÅäóñì°îòÖäóĀæÂÿÜæöćãÚ 
 17.1 ëČóìäòÛÂõÉÂóäØöćâöÙùäÂääâÂóäÅóÂòÛÖ¬óÈÜäñÿØé  Øäòßã°ëõÚìÚöĈëõÚØöćÿÜ»ÚÿÈõÚÖäó
Ö¬óÈÜäñÿØé  ăÕâöÂóäÛòÚØ÷ÂäóãÂóäÛòÎËöÿÜ»ÚÿÈõÚ 2 ëÂùæ ìäøîăâ¬ 
 17.2  ÂČóăä(ÃóÕØùÚ)îòÖäóĀæÂÿÜæöćãÚØöćÿÂõÕÃ÷ĈÚäñìè¬óÈÜ£ăÕÛòÚØ÷ÂÿÜ»ÚäóãăÕìäøîäóãÉ¬óã
ĀæèĀÖ¬ÂäÔö  ĂÚÜ£ÚòĈÚ ą ìäøîăâ¬ 
 17.3  Ô èòÚëõĈÚÈèÕÛòÎËö  ăÕâöÂóäĀÜæÈÅ¬óØäòßã°ëõÚ-ìÚöĈëõÚØöćÿÜ»ÚÿÈõÚÖäóÖ¬óÈÜäñÿØé  ÿÜ»Ú
ÿÈõÚÛóØ  ÖóâîòÖäóĀæÂÿÜæöćãÚØöćÙÚóÅóäßóÔõËã°ÌøĈî-Ãóãìäøîăâ¬ 
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18.  ÂóäÖäèÉëîÛÿÈõÚÂîÈØùÚëČóäîÈÿæöĈãÈËöß 
 18.1  ĂÚÂäÔöØöćÂõÉÂóäÉòÕÖòĈÈÂîÈØùÚëČóäîÈÿæöĈãÈËößĂìÃîäñÿÛöãÛÂóäÿÂöćãèÂòÛÂîÈØùÚëČóäîÈ
ÿæöĈãÈËöß 
 18.2  ëäùÜÿÈøćîÚăÃĀæñäñÿÛöãÛÂîÈØùÚð ÿßøćîÜäñāãËÚ°ĂÚÂóäÖäèÉëîÛÿÈõÚÉ¬óãëâØÛ
ÂîÈØùÚð ÿÈõÚØöćÉñÖîÈÉ¬óãÅøÚÖóâëõØÙõÃîÈßÚòÂÈóÚØöćÿÜ»ÚëâóËõÂÿÈõÚÂîÈØùÚ 
 18.3  ÖäèÉÿÈõÚÝæÜäñāãËÚ°ØöćăÕÉóÂÂîÈØùÚ  è¬óăÕâöÂóäÛòÚØ÷ÂÛòÎËöìäøîăâ¬ 
 18.4  ÖäèÉëîÛãîÕÿÈõÚÂîÈØùÚÖóâÛòÎËöÃîÈÛäõêòØÿÜäöãÛÿØöãÛÂòÛ Statement ÃîÈ
ÝúÉòÕÂóäÂîÈØùÚ 
 
19.  ÂóäÖäèÉÈÛØÕæîÈÂòÛÛòÎËöĀãÂÜäñÿáØĀæñÈÛÂóäÿÈõÚ 
 19.1  ÖäèÉëîÛÈÛØÕæîÈÂòÛÛòÎËöĀãÂÜäñÿáØè¬óâöãîÕ×úÂÖîÈÖäÈÂòÚìäøîăâ¬ 
 19.2  ÈÛØÕæîÈăÕÉòÕÿÜ»ÚìâèÕìâú¬ìäøîØöćÿìâóñëâĀæñëñÕèÂÖ¬îÂóäØČóÈÛÂóäÿÈõÚ
ìäøîăâ¬ 
 19.3  ÖäèÉëîÛÈÛÂóäÿÈõÚè¬óăÕØČóÃ÷ĈÚ×úÂÖîÈÖäÈÂòÛãîÕØöćÜäóÂÐĂÚÈÛØÕæîÈìäøîăâ¬ 
 19.4  ÃîëòÈÿÂÖĀæñÃîÝõÕßæóÕÖ¬óÈ ą ăÕÚČóâóÜäòÛÜäùÈä¬óÈÈÛÂóäÿÈõÚÃîÈæúÂÅóìäøîăâ¬ 
 
20.  ÖäèÉëîÛÂóäÅČóÚèÔáóêöÿÈõÚăÕÚõÖõÛùÅÅæ 
 20.1  ÖäèÉëîÛØÛØèÚÂóäÅČóÚèÔáóêöÿÈõÚăÕÚõÖõÛùÅÅæĂìÿÜ»ÚăÜÖóâØöćÂÏìâóãÂČóìÚÕ
(ÉòÕØČóÂäñÕóêØČóÂóäÿÂöćãèÂòÛÂóäÅČóÚèÔ á.È.Õ. ÚõÖõÛùÅÅæ) 
 20.2  ÖäèÉëîÛÂóäÚČóáóêöÿÈõÚăÕ×úÂìòÂ Ô ØöćÉ¬óã  âóìòÂÉóÂãîÕØöćÖîÈÉ¬óãìäøîăâ¬ 
 20.3  ÖäèÉëîÛè¬ó  ÃóÕØùÚëùØÙõăâ¬ÿÂõÚ 5 Ü£ØöćÚČóâóìòÂÖîÈÿÜ»ÚÃóÕØùÚëùØÙõÖóâáóêöîóÂä 
(á.È.Õ.50 ãîÚìæòÈÃîÈæúÂÅó) 
 20.4  èõÿÅäóñì°ÿÅäÕõÖáóêöÿÈõÚăÕÚõÖõÛùÅÅæÃîÈÜ£Â¬îÚ ą Øöćăâ¬ăÕĂË  ĀæñãòÈăâ¬ăÕÃîÅøÚ  
ìóÂìâÕîóãùÅèóâÃîÅøÚ  ÅèäĂìÂõÉÂóäØöćÖäèÉëîÛÜäòÛÜäùÈÛòÎËö 
 
21.  ÂóäëîÛØóÚÈÛÂóäÿÈõÚ (ÈóÚÃîÈÝúëîÛÛòÎËö) 
 21.1  ÖäèÉëîÛÂäñÕóêØČóÂóäè¬óăÕâöÂóäÉòÕÿÂĆÛÿäöãÈÖóâæČóÕòÛĀæñÉòÕØČóÕääËÚöăè
ÿäöãÛäîãìäøîăâ¬ 
 21.2  ëîÛØóÚÈÛÂóäÿÈõÚÂòÛÂäñÕóêØČóÂóäØöćäèÛäèâăÕÉóÂÂóäÜÐõÛòÖõÈóÚÂóäÖäèÉëîÛ
ÛòÎËö 
 21.3  ÈÛÂóäÿÈõÚØöćăÕÉòÕăèÿÜ»ÚìâèÕìâú¬×úÂÖîÈìäøîăâ¬ ÿË¬Ú Øäòßã°ëõÚìâùÚÿèöãÚ  ÿÈõÚØÕ
äîÈÉ¬óã  æúÂìÚöĈäñìè¬óÈÛäõêòØĂÚÿÅäøî  ÿÈõÚæÈØùÚ  ØöćÕõÚîóÅóäĀæñîùÜÂäÔ°  ëõÚØäòßã°îøćÚ ðæð 
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 21.4  ÈÛÂóäÿÈõÚØöćÉòÕØČóÃ÷ĈÚĀÖÂÖ¬óÈÉóÂÈÛÂóäÿÈõÚÃîÈÂõÉÂóäØöćÖäèÉëîÛîãú¬ØČóÃ÷ĈÚìäøîăâ¬  
×óâö  ÅèäĂìÂõÉÂóäÚòĈÚĀÂăÃäòÛäîÈĂì×úÂÖîÈÖäÈÂòÛä¬óÈÈÛÂóäÿÈõÚÃîÈÝúëîÛÛòÎËö 
 21.5  Â¬îÚæÈÚóâäòÛäîÈÈÛÂóäÿÈõÚ  ÅèäâöÂóäÖäèÉÈÛÂóäÿÈõÚîöÂÅäòĈÈ 
 
ÿîÂëóäĀæñìæòÂÑóÚØöćÉČóÿÜ»ÚÿßøćîĂËĀÚÛÂäñÕóêØČóÂóäÃîÈÝúëîÛÛòÎËö 
1.  ëČóÿÚóìÚòÈëøîäòÛäîÈÛäõêòØ/ìóÈìùÚë¬èÚÉČóÂòÕ  (ÅòÕëČóÿÚóăâ¬ÿÂõÚ 3 ÿÕøîÚ) 

2.  ëČóÿÚóÛòÎËöäóãËøćîÝú×øîìùÚ  (ÛîÉ.5) 

3.  ëČóÿÚóĀÛÛ áÈÕ.50 Ü£Â¬îÚ  ßäîâëČóÿÚóĂÛÿëäĆÉäòÛÿÈõÚ 

4.  ëČóÿÚóĀÛÛ áÈÕ.51 Ü£Ü¹ÉÉùÛòÚ  ßäîâëČóÿÚóĂÛÿëäĆÉäòÛÿÈõÚ 

5.  ëČóÿÚóĀÛÛëÛË.3 ÃîÈÂóäãøćÚĀÛÛÈÛÂóäÿÈõÚÜ£Â¬îÚ 

6.  ëČóÿÚó BANK STATEMENTßäîâäóãÂóäÈÛÂäñØÛãîÕÿÈõÚÞóÂÙÚóÅóä×óăâ¬ÖäÈÂòÛãîÕĂÚ

ÛòÎËöĀæñëČóÿÚóëâùÕÿÈõÚÞóÂîîâØäòßã°ØöćÿÜ¢ÕÛòÎËöĂÚÚóâÃîÈÂõÉÂóäØùÂÙÚóÅóä  ĀæñØùÂÜäñÿáØ

ÛòÎËö  ÖòĈÈĀÖ¬èòÚØöćÿäõćâäîÛÛòÎËö×÷ÈèòÚëõĈÚÈèÕÛòÎËö 

7.  ØñÿÛöãÚØäòßã°ëõÚ,āÊÚÕØöćÕõÚ,ØñÿÛöãÚä×ĀæñÿîÂëóäĀëÕÈëõØÙõċĂÚØäòßã°ëõÚÃîÈÂõÉÂóä 

8.  äóãËøćîæúÂìÚöĈ-ÿÉóìÚöĈÂóäÅó  ßäîâÿîÂëóäÜäñÂîÛ ÿË¬Ú ĂÛë¬ÈÃîÈ,ĂÛÂČóÂòÛáóêö 

9.  äóãæñÿîöãÕ ëõÚÅóÅÈÿìæøî Ô èòÚëõĈÚÈèÕ 

10.  äóãæñÿîöãÕ  ÜäñÂîÛØäòßã°ëõÚìâùÚÿèöãÚĀæñìÚöĈëõÚìâùÚÿèöãÚ 

11.  ëČóÿÚóëòÎÎóÖ¬óÈ ą ØöćØČóĂÚÚóâÃîÈÂõÉÂóä 

12.  ÈÛØÕæîÈ Ô èòÚëõĈÚÈèÕÛòÎËö  âöãîÕÖäÈÂòÛãîÕäèâĂÚÛòÎËöĀãÂÜäñÿáØĀæñÖäÈÂòÛãîÕĂÚ

ÈÛÂóäÿÈõÚÕèã 

13.  ä¬óÈÈÛÂóäÿÈõÚ Ô èòÚëõĈÚÈèÕ  ÜäñÂîÛÕèã ÈÛÕùæ,ÈÛÂČóăäÃóÕØùÚ,ÈÛĀëÕÈÂóäÿÜæöćãÚĀÜæÈ

ÃîÈÝú×øîìùÚ,ßäîâÕèãäóãæñÿîöãÕÜäñÂîÛÈÛ 

14.  ëČóÿÚóĀÛÛ áß.30 ĀæñĂÛÿëäĆÉäòÛÿÈõÚĂÚĀÖ¬æñÿÕøîÚ  ØöćÿÂõÕÃ÷ĈÚäñìè¬óÈäîÛÛòÎËößäîâØČó

äóãÂóäëäùÜØòĈÈÜ£Õèã 

15.  ëČóÿÚóĀÛÛ áÈÕ.1,3,53,áÈÕ.1Â ĀæñĂÛÿëäĆÉäòÛÿÈõÚĂÚĀÖ¬æñÿÕøîÚØöćÿÂõÕÃ÷ĈÚäñìè¬óÈäîÛÛòÎËö 

16.  ëČóÿÚóĀÛÛáóêöîøćÚ ą ßäîâĂÛÿëäĆÉäòÛÿÈõÚØöćÂõÉÂóäÚČóë¬Èäñìè¬óÈäîÛÛòÎËö ÿË¬Ú áÈÕ.2,áÙ.40 

Āæñ ÜäñÂòÚëòÈÅâ 

17.  ëČóÿÚóäóãÈóÚáóêöÌøĈî-ÃóãØöćÿÂõÕÃ÷ĈÚäñìè¬óÈäîÛÛòÎËö 
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18.  ÛòÎËöĀãÂÜäñÿáØ  ĀæñÛòÎËöÿéêÅèÛÅùâäóãÂóäáóêöìòÂ Ô ØöćÉ¬óã áÈÕ.3,áÈÕ.53 

19.  ÿîÂëóäÜäñÂîÛÂóäæÈäóãÂóäÛòÎËö ÿË¬Ú ĂÛëČóÅòÎÌøĈî-Ãóã,ĂÛëČóÅòÎäòÛ,ĂÛëČóÅòÎÉ¬óã ÿÜ»ÚÖÚ 
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ÛØØöć3 

ëäùÜÝæÂóäÜÐõÛòÖõÈóÚ 

 

3.1 ëäùÜÝæÂóäÜÐõÛòÖõÈóÚ 

        ÉóÂØöćÅÔñÝúÉòÕØČóāÅäÈÈóÚăÕä¬èâÿÃóāÅäÈÂóäÚòÂé÷ÂêóÞ¤ÂÈóÚāÅäÈÂóäëìÂõÉé÷ÂêóÃîÈ
âìóèõØãóæòãëãóâ ÜäñÉČóÜ£Âóäé÷Âêó 2556 ÿÜ»ÚäñãñÿèæóÜäñâóÔ 4 ÿÕøîÚÚòĈÚ ÅÔñÝúÉòÕØČóăÕÿÃó
ăÜÜÐõÛòÖõÈóÚÿÂöćãèÂòÛÂóäÖäèÉëîÛÛòÎËö ØöćÛäõêòØ ëČóÚòÂÈóÚÿæõéÚõâõÖäÂóäÛòÎËöĀæñÂÏìâóã 
ÉČóÂòÕ ÉóÂÂóäÜÐõÛòÖõÈóÚÅäòĈÈÚöĈØóÈÅÔñÝúÉòÕØČóăÕäòÛÅèóâäú ÜäñëÛÂóäÔ°ĀæñÅČóĀÚñÚČóĂÚÂóä
ÜÐõÛòÖõÈóÚÌ÷ćÈÚČóâóÜäñãùÂÖ°ĂËĂÚÂóäÜäñÂîÛèõËóËößĂÚîÚóÅÖÕòÈÚöĈ 
 
ÕóÚØåêÏö 

Á ëóâóä×ÚČóÅèóâäúØóÈÂóäÛòÎËöØöćăÕé÷Âêóâó ÚČóâóÜäñãùÂÖ°ĂËĂÚÂóäÜÐõÛòÖõÈóÚÉäõÈăÕ 

Á ăÕÿìĆÚáóßäèâÿÂöćãèÂòÛäñÛÛÛòÎËöÃîÈÛäõêòØØöćăÕÿÃóăÜÖäèÉëîÛ 

Á ăÕÿäöãÚäú×÷ÈÃòĈÚÖîÚĀæñÂäñÛèÚÂóäÖäèÉëîÛÛòÎËöÿßøćîĂìăÕâóÌ÷ćÈäóãÈóÚØóÈÂóä

ÛòÎËöÿßõćââóÂÃòĈÚÉóÂÂóäÿäöãÚĂÚËòĈÚÿäöãÚÌ÷ćÈãòÈăâ¬ÿìĆÚáóßØöćËòÕÿÉÚ 

Á ăÕÿäöãÚäúÿßõćâÿÖõâĂÚÿäøćîÈÂóäÖäèÉëîÛÛòÎËöÌ÷ćÈÿÚøĈîìóÂòÛÂóäÜÐõÛòÖõÈóÚäèâ×÷ÈÿØÅÚõÅ

ÂóäÖäèÉëîÛîóÉĀÖÂÖ¬óÈÂòÚÃ÷ĈÚîãú¬ÂòÛîÈÅ°ÂäĀæñÜäñÿáØÙùäÂõÉÚòĈÚą 

Á ăÕØäóÛ×÷ÈÅČóéòßØ°ÿÊßóñØóÈÂóäÛòÎËö 

Á ăÕÚČóÅèóâäúØöćăÕÉóÂāÅäÈÂóäëìÂõÉé÷Âêó ÚČóâóĂËĂÚÂóäé÷ÂêóĂÚÃòĈÚÖ¬îăÜ 

ÕóÚëòÈÅâ 
Á äúÉòÂÂóäÜÐõÛòÖõÖÚĂìÖäÈÖ¬îÿèæó âöÅèóâäòÛÝõÕËîÛÖ¬îÈóÚØöćăÕäòÛâîÛìâóã 

Á äúÉòÂÂóäèóÈÖòèĀæñÖõÕÖ¬îëøćîëóäÂòÛÛùÅÅæØòĈÈáóãĂÚĀæñáóãÚîÂîÈÅ°Âä 

Á äúÉòÂĀæñÿäöãÚäúÂóäÜÐõÛòÖõÈóÚä¬èâÂòÚÿÜ»ÚØöâ ĀæñâóäãóØÖ¬óÈą ĂÚÂóäîãú¬ä¬èâÂòÛÝúîøćÚ 

Á äúÉòÂèóÈĀÝÚÂóäÜÐõÛòÖõÈóÚØöćÕöäèâ×÷ÈÂóäĀÛ¬ÈìÚóØöćÂòÚîã¬óÈËòÕÿÉÚÂ¬îÚæÈâøî

ÜÐõÛòÖõÈóÚÉäõÈ 

Á äúÉòÂÂóäĀÂăÃÜ¹ÎìóĂìÿìâóñÂòÛÃîÝõÕßæóÕØöćÿÂõÕÃ÷ĈÚ 
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ÕóÚÂóäÜÐõÛòÖõ 
Á ăÕÿäöãÚäúÂóäÅÚìóĀæñÉòÕÿÂĆÛÿîÂëóäÃîÈîÈÅ°ÂäÖ¬óÈą è¬óÿîÂëóäÜäñÿáØĂÕÿÂĆÛăè

îã¬óÈăäĀæñ ÿîÂëóäĂÕÖäèÉÅú¬ÂòÚ ØČóĂìÈ¬óã ĀæñäèÕÿäĆè Ö¬îÂóäÚČóăÜĂË 

Á ăÕÉòÕØČó Working Paper ÃîÈÝúëîÛÛòÎËöäòÛîÚùÎóÖ Ì÷ćÈÖîÈé÷ÂêóÃòĈÚÖîÚÂóäÉòÕØČó

ÂäñÕóêØČóÂóäĀæñÂóäÖäèÉëîÛÛòÎËöØòĈÈÂóäÿäöãÚäúÉóÂßöćÿæöĈãÈ Āæñé÷ÂêóÕèãÖÚÿîÈ 

Á ăÕÿäöãÚäúÜäñëÛÂóäÔ°ĂÚÂóäØČóÈóÚÉäõÈÌ÷ćÈÖîÈâöÅèóâäòÛÝõÕËîÛ ăâ¬è¬óÉñÿÜ»ÚÿäøćîÈÜÏõÛòÖõ

Ö¬îÈóÚØöćăÕäòÛâîÛìâóã äèâØòĈÈÿäøćîÈÃîÈÿèæóÂóäÚòÕìâóãÂóäîîÂÜÏõÛòÖõÈóÚÚîÂîÈÅ°Âä 

Á ăÕÿäöãÚäúèõÙöÂóäĂËîùÜÂäÔ°ëČóÚòÂÈóÚ ÿË¬Ú ÂóäĂËāÜäĀÂäâÅîâßõèÿÖîä°ÿÂöćãèÂòÛÈóÚÛòÎËö 

ÂóäĂËÿÅäøćîÈ×¬óãÿîÂëóäĂìÈóÚâöÜäñëõØÙõáóß ÿÜ»ÚÖÚ 

Á ÂóäâöâÚùêãëòâßòÚÙ°Ö¬îÛùÅÅæáóãĂÚĀæñáóãÚîÂîÈÅ°Âä ÿË¬Ú ÂóäØČóÈóÚä¬èâÂòÛÛùÅÅæ

áóãĂÚĀæñáóãÚîÂîÈÅ°Âä Ì÷ćÈÖîÈâöÂóä×óâĂÚëõćÈØöćăâ¬ØäóÛĀæñîãóÂĂìîÙõÛóãĂÚëõćÈ

ÚòĈÚą 

 

3.2Ü¹ÎìóĀæñÃîÿëÚîĀÚñ 
 ÉóÂÂóäÜÐõÛòÖõÈóÚĂÚÖČóĀìÚ¬ÈÝúË¬èãÝúÖäèÉëîÛÃîÈÛäõêòØ ëČóÚòÂÈóÚÿæõéÚõâõÖäÂóäÛòÎËö
ĀæñÂÏìâóã ÉČóÂòÕ ăÕÚČóÅèóâäúØöćăÕäòÛÉóÂÂóäé÷ÂêóÉóÂâìóèõØãóæòãëãóââóÜäñãùÂÖ°ĂËĂÚÂóä
ÜÐõÛòÖõÈóÚ  ĀæñãòÈăÕäòÛÅèóâäúĂìâ¬ąÿßõćâÿÖõâîöÂâóÂâóãÉóÂÂóäÜÐõÛòÖõÈóÚÉäõÈąØöćăâ¬ëóâóä×ìó
ăÕÉóÂĂÚìîÈÿäöãÚ  Ì÷ćÈÜäñëÛÂóäÔ°Õöą ØöćăÕâóëóâóä×ÚČóâóÜäñãùÂÖ°ĂËĂÚÂóäØČóÈóÚĂÚîÚóÅÖÌ÷
ÂóäÜÐõÛòÖõÈóÚâöØòĈÈáóãĂÚĀæñîîÂăÜÜÐõÛòÖõÈóÚÖäèÉëîÛØöćÛäõêòØÃîÈæúÂÅó ĀÖ¬ĂÚäñìè¬óÈÂóä
ÜÐõÛòÖõÈóÚØöćÚöĈÂæù¬âÃîÈÕõÊòÚăÕßÛîùÜëääÅĀæñÜ¹ÎìóÛóÈÜäñÂóäăÕĀÂ¬ 
 3.2.1 Ü¹Îìó: ÂóäØČóÈóÚÃîÈÛäõêòØâöÂóääòÛÖäèÉëîÛÛòÎËöÚîÂë×óÚØöćÌ÷ćÈÖîÈăÜ
ÖäèÉëîÛØöćë×óÚÜäñÂîÛÂóäÃîÈæúÂÅó ĀÖ¬æñÈóÚâöÂóäÂČóìÚÕèòÚĀæñäñãñÿèæóĂÚÂóäÿÃó
ÖäèÉëîÛîã¬óÈÿË¬Ú ë¬èÚĂìÎ¬1 îóØõÖã° ÖóâÅèóâÿìâóñëâë¬ÈÝæĂìÂóäÜÐõÛòÖõÈóÚÖîÈÿä¬ÈÿßøćîĂì
ÿëäĆÉëõĈÚØòÚÿèæóØöćÂČóìÚÕ  Ì÷ćÈÛóÈÅäòĈÈÛóÈîÈÅ°ÂäâöÿÅäøîÛäõêòØìæóãąĀì¬È  ÛóÈÛäõêòØîóÉăâ¬ăÕØČó
ÂóäÖäèÉëîÛĂìæñÿîöãÕÿØ¬óØöćÅèä Ì÷ćÈîóÉÂ¬îĂìÿÂõÕÃîÝõÕßæóÕăÕ  
 ÃîÿëÚîĀÚñ : Â¬îÚîîÂÖäèÉëîÛ Ô ë×óÚÜäñÂîÛÂóäÃîÈæúÂÅó  ìòèìÚóìÚóØöâÅèä
èóÈĀÝÚÈóÚÖäèÉ ĀæñĀÚèØóÈĂÚÂóäÖäèÉëîÛ ÿßøćîâîÛìâóãìÚóØöćîã¬óÈËòÕÿÉÚĂìÂòÛæúÂØöâÿßøćî
æúÂØöâÉñăÕÂČóìÚÕĀÝÚÂóäÖäèÉëîÛÿîÂëóä ìæòÂÑóÚ āÕãÂóäÅČóÚ÷Èÿèæóè¬óÅèäÜÐõÛòÖõîã¬óÈăäĂì
ÿÜ»ÚăÜÖóâäñãñÿèæóØöćÂČóìÚÕăè ĀæñÖäèÉăÕÅäÛ×èÚÖóâÿìĆÚëâÅèä 
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 3.2.2 Ü¹Îìó :ÿîÂëóäØöćĂËĂÚÂóäÖäèÉëîÛØöćâöÅèóâëČóÅòÎ ÅÚìóÅ¬îÚÃóÈãóÂ  ăâ¬ÿÜ»Ú
äñÿÛöãÛ ĀæñÛóÈÅäòĈÈîóÉâöăâ¬ÅäÛ×èÚ ë¬ÈÝæĂìÿëöãÿèæóĂÚÂóäÅÚìó ØČóĂìÈóÚÖäèÉëîÛæ¬óËó 
 ÃîÿëÚîĀÚñ: ÛäõêòØÅèäÖõÕÖ¬îÜäñëóÚÈóÚĀæñÃîÅèóâä¬èââøîÉóÂæúÂÅóĂÚÂóäÉòÕÿÖäöãâ
ÿîÂëóäØöćÉñĂËĂÚÂóäÖäèÉëîÛĂìÅäÛ×èÚÂ¬îÚØöćÉñÿÃóăÜØČóÂóäÖäèÉëîÛÉäõÈ ìäøîîóÉĂì
ÅČóĀÚñÚČóÿÂöćãèÂòÛÂóäÉòÕÿÂĆÛÿîÂëóä ĀãÂÜäñÿáØÿîÂëóäĂìÿäöãÛäîãîãú¬ÖæîÕÿèæóÿßøćîÅèóâ
ëñÕèÂÖ¬îÂóäÚČóÿîÂëóäâóĂË 
 3.2.3Ü¹Îìó: ÛùÅæóÂäÃîÈÛäõêòØæúÂÅó âöÂóäæóîîÂĀæñäòÛÛùÅæóÂäÿÃóâóĂìâ¬ āÕãØöćăâ¬ăÕ
âöÂóä×¬óãØîÕÈóÚÂòÚÂ¬îÚ ØČóĂìÈóÚîóÉăâ¬Ö¬îÿÚøćîÈÂòÚ ÿâøćîÿÂõÕÜ¹ÎìóÂĆăâ¬ëóâóä×ÖóâăÕ É÷ÈØČóĂì
ÿÂõÕÅèóâæ¬óËó 
 ÃîÿëÚîĀÚñ : ÅèäĀÚñÚČóĂìæúÂÅóÉòÕäñÛÛÂóäØČóÈóÚØöćÕöĂìßÚòÂÈóÚÉòÕÿÂĆÛÿîÂëóäĀæñ
ÃîâúæĂìÿÜ»ÚäñÿÛöãÛ ăâ¬è¬óÉñâöÛùÅæóÂäæóîîÂìäøîÿÃóĂìâ¬ÂĆÉñëóâóä×ë¬ÈÖ¬îÈóÚĀæñØČóĂì
Ö¬îÿÚøćîÈÂòÚăÕÖæîÕ 
 3.2.4 Ü¹Îìó :ßÚòÂÈóÚÛóÈë×óÚÜäñÂîÛÂóäăâ¬ĂìÅèóâä¬èââøîĂÚÂóäÜÏõÛòÖõÈóÚÖäèÉ
îã¬óÈÿÖĆâØöć ØČóĂìÿÂõÕÅèóâæ¬óËóĂÚÂóäÖäèÉëîÛ 
 ÃîÿëÚîĀÚñ : ÅèäÖõÕÖ¬îÜäñëóÚÈóÚÂòÛìòèìÚóÞ§óãÛòÎËöĀæñÝúØöćâöë¬èÚÿÂöćãèÃîÈÂ¬îÚÿÃó
ăÜÖäèÉëîÛ ÃîÅèóâä¬èââøîĂìâöÝúäòÛÝõÕËîÛÿÂöćãèÂòÛÿäøćîÈÚòĈÚą ÿßøćîÜäñëóÚÈóÚÂòÛØöâ
ÖäèÉëîÛ ÿâøćîÿÂõÕÜ¹ÎìóÉñăÕÜä÷ÂêóÂòÚĀæñìóÃîĀÂăÃăÕÖäÈÉùÕ 
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