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ÛØØöć1 
ÛØÚČó 

  
äóãæñÿîöãÕÃîÈë×óÚÜäñÂîÛÂóä 
1.1 ËøćîĀæñØöćÖòĈÈë×óÚÜäñÂîÛÂóä 
Ëøćîë×óÚÜäñÂîÛÂóä :  ÛäõêòØ ëČóÚòÂÈóÚÿæõéÚõâõÖäÂóäÛòÎËöĀæñÂÏìâóã  ÉČóÂòÕ 
ë×óÚØöćÖòĈÈ   :  47/50-51 ×ÚÚèÈĀìèÚ-ÛóÈĀÅ ĀÃèÈÛóÈĀÅ ÿÃÖáóêöÿÉäõÎ    
ÂäùÈÿØßâìóÚÅä10160 
āØäéòßØ° (ëČóÚòÂÈóÚ) :  02-801-3242-3 
āØäëóä   :  02-455-8680 
ÿèæóØČóÂóä   :  èòÚÉòÚØä° ×÷È èòÚéùÂä° ÿèæó 8.30 Ú. - 17.00 Ú. 
ØùÚÉÕØñÿÛöãÚ  :  5.1  æ­óÚÛóØ 
Ýú­Ûäõìóä   :  ÅùÔ  ëääÅ°Ëòã  ÿÉÚÿÉêÏó ÜäõÎÎóÖäö (ÚõÖõéóëÖä°) â .
äóâÅČóĀìÈ 
Âæù¬âÙùäÂõÉä¬èâ  :  ÛäõêòØ ëČóÚòÂÈóÚÿæõéÚõâõÖäÂóäÛòÎËöĀæñÂÏìâóã ÉČóÂòÕ 
    ÅÔñÛùÅÅæéùáÂåê°ÂóäÛòÎËö ĀæñÅÔñÛùÅÅæ ë.29 

 
1.2 æòÂêÔñÂóäÜäñÂîÛÂóä ÂóäĂì­ÛäõÂóäìæòÂÃîÈîÈÅ°Âä  

1.2.1  ÛäõÂóäÖäèÉëîÛÛòÎËö  
1.2.2  Ăì­ÅČóÜä÷ÂêóÕ­óÚÛòÎËöĀæñáóêö 
1.2.3  ÉòÕØČóëâùÕÛòÎËö (ëâùÕäóãèòÚØòćèăÜ äóãèòÚĀãÂÜäñÿáØ ÿÜ»ÚÖ­Ú) 
1.2.4  ÉòÕØČóáóêöÿÈõÚăÕ­ÚõÖõÛùÅÅæ áóêöÿÈõÚăÕ­ÛùÅÅæÙääâÕó ĀæñáóêöâúæÅ¬óÿßõćâ 
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ÚóãëääÅ°Ëòã  ÿÉÚÿÉêÏó

ÂääâÂóäÝú­ÉòÕÂóä

ÚóÈëóèèääÔáó ĂÉÅČóÜ¢È

Ýú­ÉòÕÂóäÞ§óãÖäèÉëîÛĀæñÛòÎËö

ÚóÈëóèéÉöăÃ¬ÛóÈãóÈ

ìòèìÚ­óÖäèÉëîÛ

ßÚòÂÈóÚÛòÎËößÚòÂÈóÚÛòÎËößÚòÂÈóÚÛòÎËößÚòÂÈóÚÛòÎËö

1.3 ĀÝÚÝòÈîÈÅ°Âä 
 

ÛäõêòØ  ëČóÚòÂÈóÚÿæõéÚõâõÖäÂóäÛòÎËöĀæñÂÏìâóã   ÉČóÂòÕ 
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1.4 ÖČóĀìÚ¬ÈĀæñæòÂêÔñÈóÚØöćÚòÂé÷ÂêóăÕ­äòÛâîÛìâóã 
       1.  ÚóÈëóè  ÜäõãÊòÖä     ãîÕëõÈì° 
2.  ÚóÈëóè  ÿÚÖäÚáó   ÿËøĈîÂúæËóÖõ 

ÖČóĀìÚ¬È ßÚòÂÈóÚÝú­Ë¬èã 
 æòÂêÔñÈóÚØöćäòÛÝõÕËîÛ 

Á ÅòÕĀãÂÿîÂëóäÿßøćîĂË­ĂÚÂóäÖäèÉëîÛ 
Á Ë¬èãÖäèÉëîÛ Āæñ ÉòÕØČóÿîÂëóäÜäñÂîÛÂäñÕóêØČóÂóä 

1. ìâèÕëõÚØäòßã° 
2. ìâèÕìÚöĈëõÚ 
3. ìâèÕØùÚ 
4. ìâèÕäóãăÕ­ 
5. ìâèÕÅ¬óĂË­É¬óã 

Á Ë¬èãÜÐõÛòÖõÈóÚÖäèÉëîÛ Ô ë×óÚÜäñÂîÛÂóäÃîÈæúÂÅ­ó 
Á Ë¬èãÜÐõÛòÖõÈóÚÖäèÉëîÛ Ô ÂõÉÂóä 
Á ä¬óÈÈÛÂóäÿÈõÚ 

 
1.5 ËøćîĀæñÖČóĀìÚ¬ÈÃîÈßÚòÂÈóÚØöćÜä÷Âêó 

1. ÚóÈëóèèääÔáó  ĂÉÅČóÜ¢È  Ýú­ÉòÕÂóäÞ§óãÖäèÉëîÛĀæñÛòÎËö 
2. ÚóÈëóèéÉö  ăÃ¬ÛóÈãóÈ ìòèìÚ­óÖäèÉëîÛ 
3. ÚóÈëóèîäèääÔ  ĂÉÅČóÜ¢È  ßÚòÂÈóÚÛòÎËö 
4.  ÚóÈëóèÉóäùèääÔ ĂÉÅČóÜ¢È  ßÚòÂÈóÚÛòÎËö 
5.   ÚóÈëóèëùèõâæ  ÅČóØäòßã° ßÚòÂÈóÚÛòÎËö 

       6. ÚóÈëóèâÔöÂóÎÉÚ°      æóÚÔäÈÅ° ßÚòÂÈóÚÛòÎËö 
 

1.6 äñãñÿèæóÂóäÜÏõÛòÖõÈóÚ 
ÖòĈÈĀÖ¬èòÚØöć 4âöÚóÅâ 2556×÷ÈèòÚØöć21 âõ×ùÚóãÚ2556 
äèâäñãñÿèæóĂÚÂóäÜÐõÛòÖõÈóÚØòĈÈëõĈÚ 15ëòÜÕóì° 
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ÛØØöć 2 
äóãæñÿîöãÕÿÂöćãèÂòÛÈóÚØöćÜÐõÛòÖõ 

 
2.1ÅèóâÿÜ»ÚâóĀæñÅèóâëČóÅòÎÃîÈÜ¹Îìó 
 ÉóÂÂóäØöćÂæù¬âÃîÈÃ­óßÿÉ­óăÕ­ăÜÜÐõÛòÖõÈóÚÖóâāÅäÈÂóäëìÂõÉé÷ÂêóØöć ÛäõêòØ ëČóÚòÂÈóÚ
ÿæõéÚõâõÖäÂóäÛòÎËöĀæñÂÏìâóã ÉČóÂòÕ ĂÚÖČóĀìÚ¬ÈßÚòÂÈóÚÝú­Ë¬èãÝú­ÖäèÉëîÛÛòÎËöäòÛîÚùÎóÖ ăÕ­âö
āîÂóëÜÐõÛòÖõÈóÚÿÂöćãèÂòÛÂóäÖäèÉëîÛÛòÎËöĂÚÛäõêòØÖ¬óÈą ìæóãÜäñÿáØ Ì÷ćÈÿÜ»ÚÜäñāãËÚ°îã¬óÈ
âóÂÖ¬îÂóäÚČóăÜÜäñãùÂÖ°ĂË­ĂÚÂóäÜäñÂîÛîóËößĂÚîÚóÅÖ 
 Âæù¬âÃîÈÃ­óßÿÉ­óÉ÷ÈâöÅèóâëÚĂÉÉòÕØČóāÅäÈÈóÚ ÿäøćîÈÿØÅÚõÅÂóäÖäèÉëîÛÛòÎËöĀæñ
äóãæñÿîöãÕÜäñÂîÛÂäñÕóêØČóÂóäÃ÷ĈÚ ÿßøćîÿÜ»ÚÂóäé÷ÂêóÅ­ÚÅè­óÿßõćâÿÖõâÿÂöćãèÂòÛÈóÚÖäèÉëîÛ
ÛòÎËö äèâØòĈÈÿÝãĀßä¬ÜäñëÛÂóäÔ°ØöćăÕ­äòÛÉóÂÂóäăÜÜÐõÛòÖõÈóÚëìÂõÉé÷ÂêóÿÂöćãèÂòÛÿØÅÚõÅÖ¬óÈą Øöć
ĂË­ĂÚÂóäÖäèÉëîÛÛòÎËöĂì­ĀÂ¬Ýú­ØöćëÚĂÉ Ì÷ćÈëóâóä×ÚČóăÜÜäñãùÂÖ°ĂË­Ăì­ÿÂõÕÜäñāãËÚ°ìäøîÿÜ»Ú
ĀÚèØóÈĂÚÂóäÜÐõÛòÖõÈóÚăÕ­ÉäõÈ 
 
2.2  èòÖ×ùÜäñëÈÅ°ÃîÈāÅäÈÈóÚ 
 2.2.1 ÿßøćîé÷Âêó×÷ÈÂóäÜÐõÛòÖõÈóÚÉäõÈĂÚë¬èÚÂóäÖäèÉëîÛÛòÎËöĀæñÂóäÉòÕØČóÂäñÕóê
ØČóÂóäÃîÈÂóäÖäèÉëîÛÛòÎËö 

2.2.2 ÿßøćîÚČóÅèóâäú­ØöćăÕ­ÉóÂÂóäÿäöãÚäú­ØåêÏöâóĂË­ĂÚÂóäÂóäÜÐõÛòÖõÈóÚÉäõÈ Ô ë×óÚ
ÜäñÂîÛÂóä 

2.2.3 ÿßøćîßòÓÚóÅèóâäú­ÉóÂÜäñëÛÂóäÔ°ĂÚÂóäÜÐõÛòÖõÈóÚÉäõÈâóÿÝãĀßä¬ĀÂ¬Ýú­Øöćé÷Âêó
āÅäÈÂóäÚöĈ 
 2.2.4 ÿßøćîÚČóÜäñëÛÂóäÔ°ØöćăÕ­ÉóÂÂóäÜÐõÛòÖõÈóÚâóĂË­ÂòÛÂóäØČóÈóÚÉäõÈĂÚîÚóÅÖ 
 
2.3  ÃîÛÿÃÖÃîÈāÅäÈÈóÚ 

ÃîÛÿÃÖÃîÈÂóäé÷ÂêóÜÐõÛòÖõÈóÚĂÚÖČóĀìÚ¬È ßÚòÂÈóÚÝú­Ë¬èã  āÕãæòÂêÔñÃîÈÈóÚØöćÞ¤Â
ÃîÈÛäõêòØ  ëČóÚòÂÈóÚÿæõéÚõâõÖÂóäÛòÎËöĀæñÂÏìâóã  ÉČóÂòÕÅøî   
 2.3.1 ÖäèÉëîÛÅèóâ×úÂÖ­îÈÃîÈÈÛÂóäÿÈõÚ 
 2.3.2 ÖäèÉëîÛÅèóâ×úÂÖ­îÈÃîÈèÈÉäÛòÎËö 
 2.3.3 äèÛäèâÿîÂëóäìæòÂÑóÚÜäñÂîÛÂóäÖäèÉëîÛÛòÎËö 
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2.4  ÜäñāãËÚ°ØöćÅóÕè¬óÉñăÕ­äòÛ 
 2.4.1 ăÕ­ÜäñëÛÂóäÔ°ÉóÂÂóäÜÐõÛòÖõÈóÚÉäõÈĀæñëóâóä×ÚČóăÜÜäñãùÂÖ°ĂË­Âóä
ÜÐõÛòÖõÈóÚÉäõÈĂÚîÚóÅÖăÕ­ 
 2.4.2 ăÕ­ÿäöãÚäú­×÷ÈÃòĈÚÖîÚÂóäÜÐõÛòÖõÈóÚÖäèÉëîÛÛòÎËö ÿßøćîĂì­ÂóäÜÐõÛòÖõÿÜ»ÚăÜîã¬óÈ
×úÂÖ­îÈĀæñâöÜäñëõØÙõáóß 
 2.4.3 ăÕ­ÿäöãÚäú­èõÙöÂóäÜÐõÛòÖõÈóÚÿÜ»Úìâú¬ÅÔñ ÂóäØČóÈóÚä¬èâÂòÛÝú­îøćÚ ĀæñÂóäÖõÕÖ¬î
ÜäñëóÚÈóÚÂòÛÛùÅÅæĂÚîÈÅ°ÂäĀæñÛùÅÅæáóãÚîÂîÈÅ°Âäîã¬óÈâöÜäñëõØÙõáóß 
 2.4.4 ăÕ­Åèóâäú­ĀæñÜäñëÛÂóäÔ°ØöćÕöĀæñÚČóăÜÿÝãĀßä¬Ăì­ÂòÛÚòÂé÷Âêóäù¬ÚÖ¬îąăÜ 
 
2.5  ÃòĈÚÖîÚĀæñèõÙöÕČóÿÚõÚÈóÚ 
 2.5.1 é÷ÂêóĀæñäèÛäèâÃ­îâúæÃîÈāÅäÈÂóä 
 2.5.2 èóÈĀÝÚÂóäÉòÕØČóāÅäÈÂóä 
 2.5.3 ÿëÚîāÅäÈÂóäÿßøćîîÚùâòÖõ  
 2.5.4 ÉòÕØČóāÅäÈÂóäÖóâĀÝÚ 
 2.5.5 ëäùÜÝæÂóäÉòÕØČóāÅäÈÂóä 
 2.5.6 ÉòÕØČóäúÜÿæ¬âäóãÈóÚĀæñÿîÂëóäÚČóÿëÚîāÅäÈÈóÚ 
 
2.6  îùÜÂäÔ°ĀæñÿÅäøćîÈâøîØöćĂË­ 

 

ÃòĈÚÖîÚÂóäÜÐõÛòÖõ âö.Å ÿâ.ã ß.Å âõ.ã Â.Å 

1. é÷ÂêóĀæñäèÛäèâÃ­îâúæÃîÈāÅäÈÂóä                     

2. èóÈĀÝÚÂóäÉòÕØČóāÅäÈÂóä                     

3. ÿëÚîāÅäÈÂóäÿßøćîîÚùâòÖõ                     

4. ÉòÕØČóāÅäÈÂóäÖóâĀÝÚ                     

5. ëäùÜÝæÂóäÉòÕØČóāÅäÈÂóä                     

6. ÉòÕØČóäúÜÿæ¬âäóãÈóÚĀæñÿîÂëóä
ÚČóÿëÚîāÅäÈÈóÚ 
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 2.6.1 ïóä°ÕĀèä° 
Á ÅîâßõèÿÖîä° 
Á ÿÅäøćîÈ×¬óãÿîÂëóä 
Á ÿÅäøćîÈÜäõĈÚÿÖîä° 
Á ÿÅäøćîÈëĀÂÚ 
Á ÿÅäøćîÈÅõÕÿæÃ 

 
 2.6.2 ÌîàÖ°Āèä° 

Á Microsoft Word 
Á Microsoft Excel 
Á Microsoft PowerPoint 
Á āÜäĀÂäâÛòÎËö Express 

 
2.7  äóãæñÿîöãÕāÅäÈÈóÚ 
 
Åèóâäú­ØòćèăÜÿÂöćãèÂòÛÂóäëîÛÛòÎËö 
1.  ÅèóâìâóãÃîÈÂóäëîÛÛòÎËö                                                                                                                                       
 ÂóäëîÛÛòÎËö Åøî ÂóäÖäèÉëîÛëâùÕÛòÎËö ÿîÂëóäÜäñÂîÛÂóäæÈÛòÎËö ĀæñìæòÂÑóÚ
îøćÚą āÕãÝú­ÜäñÂîÛèõËóËößëîÛÛòÎËöÖóâĀÚèØóÈÜÐõÛòÖõÈóÚØöćèõËóËößăÕ­ÂČóìÚÕÿÜ»ÚâóÖäÑóÚăè­
ÿßøćîØöćĂì­Ýú­ëîÛÛòÎËöÉñëóâóä×èõÚõÉÊòãĀæñĀëÕÈÅèóâÿìĆÚăÕ­è¬óÈÛÂóäÿÈõÚØöćÂõÉÂóäÉòÕØČóÃ÷ĈÚÃòÕÂòÛ
Ã­îÿØĆÉÉäõÈîòÚÿÜ»ÚëóäñëČóÅòÎĀæñÿÜ»ÚăÜÖóâìæòÂÂóäÛòÎËöØöćäòÛäîÈØòćèăÜÿßöãÈĂÕ 
 
2.  èòÖ×ùÜäñëÈÅ°ÃîÈÂóäÖäèÉëîÛÛòÎËö 

âöÉùÕâù¬Èìâóã 2 ÜäñÂóäÅøî 
1. ÂóäÖäèÉëîÛÂóäÜÐõÛòÖõÖóâäñÛÛ (Compliance Test)  
ÿÜ»ÚèõÙöÂóäØöćË¬èãĂì­Ýú­ÜäñÿâõÚăÕ­ÅèóâÿËøćîâòćÚîã¬óÈâöÿìÖùÝæè¬óÂóäÅèÛÅùâáóãĂÚØöćîÈÅ°Âä

ÂČóìÚÕÃ÷ĈÚÚòĈÚăÕ­âöÂóäÜÐõÛòÖõÖóâäñÛÛÛòÎËöĀæñÂóäÅèÛÅùâáóãĂÚîã¬óÈëâćČóÿëâîĀæñâö
ÜäñëõØÙõáóßÌ÷ćÈÉñÿÜ»ÚÂóäÿßõćâÅèóâÿËøćîâòćÚĂì­äñÛÛÂóäÅèÛÅùâáóãĂÚãõćÈÃ÷ĈÚ 
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èõÙöÂóäØÕëîÛÂóäÜÐõÛòÖõÖóâäñÛÛÉòÕØČóăÕ­āÕã 
  2.1  ÂóäØÕëîÛäóãÂóäÛòÎËöÿÜ»ÚÂóäÖäèÉÕúÿîÂëóäìæòÂÑóÚÖ¬óÈąÿßøćîĂì­ĀÚ¬ĂÉè¬ó
ÂóäÅèÛÅùâáóãĂÚØöćÂČóìÚÕăè­ăÕ­âöÂóäÜÐõÛòÖõîã¬óÈ×úÂÖ­îÈÂæ¬óèÅøîâöÂóäîÚùâòÖõäóãÂóäāÕãÝú­âö
îČóÚóÉÂ¬îÚÂóäÛòÚØ÷ÂÛòÎËö 
  2.2  ÂóäÜÐõÛòÖõÈóÚÌĈČóÿÜ»ÚÂóäØÕëîÛè¬óÂóäÜÐõÛòÖõÈóÚÿÜ»ÚăÜÖóâäñÛÛĀæñèõÙöÂóä
ÜÐõÛòÖõÈóÚØöćÂČóìÚÕăè­āÕãÂóäÜÐõÛòÖõÈóÚÌĈČóÖóâèõÙöØöćßÚòÂÈóÚÜÐõÛòÖõîóÉÉñÿÜ»ÚÛóÈÃòĈÚÖîÚìäøî
ØòĈÈìâÕÿË¬ÚÂóäØÕëîÛäñÛÛÂóääòÛÿÈõÚÞóÂÿÜ»ÚÖ­Ú 
  2.3  ÂóäëîÛ×óâĀæñÂóäëòÈÿÂÖÂóäÔ°ÿÜ»ÚÂóäëòÈÿÂÖÕúÂóäÜÐõÛòÖõÈóÚÉäõÈÃÔñØöć
ßÚòÂÈóÚÜÐõÛòÖõÈóÚîãú¬ÿßøćîÕúè¬óâöÂóäæñÿâõÕìäøîæñÿè­ÚÂóäÜÐõÛòÖõÖóâäñÛÛÂóäÅèÛÅùâáóãĂÚØöćèóÈăè­
ìäøîăâ¬ÿË¬ÚÂóäëòÈÿÂÖÕúè¬óâößÚòÂÈóÚÅÚĂÕăÕ­ÜÐõÛòÖõÈóÚØöćÖÚăâ¬ăÕ­äòÛâîÛìâóãìäøîăâ¬âöìÚ­óØöć
ÿÂöćãèÃ­îÈÂòÛÈóÚÚòĈÚìäøîăâ¬ 

 ÂäÔöØöćÝú­ÜäñÿâõÚßÛè¬ó  ÂóäÜÐõÛòÖõÈóÚăâ¬ÿÜ»ÚăÜÖóâäñÛÛÂóäÅèÛÅùâáóãĂÚ  
Ýú­ÜäñÿâõÚÅèäìóëóÿìÖùè¬óÿÂõÕÃ÷ĈÚÿÚøćîÈÉóÂîñăäĀæñâöÅèóâ×öćâóÂÚ­îãÿßöãÈĂÕÖæîÕÉÚāîÂóëÉñ
ÿÂõÕÅèóâÝõÕßæóÕÛÂßä¬îÈìäøîÂóäØùÉäõÖîòÚÉñÂ¬îĂì­ÿÂõÕÅèóâÿëöãìóãÖ¬îîÈÅ°Âä×­óÝú­ÜäñÿâõÚăÕ­äòÛ
ÂóäËöĈĀÉÈĀæ­èĀÖ¬ãòÈăâ¬âöÅèóââòćÚĂÉè¬óÉñÿìâóñëâìäøîÿßöãÈßîÝú­ÜäñÿâõÚîóÉăâ¬âöÅèóâÿËøćî×øîĂÚ
äñÛÛÂóäÅèÛÅùâáóãĂÚĀæñÖ­îÈØČóÂóäØÕëîÛÅèóâ×úÂÖ­îÈÃîÈäóãÂóäÛòÎËöĀæñãîÕÅÈÿìæøîāÕã
ÂóäØÕëîÛĂÚëóäñëČóÅòÎ (Substantive test) 

2.  ÂóäÖäèÉëîÛäóãÂóäÛòÎËöĀæñãîÕÅÈÿìæøîāÕãÂóäØÕëîÛĂÚëóäñëČóÅòÎ 
(Substantive Test) 

ìâóã×÷ÈÂóäÖäèÉëîÛìæòÂÑóÚÜäñÂîÛäóãÂóäØöćÜäóÂÐĂÚÈÛÂóäÿÈõÚÌ÷ćÈÉñÂäñØČó
áóãìæòÈÂóäÖäèÉëîÛäñÛÛÃ­îâúæÿßøćîĂì­Ýú­ëîÛÛòÎËöëóâóä×ĀëÕÈÅèóâÿìĆÚÖ¬îÈÛÂóäÿÈõÚăÕ­ 
 ÿÜ¨óìâóãìäøîèòÖ×ùÜäñëÈÅ°ìæòÂĂÚÂóäÖäèÉëîÛ 

2.1  Åèóââöîãú¬ÉäõÈìäøîÿÂõÕÃ÷ĈÚÉäõÈÝú­ëîÛÛòÎËö ÉñØÕëîÛäóãÂóäØöćÜäóÂÐîãú¬
ĂÚÈÛÂóäÿÈõÚ ăâ¬è¬óÉñëõÚØäòßã° ìÚöĈëõÚ ØùÚ äóãăÕ­ ĀæñÅ¬óĂË­É¬óã è¬óÉñÖ­îÈÿÜ»ÚäóãÂóäØöćâöîãú¬ÉäõÈ
ìäøîÿÂõÕÃ÷ĈÚÉäõÈĂÚÂõÉÂóäØöćäòÛÖäèÉëîÛ 

2.2 Åèóâ×úÂÖ­îÈĀæñÅäÛ×­èÚÃîÈäóãÂóäāÕãØòćèăÜäóãÂóäÜäñÿáØëõÚØäòßã°
ĀæñäóãăÕ­âòÂÉñâöĀÚèāÚ­âØöćÉñĀëÕÈăè­ëúÈÂè¬óØöćâöîãú¬ÉäõÈĂÚÃÔñØöćäóãÂóäÜäñÿáØìÚöĈëõÚĀæñ
Å¬óĂË­É¬óãâòÂÉñâöĀÚèāÚ­âØöćÉñĀëÕÈăè­ÖćČóÂè¬óØöćâöîãú¬ÉäõÈÕòÈÚòĈÚÝú­ëîÛÛòÎËöÉ÷ÈÖ­îÈßõëúÉÚ°è¬óäóãÂóä
ÿìæ¬óÚöĈăÕ­×úÂÛòÚØ÷Âăè­îã¬óÈ×úÂÖ­îÈĀæñÅäÛ×­èÚ (ăâ¬ëúÈìäøîÖćČóÂè¬óÅèóâÿÜ»ÚÉäõÈ) ĂÚë¬èÚØöćâö
ëóäñëČóÅòÎ 
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2.3 ÂääâëõØÙõċĀæñáóäñìÚöĈëõÚäóãÂóäØöćÉñÛòÚØ÷ÂÿÜ»ÚëõÚØäòßã°ÃîÈÂõÉÂóä     
ÉñÖ­îÈÿÜ»ÚëõćÈØöćÂõÉÂóäâöÂääâëõØÙõċ ĀæñäóãÂóäØöćÉñÛòÚØ÷ÂÿÜ»ÚìÚöĈëõÚăÕ­ÉñÖ­îÈÿÜ»ÚëõćÈØöćÂõÉÂóäâö
áóäñĂÚÂóäÉ¬óãËČóäñ Ýú­ëîÛÛòÎËöÉ÷ÈÖ­îÈìóìæòÂÑóÚÿßøćîÕúè¬ó ëõÚØäòßã°ĀæñìÚöĈëõÚØöćÛòÚØ÷ÂĂÚÈÛ
ÂóäÿÈõÚâöÂääâëõØÙõċĀæñáóäñìÚöĈëõÚÉäõÈ 

2.4  ÂóäÖöäóÅóìäøîÂóäÂäñÉóãäóÅóäóãÂóäØöćĀëÕÈĂÚÈÛÂóäÿÈõÚ ÉñÖ­îÈ
ÿÜ»ÚăÜÖóâìæòÂÂóäÛòÎËöØöćäòÛäîÈØòćèăÜ  ÿË¬Ú äóãÂóäØöćÿÂöćãèÂòÛÿÈõÚÖäóÖ¬óÈÜäñÿØéÉñÖ­îÈâöÂóä
ĀÜæÈÅ¬óÿÜ»ÚÿÈõÚÛóØÖóâîòÖäóØöćìæòÂÂóäÛòÎËöăÕ­äñÛùăè­ ÂóäÖöäóÅóëõÚÅ­óÅÈÿìæøîÖ­îÈÖöÖóâäóÅóØùÚ
ìäøîâúæÅ¬óëùØÙõØöćăÕ­äòÛ ÿÜ»ÚÖ­Ú  ÕòÈÚòĈÚ Ýú­ëîÛÛòÎËöÉñÖ­îÈÖäèÉëîÛè¬óäóãÂóäÿìæ¬óÚöĈâöÂóäĀëÕÈ
âúæÅ¬ó×úÂÖ­îÈ 

2.5  ÂóäĀëÕÈäóãÂóäĀæñÂóäÿÜ¢ÕÿÝãÃ­îâúæĂÚÈÛÂóäÿÈõÚÚîÂÉóÂäóãÂóäØöć
ÜäóÂÐîãú¬ĂÚÈÛÂóäÿÈõÚĀæ­è  Ýú­ëîÛÛòÎËöÉñÖ­îÈÅČóÚ÷È×÷ÈäóãæñÿîöãÕØöćÜäóÂÐîãú¬ĂÚìâóãÿìÖù
ÜäñÂîÛÈÛÂóäÿÈõÚ ÿË¬Ú ÿäøćîÈÂóäÚČóëõÚØäòßã°ăÜÅĈČóÜäñÂòÚÿÈõÚÂú­ãøâ    Ýú­ëîÛÛòÎËöÖ­îÈßõÉóäÔóè¬ó
ăÕ­âöÂóäÿÜ¢ÕÿÝãÃ­îâúæăè­ìäøîăâ¬ ÂóäâöìÚöĈëõÚØöćîóÉÿÂõÕÃ÷ĈÚĂÚîÚóÅÖ (ëìÂäÔ°×úÂà¨îÈä­îÈĀæñîãú¬
äñìè¬óÈÂóäÕČóÿÚõÚÅÕö) ÿÜ»ÚÖ­ÚÿßøćîË¬èãĂÚÂóäÖòÕëõÚĂÉÃîÈÝú­ĂË­ÈÛÂóäÿÈõÚ 
 
3.  ÅèóâäòÛÝõÕËîÛÃîÈÝú­ëîÛÛòÎËö 

 Ýú­ëîÛÛòÎËöÿßöãÈĀÖ¬ĀëÕÈÅèóâÿìĆÚÖ¬îÈÛÂóäÿÈõÚÿØ¬óÚòĈÚ      âõĂË¬è¬óäòÛÜäñÂòÚÅèóâ×úÂÖ­îÈ
ÃîÈÛääÕóÈÛÂóäÿÈõÚÖ¬óÈąĂÚÂóäÜÐõÛòÖõÂóäÖäèÉëîÛìóÂÝú­ëîÛÛòÎËöÖäèÉëîÛÖóââóÖäÑóÚ
ÂóäëîÛÛòÎËöØöćäòÛäîÈØòćèăÜĀæ­èÝú­ëîÛÛòÎËöã¬îâÖ­îÈÖäèÉëîÛßÛÃ­îÛÂßä¬îÈîòÚß÷ÈÜäóÂÐ (×­ó
âö) ÉóÂÂóäÖäèÉëîÛÖóââóÖäÑóÚðÚîÂÿìÚøîÉóÂÚöĈĀæ­èÝú­ëîÛÛòÎËöăâ¬Ö­îÈäòÛÝõÕËîÛäèâØòĈÈÅèóâ
äòÛÝõÕËîÛÿÂöćãèÂòÛÂóäÅ­ÚìóØùÉäõÖ (ĀÖ¬Ýú­ëîÛÛòÎËöîóÉÖ­îÈÃãóãÿèæóÂóäÖäèÉëîÛìäøîìó
ìæòÂÑóÚÿßõćâÃ÷ĈÚÿßøćîÅèóâÿßöãÈßîÖ¬îÂóäĀëÕÈÅèóâÿìĆÚ)  ÿè­ÚĀÖ¬Ýú­ëîÛÛòÎËöÉñÜÐõÛòÖõìÚ­óØöćāÕã
ăâ¬ëùÉäõÖìäøîÜäñâóØÿæõÚÿæ¬îîã¬óÈä­óãĀäÈÚîÂÿìÚøîÉóÂìÚ­óØöćØöćÉñÖ­îÈÖäèÉëîÛĂì­ÿÜ»ÚăÜÖóâ
âóÖäÑóÚĀæ­èÝú­ëîÛÛòÎËöãòÈÉñÖ­îÈäòÂêóÅèóâæòÛÃîÈæúÂÅ­óØöćăÕ­âóÉóÂÂóäÖäèÉëîÛÕ­èã 
 
4.  ìæòÂÑóÚĂÚÂóäëîÛÛòÎËö 

ìâóã×÷ÈÃ­îÿØĆÉÉäõÈÖ¬óÈąØöćÝú­ëîÛÛòÎËöÖ­îÈäèÛäèâÃ÷ĈÚÿßøćîĂì­ëóâóä×ĀëÕÈÅèóâÿìĆÚè¬ó 
ÈÛÂóäÿÈõÚÃîÈÂõÉÂóäØöćÖäèÉëîÛÚòĈÚăâ¬ÃòÕÂòÛÃ­îÿØĆÉÉäõÈîòÚÿÜ»ÚëóäñëČóÅòÎĀæñÿËøćî×øîăÕ­ÿßöãÈĂÕ 
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 ÅùÔæòÂêÔñÃîÈìæòÂÑóÚ 
1) ÅèóâÿßöãÈßîÃîÈìæòÂÑóÚÉñßõÉóäÔóÉóÂÜäõâóÔÃîÈìæòÂÑóÚ 
2) ÅèóâÿËøćî×øîăÕ­ÃîÈìæòÂÑóÚÉñßõÉóäÔóÉóÂÅùÔáóßÃîÈìæòÂÑóÚ 

Ü¹ÉÉòãØöćÂäñØÛÅèóâÿËøćî×øîăÕ­ÃîÈìæòÂÑóÚ 
1. Āìæ¬ÈØöćâóÃîÈìæòÂÑóÚ 

- ìæòÂÑóÚØöćâóÉóÂáóãÚîÂ (ÛùÅÅæØöćëóâ) ÿËøćî×øîăÕ­âóÂÂè¬óìæòÂÑóÚØöćâóÉóÂáóãĂÚ
ÂõÉÂóäÿîÈ 

- ìæòÂÑóÚØöćÝú­ëîÛÛòÎËöäú­ÿìĆÚÕ­èãÖÚÿîÈìäøîØÕëîÛÕ­èãÖÚÿîÈÿËøćî×øîăÕ­
âóÂÂè¬ó 

2. ÜäñëõØÙõáóßÂóäÅèÛÅùâáóãĂÚ 
 ÂõÉÂóäØöćâöäñÛÛÂóäÅèÛÅùâáóãĂÚÕö ìæòÂÑóÚÉñâöÿËøćî×øîăÕ­âóÂÂè¬ó 

3. èõÙöÂóäØöćĂË­ĀæñÿèæóĂÚÂóäăÕ­ìæòÂÑóÚ 
ìæòÂÑóÚØöćăÕ­äòÛâóāÕãÖäÈ ĂÚÿèæóØöćÿìâóñëâÉñÿËøćî×øîăÕ­âóÂÂè¬ó ÿË¬Ú 

ÂóäÖäèÉÚòÛëõÚÅ­óÅÈÿìæøîÔèòÚÜ¢ÕÛòÎËöÉñØČóĂì­ëóâóä×ÿËøćî×øîÜäõâóÔÃîÈëõÚÅ­óØöćâöîãú¬ÔèòÚëõĈÚÜ£
âóÂÂè¬óĂË­èõÙöÂóäÖäèÉëîÛîøćÚìäøîĂÚÿèæóîøćÚ 

4. ÅèóâÿìâóñëâÃîÈÝú­ØöćĂì­Ã­îâúæ 
ìæòÂÑóÚØöćâóÉóÂÂóäëîÛ×óâĀæñÃîÅČóäòÛäîÈÉñÖ­îÈßõÉóäÔóÅèóâ

ÿìâóñëâÃîÈÝú­ØöćĂì­Ã­îâúæ×­óÿÜ»ÚÛùÅÅæØöćÿÂöćãèÃ­îÈÂòÛÿäøćîÈØöćØČóÂóäÖäèÉëîÛāÕãÖäÈÉñăÕ­Ã­îâúæØöć
Ú¬óÿËøćî×øîâóÂÂè¬ó 

5. ÜäñëÛÂóäÔ°ÉóÂÂóäÖäèÉëîÛÅäòĈÈÂ¬îÚ 
ÉñË¬èãÜäñÿâõÚÅèóâÚ¬óÿËøćî×øîÃîÈÃ­îâúæăÕ­âóÂÂè¬óÂóäØöćăâ¬ÿÅãÖäèÉëîÛ

ÂõÉÂóäÚòĈÚą 
6. ìæòÂÑóÚØöćÿÜ»ÚÅèóâÉäõÈìäøîÅèóâÿìĆÚ 

ìæòÂÑóÚØöćëóâóä×ßõëúÉÚ°ăÕ­è¬óâöîãú¬ÉäõÈ ÿËøćî×øîăÕ­âóÂÂè¬óìæòÂÑóÚ
ÜäñÿáØÅèóâÿìĆÚ 

7. ÅèóâÿëöćãÈîøćÚąØöćîóÉØČóĂì­Ã­îâúæÝõÕßæóÕ 
ÂõÉÂóäØöćÝú­ëîÛÛòÎËöÜäñÿâõÚĀæ­èè¬óâöÅèóâÿëöćãÈëúÈ ÉñØČóĂì­Åèóâ

Ú¬óÿËøćî×øîÃîÈìæòÂÑóÚæÕæÈ 
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5.  ÅèóâÿëöćãÈĂÚÂóäëîÛÛòÎËö (Audit Risk)  ĀÛ¬ÈÿÜ»Ú 
1.  ÅèóâÿëöćãÈëøÛÿÚøćîÈ(Inherent Risk :  IR )ÿÜ»ÚÅèóâÿëöćãÈØöćâòÂÉñâöîãú¬āÕãÙääâËóÖõÉóÂ

ÂóäØöćÂõÉÂóäÕČóÿÚõÚÙùäÂõÉÚòĈÚąÿË¬ÚÂõÉÂóäØČóÙùäÂõÉĂì­Âú­ãøâÿÈõÚîóÉâöÅèóâÿëöćãÈÉóÂÂóäÿÂĆÛìÚöĈăâ¬ăÕ­
ÖóâÂČóìÚÕÿÜ»ÚÖ­Ú 

2.  ÅèóâÿëöćãÈÿÂöćãèÂòÛäñÛÛÂóäÅèÛÅùâáóãĂÚÃîÈæúÂÅ­ó(Control Risk : CR )Ì÷ćÈăâ¬îóÉ
Ü¨îÈÂòÚìäøîĀÂ­ăÃÃ­îÝõÕßæóÕ (Control risk) ăÕ­ 

3. ÅèóâÿëöćãÈÿÂöćãèÂòÛÂóäÖäèÉëîÛØöćăâ¬ßÛÅèóâÝõÕßæóÕØöćâöëóäñëČóÅòÎ(Detection risk)
ÿË¬ÚÝú­ëîÛÛòÎËöĂË­èõÙöÂóäÖäèÉëîÛØöćăâ¬âöÜäñëõØÙõáóßÿæøîÂÖòèîã¬óÈăâ¬×úÂÖ­îÈ 

Inherent risk and Control risk ÿÜ»ÚÅèóâÿëöćãÈÌ÷ćÈÿÂõÕÃ÷ĈÚÉóÂÂóäÕČóÿÚõÚÙùäÂõÉÃîÈÂõÉÂóäÚòĈÚąÌ÷ćÈ
ëáóßĀèÕæ­îâæòÂêÔñìäøîÜäñÿáØÃîÈÛòÎËöÉñÿÜ»ÚÖòèÂČóìÚÕāÕãăâ¬ÿÂöćãèÃ­îÈÂòÛèõÙöÂóäÖäèÉëîÛ 
 Āâ­è¬óÝú­ëîÛÛòÎËöÉñăâ¬ëóâóä×ÅèÛÅùâ Inherent risk and Control risk ăÕ­ĀÖ¬Ýú­ëîÛÛòÎËö
ëóâóä×ÜäñÿâõÚÅèóâÿëöćãÈÕòÈÂæ¬óèÿßøćîÂČóìÚÕÃîÛÿÃÖĂÚÂóäÖäèÉëîÛØöćâöëóäñëČóÅòÎÌ÷ćÈØČóĂì­ 
Detection risk îãú¬ĂÚÿÂÔÒ°ØöćãîâäòÛăÕ­Ì÷ćÈÉñØČóĂì­ÅèóâÿëöćãÈÃîÈÂóäëîÛÛòÎËöîãú¬ĂÚäñÕòÛÖćČó 
 
6.âóÖäÑóÚÂóäëîÛÛòÎËöØöćäòÛäîÈØòćèăÜ 

âóÖäÑóÚÂóäëîÛÛòÎËöØöćäòÛäîÈØòćèăÜìâóã×÷ÈìæòÂÂóäßøĈÚÑóÚĀæñèõÙöÂóäÖäèÉëîÛØöć
ëČóÅòÎäèâØòĈÈĀÚèØóÈÜÐõÛòÖõÖ¬óÈąØöćÿÂöćãèÃ­îÈØöćîãú¬ĂÚäúÜÃîÈÅČóËöĈĀÉÈìäøîäúÜæòÂêÔñîøćÚÖóâÜÂÖõÉñ
ÂČóìÚÕāÕãëâóÅâÚòÂÛòÎËöĀæñÝú­ëîÛÛòÎËöäòÛîÚùÎóÖĀì¬ÈÜäñÿØéăØãĀæñëîÕÅæ­îÈÂòÛ
âóÖäÑóÚÂóäëîÛÛòÎËöäñìè¬óÈÜäñÿØé (ISAS) 

×­óëâóÅâðãòÈâõăÕ­ÂČóìÚÕìæòÂÂóäÛòÎËöĂÚÿäøćîÈĂÕîóÉé÷ÂêóÿßõćâÿÖõâÉóÂÖČóäóÜäñÂóéìäøî
äñÿÛöãÛÜÐõÛòÖõÃîÈîÈÅ°ÂäîøćÚąÿË¬ÚÂ.ÛË.  ÖæóÕìæòÂØäòßã°Āì¬ÈÜäñÿØéăØãèõÙöÂóäÖäèÉëîÛÚòĈÚ
Ýú­ëîÛÛòÎËöÖ­îÈßõÉóäÔó×÷ÈâóÖäÑóÚÂóäëîÛÛòÎËöÕ­èãÿßäóñâóÖäÑóÚÿÜ»ÚÿÅäøćîÈèòÕè¬óÅèäĂË­
èõÙöÂóäÖäèÉëîÛîã¬óÈĂÕĀæñÿßöãÈĂÕÉ÷ÈÉñĂì­ÝæÈóÚÿÜ»ÚØöćäòÛäîÈÂòÚāÕãØòćèăÜ 
  
7.  ÂóäÖäèÉëîÛÖóââóÖäÑóÚÂóäëîÛÛòÎËö 

ÂóäÖäèÉëîÛÖóââóÖäÑóÚÂóäëîÛÛòÎËöìâóã×÷ÈÂóäĂË­èõÙöÂóäÖäèÉëîÛÖ¬óÈąØöćÝú­ëîÛ
ÛòÎËöĂÚÜäñÿØéăØã×øîĂË­āÕãÜÂÖõĀæ­èèõÙöÂóäÖäèÉëîÛÕòÈÂæ¬óèã¬îâßòÓÚóăÜÖóâÜäñÿßÔöÂóäÅ­ó
ĀæñÅèóâÖ­îÈÂóäÃîÈèÈÂóäÙùäÂõÉĂÚÜäñÿØéăØãĀæñÖ­îÈëîÕÅæ­îÈÂòÛÛØÛòÎÎòÖõÃîÈÂÏìâóã
ăØãÕ­èãÚîÂÉóÂÚöĈÝú­ëîÛÛòÎËöÖ­îÈâöÜäñëÛÂóäÔ°ìäøîâöÅèóâäú­ÿÂöćãèÂòÛÙùäÂõÉØöćÖÚÖäèÉëîÛÕ­èã 
 
ÿØÅÚõÅÂóäÖäèÉëîÛÛòÎËö 
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ÿØÅÚõÅÂóäëîÛÛòÎËöìâóã×÷È  ÿÅäøćîÈâøîØöćÝú­ëîÛÛòÎËöĂË­ĂÚÂóääèÛäèâìæòÂÑóÚ  Ýú­ëîÛ
ÛòÎËöÖ­îÈÿæøîÂĂË­ÿØÅÚõÅìäøîÿÅäøćîÈâøî / èõÙöÂóäĂì­ÿìâóñëâÂòÛÈóÚÖäèÉëîÛĀÖ¬æñÕ­óÚ  Āæ­èÚČóâó
ÜäñÂîÛÿÃ­óÿÜ»ÚèõÙöÂóäÖäèÉëîÛĂÚĀÖ¬æñäóãÂóäìäøîĀÖ¬æñÛòÎËö  ÂóäĂË­ÿØÅÚõÅÿßöãÈîã¬óÈÿÕöãè
îóÉăâ¬ÿßöãÈßîØöćÉñßõëúÉÚ°Åèóâ×úÂÖ­îÈÃîÈäóãÂóä  Ýú­ëîÛÛòÎËöîóÉÖ­îÈĂË­ÿØÅÚõÅìæóãÜäñÂóäĂÚ
ÂóäÖäèÉëîÛĀÖ¬æñÕ­óÚ  ÿßøćîĂì­ÅäîÛÅæùâÂóäÖäèÉëîÛĀæñâöÅèóâ×úÂÖ­îÈ  ÅäÛ×­èÚ    ÿËøćî×øîăÕ­ 

 
ÿØÅÚõÅÂóäÖäèÉëîÛâõèõÙöÂóäÕòÈÚöĈ 
1.ÂóäÖäèÉÕú 
2. ÂóäÖäèÉÚòÛØäòßã°ëõÚ 
3. ÂóäëòÈÿÂÖ 
4. ÂóäãøÚãòÚãîÕ 
5.ÂóäÖäèÉëîÛĂÛëČóÅòÎ   
6.ÂóäÅČóÚèÔ 
7.ÂóäÖäèÉëîÛÝ¬óÚäóãÂóäÛòÎËö 
8.ÂóäìóäóãÂóäÝõÕÜÂÖõ 
9.ÂóäëîÛ×óâ 
10.ÂóäÖäèÉëîÛÛòÎËöã¬îã 
11.ÂóäìóÅèóâëòâßòÚÙ°ÃîÈÃ­îâúæ 
12.ÂóäëòÈÿÂÖëáóßĀæñæòÂêÔñÂóäÜÐõÛòÖõÈóÚ  
13.ÂóäèõÿÅäóñì°ÿÜäöãÛÿØöãÛ 
 
ÂóäÖäèÉÕú 

ÂóäÖäèÉÕú ÿÜ»ÚÂóäÖäèÉÿîÂëóäìæòÂÑóÚ  ÿË¬Ú äóãÂóäÜäñËùâÃîÈÅÔñÂääâÂóäÛäõêòØ       
ëòÎÎóÿË¬óØöćĂÚÂóäÕČóÿÚõÚÈóÚ ĂÛÿëäĆÉäòÛÿÈõÚ äñÿÛöãÛÃ­îÛòÈÅòÛÖ¬óÈ ą ÃîÈÂõÉÂóäĀæñØäòßã°ëõÚØöćâö
äúÜä¬óÈÿË¬Ú ßòÚÙÛòÖääòÑÛóæÖòĊèëòÎÎóĂË­ÿÈõÚ  āÊÚÕØöćÕõÚ  ÿîÂëóäÂóäæÈìù­ÚÂäâÙääâ°ÜäñÂòÚáòã 
 ÂóäÕúìæòÂÑóÚĀæñÿîÂëóäÖ¬óÈ ą ÉñØČóĂì­Ýú­ëîÛÛòÎËöăÕ­äú­äóãæñÿîöãÕÃîÈØäòßã°ëõÚáóäñ
ìÚöĈëõÚÃîÈÂõÉÂóäÖæîÕÉÚăÕ­ØäóÛäóãÂóäÛòÎËöìäøîãîÕÅÈÿìæøîĂÚĀÖ¬æñÛòÎËöÅèÛÅú¬ÂòÛÂóäÕú
ÅèóâÚ¬óÿËøćî×øîÃîÈÿîÂëóäÕòÈÂæ¬óè 
 
Öòèîã¬óÈÿîÂëóäĂÚÂóäÖäèÉÕú 
 

āÊÚÕØöćÕõÚ 
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ĂÛØñÿÛöãÚä× 
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ÂóäÖäèÉÚòÛØäòßã°ëõÚ 

ÂóäÖäèÉÚòÛ ×øîÿÜ»ÚÂóäÖäèÉëîÛÕ­èãëóãÖóÿßøćîĂì­ØäóÛè¬óëõćÈØöćÖ­îÈÂóäâöîãú¬ÉäõÈāÕãÂóä
ÖäèÉÕúĂì­ÿìĆÚÕ­èãÖó âöÂóäÖäèÉÚòÛÜäõâóÔ ĀæñÿÜ»ÚÂóäßõëúÉÚ°ÅùÔáóßÃîÈØäòßã°ëõÚÚòĈÚ ą ăÜĂÚ
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ÖòèîöÂÕ­èã ÂóäÖäèÉÚòÛÕòÈÂæ¬óèÚöĈÉñĂË­ăÕ­ÿÊßóñØäòßã°ëõÚØöćâöäúÜä¬óÈ ÿË¬Ú ÿÈõÚëÕ ëõÚÅ­ó ÿÅäøćîÈÉòÂä 
ÿÅäøćîÈâøî ÿÅäøćîÈĂË­ëČóÚòÂÈóÚ ìäøîĂË­ÂòÛØäòßã°ëõÚØöćâöìæòÂÑóÚĀëÕÈëáóßÃîÈØäòßã°ëõÚÚòĈÚ ÿË¬Ú 
ĂÛìù­Ú ĂÛìù­ÚÂú­ ÖòĊèÿÈõÚäòÛ ÿÜ»ÚÖ­Ú 

ÿØÅÚõÅÂóäÖäèÉÚòÛãòÈØČóĂì­ØäóÛè¬óÂõÉÂóäÿÜ»ÚÿÉ­óÃîÂääâëõØÙõċĂÚØäòßã°ëõÚÚòĈÚÉäõÈ Âóä
ÖäèÉÚòÛÉ÷ÈÿÜ»ÚÂóäßõëúÉÚ°è¬óëõćÈØöćÖ­îÈÂóäÖäèÉëîÛÚòĈÚâöîãú¬ÉäõÈ Ì÷ćÈÉñØČóĂì­ØäóÛè¬ó 

1)ăÕ­ÿìĆÚëõćÈØöćÖäèÉëîÛÚòĈÚÕ­èãÖóÖÚÿîÈ ÿË¬Ú ĂÛìù­Ú ðæð 
2)ÿÜ»ÚÂóäÖäèÉÚòÛÿËõÈÜäõâóÔ ÿË¬Ú ä×ãÚÖ° ðæð 
3)ÿÜ»ÚÂóäÖäèÉÅùÔáóßìäøîëáóßÃîÈëõćÈÃîÈ ÿË¬Ú îóÅóä ØöćÕõÚ îùÜÂäÔ° ÿÅäøćîÈÉòÂä ðæð 
ÿØÅÚõÅÂóäÖäèÉÚòÛÉ÷ÈÚòÛè¬óÿÜ»ÚÜäñāãËÚ°ĂÚÕ­óÚÂóäÅèÛÅùâáóãĂÚÿÜ»Úîã¬óÈÕö ëóâóä×

ÜÐõÛòÖõăÕ­È¬óã ÿÜ»ÚÝæĂì­âöìæòÂÑóÚØöćÚ¬óÿËøćî×øîăÕ­ÖóââóÕ­èã 
 
Öòèîã¬óÈÿîÂëóäĀæñÂóäÖäèÉÚòÛØäòßã°ëõÚ 

 
ÖäèÉÚòÛëõÚÅ­óÅÈÿìæøî  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

ĂÛÖäèÉÚòÛÿÈõÚëÕ/ÿÈõÚëÕã¬îã 
 

 ÙÚÛòÖä 

    1,000 X ÊÛòÛ =    15  
     500 X ÊÛòÛ =      5 
       100 X ÊÛòÛ =    20 
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ÂóäëòÈÿÂÖ 

ĂÚäñìè¬óÈÂóäÖäèÉëîÛ Ýú­ëîÛÛòÎËöâöāîÂóëØöćÉñØČóÂóäëòÈÿÂÖÿÂöćãèÂòÛëáóßĀæñ
æòÂêÔñÂóäÜÐõÛòÖõÈóÚÃîÈÿÉóìÚ­óØöćĂÚìÚ¬èãÈóÚÖ¬óÈ ą ăÜßä­îâÂòÚ ÿßøćîÕúäóãÂóäîøćÚØöćÿËøćîâāãÈ



16 

 

ìäøîëòâßòÚÙ°ÂòÚÂæ¬óèÅøîĂÚÃÔñØöćÝú­ëîÛÛòÎËöëòÈÿÂÖÂóäÖäèÉÚòÛëõÚÅ­ó ÂĆîóÉÉñëòÈÿÂÖÿìĆÚè¬ó
ëõÚÅ­óÅÈÿìæøîë¬èÚĂìÎ¬ÿÜ»ÚëõÚÅ­óØöćæ­óëâòãìäøîëõÚÅ­óÜäñÿáØĂÕËČóäùÕ ÿßøćîâîÈăÜ×÷ÈÜäñëõØÙõáóß
ÃîÈßÚòÂÈóÚìäøîÿÉ­óìÚ­óØöćāÕãë¬èÚäèâăÕ­ ÿØÅÚõÅÂóäëòÈÿÂÖÚöĈÚ¬óÉñÿÜ»ÚÿäøćîÈØòćè ą ăÜØöćÝú­ëîÛ
ÛòÎËöëóâóä×ÚČóăÜĂË­ÂòÛÂóäÖäèÉëîÛăÕ­ØùÂÂäÔö Ì÷ćÈÝú­ëîÛÛòÎËöăâ¬ÅèäâîÈÃ­óâÿØÅÚõÅÕòÈÂæ¬óè 
ĀÖ¬Ö­îÈÛòÚØ÷ÂÅèóâÚ¬óëÈëòãăè­ĂÚÂäñÕóêØČóÂóäÿëâîÿË¬ÚëòÈÿÂÖÂóäÔ°ÜÐõÛòÖõÈóÚÃîÈÿÉ­óìÚ­óØöćÉ¬óã
ÿÈõÚÿÕøîÚ  ëòÈÿÂÖÂóäÔ°ÖäèÉÚòÛëõÚÅ­ó 

ÂóäëòÈÿÂÖÉ÷ÈÿÜ»ÚÂóäëòÈÿÂÖÕ­èãÖóË¬èãĂì­Ýú­ëîÛÛòÎËöØäóÛ×÷ÈÅèóâÿìâóñëâĂÚÂóä
ÜÐõÛòÖõÈóÚè¬óÿÜ»ÚăÜÖóâØöćÂČóìÚÕìäøîÚāãÛóãÃîÈÂõÉÂóäâóÂÚ­îãÿßöãÈĂÕ ÂóäĂË­ÿØÅÚõÅÚöĈÉñÖ­îÈ
ĂË­èõÉóäÔÎóÔÃîÈÝú­ëîÛÛòÎËöÜäñÂîÛÕ­èã 
         ÝæÃîÈÂóäëòÈÿÂÖÿÜ»ÚÃ­îâúæØöćßÛÉóÂÂóäÜÐõÛòÖõÈóÚĂÚË¬èÈäñãñÿèæóëòĈÚ ą É÷ÈÖ­îÈÅ­Úìó
ìæòÂÑóÚÜäñÂîÛîöÂâóÂ  
 
Öòèîã¬óÈĂÚÂóäëòÈÿÂÖ 

 
ëòÈÿÂÖÂóäÔ°ÜÐõÛòÖõÈóÚÃîÈÿÉ­óìÚ­óØöć 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
ÂóäãøÚãòÚãîÕ 
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 ÂóäãøÚãòÚãîÕ ÿÜ»ÚÂóäăÕ­äòÛìæòÂÑóÚØöćÿÜ»ÚæóãæòÂêÔ°îòÂêäÉóÂÛùÅÅæáóãÚîÂÂõÉÂóäØöć
ØČóÂóäÖäèÉëîÛ Ì÷ćÈÛùÅÅæÚòĈÚâöë¬èÚÿÂöćãèÃ­îÈÂòÛÃ­îÿØĆÉÉäõÈĀæñØäóÛÿäøćîÈÚòĈÚÿÜ»Úîã¬óÈÕö ĂÚÑóÚñ
Ö¬óÈ ą ÂòÚ ØöćĀÖÂÖ¬óÈÂòÚîîÂăÜ 
 ÿØÅÚõÅÂóäãöÚãòÚãîÕĂË­ĂÚÂóäÖäèÉëîÛäóãÂóäÌ÷ćÈăâ¬ëóâóä×ÖäèÉÚòÛăÕ­ ÿË¬Ú æúÂìÚöĈ 
ÿÉ­óìÚöĈ ãîÕÿÈõÚÞóÂÙÚóÅóä ëõÚÅ­óÌ÷ćÈÿÂĆÛäòÂêóăè­ĂÚÅæòÈëõÚÅ­ó ìÚöĈëõÚØöćîóÉÿÂõÕÃ÷ĈÚĂÚáóãìÚ­ó
ÂääâëõØÙõċÃîÈØäòßã°ëõÚØöćÞóÂÃóãìäøîäòÛÞóÂÃóã ÿÜ»ÚÖ­Ú  
 ÂóäĂË­ÂóäãøÚãòÚãîÕĂÚæòÂêÔñÖ¬óÈąØöćĀÖÂÖ¬óÈÂòÚăÜÚöĈÝú­ëîÛÛòÎËöÉČóÿÜ»Úîã¬óÈãõćÈØöćÖ­îÈ
ÅèÛÅùâÂóäãøÚãòÚãîÕîã¬óÈĂÂæ­ËõÕ ÿäõćâÉóÂÂóäÉòÕØČóìÚòÈëøîãøÚãòÚãîÕ ÂóäĂë¬ÌîÈÉÕìâóãÂóä
ÚČóë¬ÈăÜäêÔöã° ÂóääòÛÉÕìâóãÖîÛäòÛ ÿßäóñìóÂăâ¬ăÕ­ØČóÂóäÅèÛÅùâØöćÕö ÅČóÖîÛØöćăÕ­äòÛÉóÂÂóä
ãøÚãòÚãîÕÂĆÉñÿÜ»ÚìæòÂÑóÚØöćăâ¬âöÅ¬ó 

 ÂóäãøÚãòÚãîÕÉòÈÿÜ»ÚÿØÅÚõÅØöćÉñÖ­îÈîóéòãÅèóâä¬èââøîÉóÂÝú­ØöćÿÂöćãèÃ­îÈ Ì÷ćÈØäóÛìæòÂÑóÚ
Ö¬óÈą ĀæñĂì­ãøÚãòÚÿÜ»ÚæóãæòÂêÔ°îòÂêäāÕãÖäÈăÜãòÈÝú­ëîÛÛòÎËö ĀæñÂóäãøÚãòÚÚöĈÉñÿÜ»ÚìæòÂÑóÚ
ØöćÿËøćî×øîăÕ­âóÂØöćëùÕ 
 
 
Öòèîã¬óÈÿîÂëóäÂóäãøÚãòÚãîÕ 
 

BANK STATEMENT 
 
 
 
 
 
 
 
 
 
 
 
 
 
ÂóäÖäèÉëîÛĂÛëČóÅòÎ 
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 ÂóäÖäèÉëîÛĂÛëČóÅòÎ ìâóã×÷ÈÂóäÖäèÉëîÛÿîÂëóäĂÛëČóÅòÎÖ¬óÈąØóÈÛòÎËöÜäñÂîÛ
ÂòÛÂóäÛòÚÛòÚØ÷ÂäóãÂóäØóÈÛòÎËö ÿË¬Ú ĂÛÂČóÂòÛëõÚÅ­ó ÿËĆÅÙÚóÅóäĂÛÿëäĆÉäòÛÿÈõÚ ĂÛëČóÅòÎäòÛ  
ĂÛëČóÅòÎÉ¬óã ÿÜ»ÚÖ­Ú 

Ã­îß÷ÈäñèòÈĂÚÂóäÖäèÉÿîÂëóäĂÛëČóÅòÎ Åøî 
 1. ÿîÂëóäĂÛëČóÅòÎØöćÖäèÉëîÛÚòĈÚÿÜ»ÚÃîÈÉäõÈ ăâ¬ĂË¬ØČóÜæîâĀÜæÈÃ÷ĈÚ 
 2. Ö­îÈÿÜ»ÚäóãÉ¬óãÃîÈÂõÉÂóä ăâ¬ĂË¬ÃîÈÝú­ÛäõìóäĀÖ¬âóÿÛõÂÿÈõÚÃîÈÂõÉÂóä 
 3. âöÂóäîÚùâòÖõÿîÂëóäĂÛëČóÅòÎÉóÂÝú­âöîČóÚóÉ 
 4. âöÂóäÛòÚØ÷ÂÛòÎËöāÕã×úÂÖ­îÈ ăâ¬è¬óÉñÿÜ»ÚØäòßã°ëõÚ ìäøîÿÈõÚæÈØùÚ ìäøî

Å¬óĂË­É¬óã 
 5. ÂõÉÂóäăÕ­äòÛëõćÈÃîÈìäøîÛäõÂóäÚòĈÚîã¬óÈ×úÂÖ­îÈØòĈÈÜäõâóÔĀæñÅùÔáóß âöÂóäë¬È

Â¬îÚÂČóìÚÕÿèæóĂÚëòÎÎó 
 
Öòèîã¬óÈÿîÂëóäÂóäÖäèÉëîÛĂÛëČóÅòÎ 

 
ĂÛÂČóÂòÛáóêö 

 
 
  
 
 
 
 
 
 
 
 
 
 
 
 
 

ÂóäÅČóÚèÔ 

ËøćîÛäõêòØØöćÃóã 

èòÚØöć 

ÿæÃØöćĂÛÂČóÂòÛ 

ËøćîÛäõêòØæúÂÅ­ó 

ÉČóÚèÚäèâÿÈõÚ 

ÉČóÚèÚáóêö 

æóãÿÌĆÚÖ°Ýú­ë¬È 
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 ÂóäÅČóÚèÔ ÿÜ»ÚÿØÅÚõÅÂóäëîÛÛòÎËöØöćÚČóâóĂË­âóÂØöćëùÕ ÿßäóñÿÜ»ÚÂóäßõëúÉÚ°Åèóâ
×úÂÖ­îÈÃîÈÖòèÿæÃ ĀæñĂË­ÂóäÛèÂìóãîÕÅÈÿìæøîĂÚëâùÕäóãÂóäÃòĈÚÖ­Ú äèâ×÷ÈÂóäÅČóÚèÔãîÕ
ÅÈÿìæøîĂÚëâùÕĀãÂÜäñÿáØØòćèăÜĀæñÛòÎËöĀãÂÜäñÿáØäóãã¬îã ÂóäÅČóÚèÔëóâóä×ĂË­ăÕ­ìæóã
ÂäÔöÕ­èãÂòÚ ÿË¬Ú ÂóäÅČóÚèÔĀæñäèâãîÕäóãÂóäëõÚÅ­óÅÈÿìæøî ÂóäÅČóÚèÔÅ¬óÿëøćîâäóÅó Âóä
ÅČóÚèÔÂóäÖòĈÈÅ¬óÿÝøćîìÚöĈëÈëòãÉñëúÎ ÂóäÅČóÚèÔāÛÚòëÿÉ­óìÚ­óØöć ÿÜ»ÚÖ­Ú 

ÂóäÅČóÚèÔÿÜ»ÚëõćÈØöćØČóăÕ­È¬óãĀæñëâÛúäÔ°ĂÚÖòèÃîÈâòÚÿîÈ ÿÚøćîÈÉóÂÝú­ëîÛÛòÎËöØČóÂóä
ÅČóÚèÔÖòèÿæÃÕ­èãÖÚÿîÈăÕ­ Āæñëóâóä×ÖäèÉëîÛÅèóâ×úÂÖ­îÈĂÚÂóäÛòÚØ÷ÂäóãÂóäĂÚëâùÕÛòÎËö
Ì÷ćÈÖòèÿæÃØöćÅČóÚèÔăÕ­âöÅèóâÚ¬óÿËøćî×øîâóÂÂè¬ó ĀÖ¬âõăÕ­ìâóãÅèóâè¬óÝææòßÙ°ØöćăÕ­ÉóÂÂóäÅČóÚèÔÉñ
ÿÜ»ÚëõćÈØöć×úÂÖ­îÈÿëâîăÜ 

 
Öòèîã¬óÈÂóäÅČóÚèÔ 
 

ÂóääèâãîÕäóãÂóäëõÚÅ­óÅÈÿìæøî  
 

 
 
 
ÂóäÖäèÉëîÛÝ¬óÚäóãÂóäÛòÎËö 

ØÕëîÛÂóääèâãîÕ 
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 ÂóäÖäèÉëîÛÝ¬óãäóãÂóäÛòÎËö âöèòÖ×ùÜäñëÈÅ°ÿßøćîìóÃ­îÝõÕßæóÕØöćÿÂõÕÉóÂÂóäÛòÚØ÷ÂÛòÎËö 
āÕãÂóäÖäèÉëîÛÝ¬óÚäóãÂóäÉóÂëâùÕäóãèòÚÃòĈÚÖ­ÚăÜãòÈëâùÕĀãÂÜäñÿáØØòćèăÜ ĀæñĀãÂ
ÜäñÿáØæúÂìÚöĈ ĀãÂÜäñÿáØÿÉ­óìÚöĈ äèâ×÷ÈäóãÂóäÉòÕØČóÈÛØÕæîÈ Ýú­ëîÛÛòÎËöÉČóÿÜ»ÚÖ­îÈ
ÖäèÉëîÛÝ¬óÚäóãÂóäāÕãĂË­ÖòèÿæÃØöćÅČóÚèÔăÕ­ äèâ×÷ÈÂóäÖäèÉëîÛìæòÂÑóÚÉóÂÿîÂëóäîøćÚą 
ÜäñÂîÛÂóäîÚùâòÖõäóãÂóäÖóâîČóÚóÉÃîÈÝú­Ûäõìóä 
 ÂóäÖäèÉëîÛÝ¬óÚäóãÂóäÿÜ»ÚÂóäÖäèÉëîÛÅèóâ×úÂÖ­îÈĀæñÅäÛ×­èÚĂÚÂóäÝ¬óÚäóãÂóä
ÉóÂëâùÕäóãèòÚÃòĈÚÖ­ÚăÜãòÈëâùÕÛòÎËöĀãÂÜäñÿáØ äèâăÜ×÷ÈÂóäÉòÕØČóÈÛØÕæîÈÃîÈÂõÉÂóäĂÚĀÖ¬
æñÿÕøîÚ 

 ÿØÅÚõÅÕòÈÂæ¬óèĂÚÜ¹ÉÉùÛòÚâöĂË­Ú­îã ÿÚøćîÈÉóÂÂõÉÂóäë¬èÚĂìÎ¬ăÕ­ÚČóÿÅäøćîÈÅîâßõèÿÖîä°âó
ĂË­ĂÚÂóäÜäñâèæÝæØóÈÛòÎËö ÂóäÖäèÉëîÛäñÛÛÈóÚÕ­óÚÅîâßõèÿÖîä°É÷ÈâöÅèóâÉČóÿÜ»ÚĂÚÂóä
ØÕëîÛÿäøćîÈÕòÈÂæ¬óèĀØÚ 
 
Öòèîã¬óÈÿË¬Ú 
ëâùÕÿÈõÚëÕäòÛ 
Á ÖäèÉäóãÂóäÃóãëÕÂòÛëČóÿÚóÛõæÃóãÿÈõÚëÕ 
Á ÖäèÉÂóääòÛËČóäñìÚöÂòÛëČóÿÚóĂÛÿëäĆÉäòÛÿÈõÚ 
Á ÖäèÉÂóääòÛÿÈõÚÂäÔöîøćÚ ÿË¬ÚÂóäāîÚÉóÂÙÚóÅóä ÂóäÂú­ãøâÿÈõÚ ðæð 

ëâùÕÿÈõÚëÕÉ¬óã 
Á ÖäèÉäóãÂóäÉ¬óãÂòÛĂÛëČóÅòÎÉ¬óã 
Á ÖäèÉäóãÂóäÉ¬óãîøćÚ ÿË¬ÚÉ¬óãÅøÚÿÈõÚÂú­ãøâ É¬óãāîÚÙÚóÅóä ðæð 

äóãăÕ­äòÛæ¬èÈìÚ­ó 
Á ÖäèÉëîÛäóãăÕ­äòÛæ¬èÈìÚ­óãÂâóÉóÂÈèÕÂ¬îÚ (äóãæñÿîöãÕäóãăÕ­äòÛæ¬èÈìÚ­ó) 
Á äóãăÕ­äòÛæ¬èÈìÚ­ó×÷ÈÂČóìÚÕØöćÉñ×øîÿÜ»ÚäóãăÕ­ĂÚÈèÕÚöĈăÕ­âöÂóäÜäòÛÜäùÈÿÜ»ÚäóãăÕ­ÈèÕÚöĈ
Āæ­è 

Á äóãăÕ­ØöćăÕ­äòÛäñìè¬óÈÜ£ ×­óë¬èÚìÚ÷ćÈÉñäòÛäú­ÿÜ»ÚäóãăÕ­ĂÚÈèÕÛòÎËö×òÕăÜăÕ­âöÂóäÜäòÛÜäùÈ
ÿÜ»ÚäóãăÕ­äòÛæ¬èÈìÚ­ó Ô èòÚÜ¢ÕÛòÎËöìäøîăâ¬ 

Á äóãăÕ­ØöćăÕ­äòÛäñìè¬óÈÜ£ ×­óë¬èÚìÚ÷ćÈÉñäòÛäú­ÿÜ»ÚäóãăÕ­ĂÚÈèÕÛòÎËö×òÕăÜăÕ­âöÂóäÜäòÛÜäùÈ
ÿÜ»ÚäóãăÕ­äòÛæ¬èÈìÚ­ó Ô èòÚÜ¢ÕÛòÎËöìäøîăâ¬ 

Á ÉòÕØČóäóãæñÿîöãÕäóãăÕ­äòÛæ¬èÈìÚ­ó Ô èòÚëõĈÚÈèÕ  ĀëÕÈãîÕãÂâóÿÅæøćîÚăìèäñìè¬óÈÜ£  
ĀæñãîÕãÂăÜ 

Á ×­óâöäóãăÕ­äòÛæ¬èÈìÚ­óìæóãÜäñÿáØ  Ăì­ĀãÂäóãæñÿîöãÕĀÖ¬æñäóãÂóä 
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ÂóäìóäóãÂóäÝõÕÜÂÖõ 
 ÂóäÖäèÉëîÛìóäóãÂóäÝõÕÜÂÖõ ìâóã×÷È ÂóäÖäèÉëîÛÿßøćîìóäóãÂóäÝõÕÜÂÖõĂÚÛòÎËö
ĀãÂÜäñÿáØ ëâùÕäóãèòÚÃòĈÚÖ­Ú ĀæñëâùÕÛòÎËöîøćÚą     
Öòèîã¬óÈÂóäìóäóãÂóäÝõÕÜÂÖõ 

1.ÂóäÉ¬óãÿÈõÚÿÕøîÚßÚòÂÈóÚ Ö­îÈâö 12 äóãÂóäÖæîÕÜ£ ìóÂÿÂõÚÂè¬óÚöĈ×øîè¬óÿÜ»ÚäóãÂóä
ÝõÕÜÂÖõ Ö­îÈÖäèÉëîÛÿßõćâÿÖõâ 

2. ÂóäÉ¬óãÅ¬óÿË¬óØöćØČóÂóä  ÉñÖ­îÈâö 12 äóãÂóäÖæîÕÜ£ ìóÂÜ£ĂÕâöäóãÂóäâóÂÂè¬óìäøîÖćČó
Âè¬ó 12 äóãÂóäÖ­îÈ×øîè¬óÝõÕÜÂÖõÖ­îÈÖäèÉëîÛäóãæñÿîöãÕâóÂÃ÷ĈÚ 

3. äóãÂóäØäòßã°ëõÚĀæñÅ¬óĂË­É¬óãÉñîãú¬Õ­óÚÿÕÛõÖìäøîÛòÎËöìÚöĈëõÚ ë¬èÚØùÚĀæñäóãăÕ­Éñâö
ãîÕÕùæØóÈÕ­óÚÿÅäÕõÖìóÂâöäóãÂóäÝõÕÜÂÖõÖ­îÈÖäèÉìóëóÿìÖù 

4.ÂóäāîÚäóãÂóäØöćÿÜ»ÚÖòèÿÈõÚÉČóÚèÚâóÂÅèäÉñÖ­îÈÖäèÉÂòÛäóãÈóÚÂóäÜäñËùâÃîÈ
ÅÔñÂääâÂóäÛäõêòØìäøîäóãÈóÚÜäñËùâÝú­×øîìù­Ú 

5.äóãÂóäÿÈõÚÉČóÚèÚâóÂą ØöćâöÂóäāîÚĂÚèòÚëõĈÚÜ£ ìäøîÂóäÜäòÛÜäùÈäóãÂóäĂÚèòÚëõĈÚÜ£
îã¬óÈÝõÕÜÂÖõ Ö­îÈÖäèÉëîÛÿßõćâÿÖõâ 
 
Öòèîã¬óÈÂóäìóäóãÂóäÝõÕÜÂÖõ 
 

ÂóäÿÜäöãÛÿØöãÛÛõæÅ¬óăàà¨óĂÚÈèÕÂ¬îÚ 
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ÂóäëîÛ×óâ 
 ÂóäëîÛ×óâ âòÂÿÜ»ÚÉùÕÿäõćâÖ­ÚĂÚÂóäÖäèÉëîÛ ìäøîĂË­ÿÜ»ÚÿØÅÚõÅÿßõćâÿÖõâÂòÛØùÂÿØÅÚõÅ
ĂÚÂóäÖäèÉëîÛìóÃ­îÿØĆÉÉäõÈ ÂóäëîÛ×óâÉóÂÅÚą ÿÕöãèã¬îâăâ¬ëóâóä×ÚČóâóî­óÈîõÈăÕ­ ĀÖ¬×­ó
ëîÛ×óâÉóÂìæóãÅÚĀæñÖîÛâóĂÚæòÂêÔñÿÕöãèÂòÚÂĆã¬îâÿÜ»ÚìæòÂÑóÚăÕ­äñÕòÛìÚ÷ćÈ 
 ÂóäëîÛ×óâÿÜ»ÚÿØÅÚõÅØöćÝú­ëîÛÛòÎËöĂË­âóÂØöćëùÕ ãõćÈĂÚäñìè¬óÈÂóäÖäèÉëîÛÕ­èãĀæ­è
Ö­îÈĂË­ÿÂøîÛÖæîÕÿèæó Ýú­ëîÛÛòÎËöÉ÷ÈÖ­îÈÿÜ»ÚÝú­ØöćâöâÚùêãëòâßòÚÙ°ëóâóä×ÜäñëóÚÈóÚÂòÛÛùÅÅæ
îøćÚØöćÿÂöćãèÃ­îÈăÕ­ÿÜ»Úîã¬óÈÕö ÅČóÖîÛØöćăÕ­äòÛîóÉÉñÿÜ»ÚÅČóÖîÛÕ­èãèóÉó ĀÖ¬ĂÚØóÈÛòÎËöÉñÖ­îÈâö
ìæòÂÑóÚÿÜ»ÚæóãæòÂêÔ°îòÂêä Ì÷ćÈÛóÈÅäòĈÈăâ¬ëñÕèÂØöćÉñĂì­Åú¬ëÚØÚóØČóìæòÂÑóÚÕòÈÂæ¬óè Ýú­ëîÛ
ÛòÎËöÉ÷ÈÖ­îÈÉÕÛòÚØ÷Âăè­ÿîÈ ØČóĂì­ÅèóâÿËøćî×øîîóÉæÕÚ­îãæÈ 
 ÿØÅÚõÅÂóäëîÛ×óâÚöĈÉ÷ÈÖ­îÈĂË­Åú¬ÂòÛÿØÅÚõÅîøćÚą ÅČóÖîÛØöćÿÜ»ÚæòÂêÔ°îòÂêäã¬îâÿÜ»Ú
ìæòÂÑóÚĂÚÂóäÖäèÉëîÛÕöÂè¬óÅČóÖîÛØöćÿÜ»ÚÿßöãÈèóÉóÕòÈÚòĈÚÂóäëîÛ×óâØöćÿÜ»ÚÃ­îâúæØöćëČóÅòÎ
Ýú­ëîÛÛòÎËöÉñÖ­îÈØČóÿÜ»ÚìÚòÈëøî×÷ÈÝú­ÿÂöćãèÃ­îÈĀæñĂì­ÖîÛÿÜ»ÚìÚòÈëøîÿË¬ÚÂòÚ ÿßøćîĂË­ÿÜ»ÚìæòÂÑóÚ
äóãÈóÚÂóäÖäèÉëîÛ ÿË¬Ú äóãÂóäØöćÿÂõÕáóãìæòÈÂóäîîÂÈÛÂóäÿÈõÚ ĀæñâöëóäñëČóÅòÎÖ¬îÈÛ
ÂóäÿÈõÚìäøîáóäñìÚöĈëõÚìæòÈÉóÂØöćîîÂÈæÂóäÿÈõÚăÜĀæ­è äèâ×÷ÈÂóäĀß­ÅÕöØöćÂõÉÂóäÖ­îÈËČóäñìÚöĈ
ÿÜ»ÚÉČóÚèÚâóÂÕ­èã ÿÜ»ÚÖ­Ú 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Ã­îÉČóÂòÕ : ÿÜ»ÚÿßöãÈìæòÂÑóÚÜäñÂîÛÿØ¬óÚòĈÚ  ÉČóÿÜ»ÚÖ­îÈßõëúÉÚ°ÅèóâÿËøćî×øîØöćÝú­Ăì­Ã­îâúæÕ­èã 
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ÂóäÖäèÉëîÛÛòÎËöã¬îã 
 ÂóäÖäèÉëîÛÛòÎËöã¬îã ÿÜ»ÚÿØÅÚõÅÂóäÖäèÉëîÛÿßøćîÅ­ÚìóÃ­îÝõÕßæóÕĂÚÂóäÛòÚØ÷Â
äóãÂóäØóÈÂóäÛòÎËö ìäøîÂóäÝ¬óÚäóãÂóäăÜãòÈëâùÕĀãÂÜäñÿáØØòćèăÜ äèâ×÷ÈÂóäÖäèÉëîÛÛòÎËö
ã¬îãÌ÷ćÈÖóâÜÂÖõÖ­îÈâöãîÕäèâÖäÈÂòÛÛòÎËöÅùâÚòĈÚÿîÈ 
 ÂóäÖäèÉëîÛÛòÎËöã¬îãîóÉÉñăâ¬ßÛäóãÂóäÃ­îÝõÕßæóÕØöćÿÜ»ÚëóäñëČóÅòÎ ĀÖ¬âöÝæõÖĂÚÂóä
ëÚòÛëÚùÚìäøîĂË­ÜäñÂîÛßåÖõÂóäÔ°ØöćÚ¬óëÈëòãÃîÈÝú­Ûäõìóä ìäøîÿÉ­óìÚ­óØöćØöćîóÉÿÂõÕÂóäØùÉäõÖĂÚ
Õ­óÚîøćÚą ăÕ­ 
 
Öòèîã¬óÈÂóäÖäèÉëîÛÛòÎËöã¬îã 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

äóãÂóäÅ­ó ëâùÕäóãèòÚ
ØòćèăÜ 

ëâùÕäóãèòÚĀãÂ
ÜäñÿáØ 
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ÂóäÖäèÉëîÛÅèóâëòâßòÚÙ°ÃîÈÃ­îâúæ  
 ÂóäÖäèÉëîÛÅèóâëòâßòÚÙ°ÃîÈÃ­îâúæ  ìâóã×÷È ÂóäÖäèÉëîÛÅèóâëòâßòÚÙ°äñìè¬óÈÂòÚ
ÃîÈÃ­îâúæØöćÿÂöćãèÃ­îÈÂòÚāÕãÖäÈ Ì÷ćÈÉñËöĈĂì­ÿìĆÚ×÷ÈÅèóâ×úÂÖ­îÈÃîÈÂóäÛòÚØ÷ÂÛòÎËöĂÚëâùÕäóãèòÚ
ÃòĈÚÖ­Ú ìäøîÂóäÝ¬óÚäóãÂóäăÜãòÈëâùÕĀãÂÜäñÿáØÃîÈÛòÎËöÿìæ¬óÚòĈÚăÕ­ ëõćÈëČóÅòÎĂÚÂóäĂË­ÿØÅÚõÅ
ÂóäÖäèÉëîÛÅèóâëòâßòÚÙ°ÃîÈÃ­îâúæ ÅøîÂóäßõëúÉÚ°ãîÕÃîÈÛòÎËöØöćÿÂöćãèÃ­îÈÂòÚ Ã­îÝõÕßæóÕØöć
ÿÂõÕÃ÷ĈÚÉñĂË­ÿÜ»ÚĀÚèØóÈĂÚÂóäÅ­ÚìóÃ­îÝõÕßæóÕîøćÚą ØöćÉñÖóââóăÕ­ 
Öòèîã¬óÈÿË¬Ú 
Á Ãóã · Ö­ÚØùÚÃóã  
Á ÌøĈî · ÿÉ­óìÚöĈÂóäÅ­ó 
Á ÿÈõÚäòÛÞóÂ · ÕîÂÿÛöĈãÉ¬óã  
Á äòÛÅøÚëõÚÅ­ó - æúÂìÚöĈÂóäÅ­ó 
Á ÿÈõÚĂì­Âú­ · ÕîÂÿÛöĈãäòÛÉóÂÿÈõÚĂì­Âú­ 
Á æúÂìÚöĈÂóäÅ­ó · Å¬óÿÝøćîìÚöĈëÈëòãÉñëúÎ 
Á Øäòßã°ëõÚ×óèä · Å¬óÿÛöĈãÜäñÂòÚ / Å¬óÿëøćîâäóÅóÿÜ»ÚÖ­Ú 

 
ÂóäëòÈÿÂÖëáóßĀæñæòÂêÔñÂóäÜÐõÛòÖõÈóÚ  
 ÂóäëòÈÿÂÖëáóßĀæñæòÂêÔñÂóäÜÐõÛòÖõÈóÚ ìâóã×÷È ÂóäëòÈÿÂÖÿäøćîÈØòćèą ăÜÿÂöćãèÂòÛÂóä
ÜÐõÛòÖõÈóÚÃîÈßÚòÂÈóÚè¬óßÚòÂÈóÚâöÅèóâÿëöãëæñ Øù¬âÿØ ëóâòÅÅöÂòÚìäøîăâ¬ ÿÜ»ÚÂóäßõëúÉÚ° ìäøî
ÜäñÿâõÚÂóäÅèÛÅùâáóãĂÚÿßøćîëäùÜÉùÕØöćÉñÖ­îÈÿÚ­ÚĂÚÂóäÖäèÉëîÛ 
 æòÂêÔñÈóÚØöćâöÅèóâëòâßòÚÙ°ÂòÚÿÜ»Úîã¬óÈÕö ØČóĂì­ßÚòÂÈóÚâöÅèóâÿîøĈîîóØäÖ¬îÂòÚ ÂĆÉñØČó
Ăì­ÅèóâëóÚĂÉĂÚÿäøćîÈÂóäÃòÚĀã­ÈìäøîÂóäØùÉäõÖĂÚîÈÅ°ÂäæÕæÈÖóâăÜÕ­èã ãõćÈâöäñÛÛÂóäÅèÛÅùâ
áóãĂÚÕ­èãÿÅäøćîÈÅîâßõèÿÖîä°Õ­èãĀæ­è ÉñÿÂõÕäñÛÛÅèóâÚ¬óÿËøćî×øîĂÚìæòÂÑóÚĀæñÿîÂëóäîøćÚą 
Öóââó 
 
ÂóäèõÿÅäóñì°ÿÜäöãÛÿØöãÛ 
 ÂóäèõÿÅäóñì°ÿÜäöãÛÿØöãÛ ìâóã×÷È Âóäé÷ÂêóĀæñÿÜäöãÛÿØöãÛÃ­îâúæØöćëòâßòÚÙ°ÂòÚäèâØòĈÈ
ÅèóâÿÜæöćãÚĀÜæÈÃîÈÃ­îâúæÖ¬óÈą è¬óÿÜ»ÚăÜÖóâØöćÅèäìäøîăâ¬  
  1. ÂóäÿÜäöãÛÿØöãÛÃ­îâúæØóÈÂóäÿÈõÚÃîÈÜ£Ü¹ÉÉùÛòÚÂòÛÜ£Â¬îÚ 
  2.ÂóäÿÜäöãÛÿØöãÛÝæÂČóăäÂòÛĀÝÚìäøîÿÜóÂČóìÚÕØöćèóÈăè­ĀÖ¬Ö­ÚÜ£ 
  3. ÂóäÿÜäöãÛÿØöãÛÈÛÂóäÿÈõÚÃîÈÜ£Ü¹ÉÉùÛòÚÂòÛÜ£Â¬îÚ 
  4. ÂóäÿÜäöãÛÿØöãÛÝæÂóäÕČóÿÚõÚÈóÚÂòÛÂõÉÂóäîøćÚØöćâöÿÈõÚØùÚ æòÂêÔñ ÃÚóÕ 
ĂÂæ­ÿÅöãÈÂòÛÃîÈÂõÉÂóä ÿßøćîèòÕÜäñëõØÙõáóßĂÚÂóäÕČóÿÚõÚÈóÚ 
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  5.ÂóäÿÜäöãÛÿØöãÛÅèóâëúÎÿëöã Åèóâÿëöãìóã ÿÚøćîÈÉóÂîùÛÖõÿìÖùĂÚÂóäÜÐõÛòÖõÈóÚó
ÃîÈßÚòÂÈóÚÃîÈÜ£Ü¹ÉÉùÛòÚÂòÛÜ£Â¬îÚ 
  6.ÂóäÿÜäöãÛÿØöãÛÖ­ÚØùÚĂÚÂóäÕČóÿÚõÚÂóäìäøîÖ­ÚØùÚÖ¬îìÚ¬èãÃîÈëõÚÅ­óØöćÝæõÖ
ÃîÈÜ£Ü¹ÉÉùÛòÚÂòÛÜ£Â¬îÚ 
  ÿØÅÚõÅÂóäÖäèÉëîÛØöćÂæ¬óèâóÃ­óÈÖ­ÚÉñÿÜ»ÚÿßöãÈĀÚèØóÈĂì­Ýú­ëîÛÛòÎËöăÕ­ÿæøîÂ
èõÙöÂóäĂÕèõÙöÂóäìÚ÷ćÈìäøîìæóãèõÙöÂóäĂÚÂóäÖäèÉëîÛÛòÎËö āÕãâöÿÜ¨óìâóãÅøî ÂóäĂì­ăÕ­Ã­îâúæ
ĀæñìæòÂÑóÚØöć×úÂÖ­îÈ ëâÛúäÔ° ÿßöãÈßî ÿËøćî×øîăÕ­ 
 
èõÙöÂóäÖäèÉëîÛÛòÎËö 
1.ÖäèÉãîÕãÂâóÉóÂÜ£Â¬îÚ 

- ÖäèÉãîÕãÂâóÉóÂÜ£Â¬îÚ āÕãÿÜäöãÛÿØöãÛÂòÛÈÛĀëÕÈÑóÚñÂóäÿÈõÚÃîÈÈèÕÂ¬îÚ 
 

2.ÂóäÖäèÉëîÛÿîÂëóäÜäñÂîÛÂóäæÈäóãÂóä (VOUCHING) 
- Ăì­ëòÈÿÂÖÅèóâ×úÂÖ­îÈÃîÈÿîÂëóä 
- æòÂêÔñäóãÂóä ÂóäĂì­äìòëÛòÎËöāÕãÕúÉóÂÅú¬âøîÝòÈÛòÎËöĀæñÂóäÛòÚØ÷ÂäìòëæÈĂÚëâùÕ
ÛòÎËö ÿßøćîÖäèÉÂóäĀãÂÜäñÿáØăÜĂÚÖòè 

- ÿîÂëóäĀÚÛØöćÉČóÿÜ»Ú ÿË¬Ú PV. Āæñ JV. 
- ÉČóÚèÚÿÈõÚ (ĀÖ¬æñäóãÂóäĀæñãîÕäèâ) 
- ÿæÃØöćÿîëóäÿäöãÈÖóâæČóÕòÛ×úÂÖ­îÈÅäÛ×­èÚ 
- ÂóäÃúÕæÛÃöÕÇ¬óÖ­îÈâöæóãÿÌĆÚÂČóÂòÛ 
èõÙöÂóäÖäèÉëîÛÕòÈÂæ¬óèÃ­óÈÖ­ÚĂì­ĂË­ÂòÛÂóäÖäèÉëîÛëâùÕäóãèòÚäèâØùÂÿæ¬âÕòÈÂæ¬óèÃ­óÈæ¬óÈ
ÚöĈ ÿè­ÚĀÖ¬ÉñäñÛùÿßõćâÿÖõâĂÚĀÖ¬æñìòèÃ­îÚòĈÚąÿÜ»ÚÂóäÿÊßóñ 

2.1 ëâùÕÿÈõÚëÕäòÛ 
- ÖäèÉäóãÂóäÃóãëÕÂòÛëČóÿÚóÛõæÃóãÿÈõÚëÕ 
- ÖäèÉÂóääòÛËČóäñìÚöÂòÛëČóÿÚóĂÛÿëäĆÉäòÛÿÈõÚ 
- ÖäèÉÂóääòÛÿÈõÚÂäÔöîøćÚ ÿË¬ÚÂóäāîÚÉóÂÙÚóÅóä ÂóäÂú­ãøâÿÈõÚ ðæð 

2.2 ëâùÕÿÈõÚëÕÉ¬óã 
- ÖäèÉäóãÂóäÉ¬óãÂòÛĂÛëČóÅòÎÉ¬óã 
- ÖäèÉäóãÂóäÉ¬óãîøćÚ ÿË¬ÚÉ¬óãÅøÚÿÈõÚÂú­ãøâ É¬óãāîÚÙÚóÅóä ðæð 

2.3ëâùÕÿÈõÚëÕã¬îã 
- ÖäèÉäóãæñÿîöãÕÂóäÉ¬óãßä­îâÿîÂëóäĀæñĂÛëČóÅòÎÉ¬óãã¬îãÖóâèõÙöÃ­óÈÖ­Ú 
- ÖäèÉÂóääèÛÿÛõÂËÕÿËãĀæñÉČóÚèÚÿÈõÚØöćăÕ­äòÛāîÚËÕÿËãÉóÂÙÚóÅóä 
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2.4ëâùÕÙÚóÅóääòÛ 
- ÖäèÉÿË¬ÚÿÕöãèÂòÛÿÈõÚëÕäòÛ ĂÚÂäÔöäòÛÿÈõÚĀæñÚČóÞóÂÙÚóÅóäāÕãÖäÈ (ăâ¬Ý¬óÚ
ÿÈõÚëÕ) 

- ÖäèÉëČóÿÚóĂÛÿëäĆÉäòÛÿÈõÚìäøîÂóäÃóãëÕ ÂòÛ Pay In Slip è¬óăÕ­âöÂóäÿÃ­óÛòÎËö
ÙÚóÅóäĂÚèòÚØöćäòÛìäøîèòÚØČóÂóä×òÕăÜ 

2.5ëâùÕÙÚóÅóäÉ¬óã 
- ÖäèÉÿË¬ÚÿÕöãèÂòÛÿÈõÚëÕÉ¬óã ĂÚÂäÔöØöćÂóäÉ¬óãÕ­èãÿËĆÅ Ì÷ćÈÅèäâöäñÿÛöãÛè¬óÂóä
É¬óãÿÈõÚØùÂÂäÔöÕ­èãÿËĆÅ ÿè­ÚĀÖ¬ÿÜ»ÚÂóäÉ¬óãÿÈõÚëÕã¬îãÌ÷ćÈâöÂóääñÛùÉČóÚèÚÿÈõÚÃòĈÚ
ëúÈØöćÉ¬óãÉóÂÿÈõÚëÕã¬îãăÕ­ 

- ÖäèÉëùÕäóãÂóääòÛ-É¬óãÿÜäöãÛÿØöãÛÂòÛ Bank Statement ×­óâöäóãÂóäÂäñØÛ  
( Reconciliation ) Ăì­ÖäèÉäóãÂóäÚòĈÚąè¬óâöÂóäÛòÚØ÷ÂÛòÎËöĂÚÿÕøîÚ×òÕăÜìäøîăâ¬ 

2.6ëâùÕäóãèòÚÌøĈî 
ëâùÕäóãèòÚÌøĈîÿÈõÚëÕ 

- ÖäèÉÂóäÛòÚØ÷ÂäóãÂóäÌøĈîëÕÂòÛĂÛëČóÅòÎÉ¬óã (ÌøĈîëÕ) äèâØòĈÈÿîÂëóäĀÚÛ ÿË¬Ú
ĂÛÂČóÂòÛëõÚÅ­óÃîÈÝú­Ãóã, ĂÛÖäèÉäòÛëõÚÅ­óĀæñĂãëòćÈÌøĈîÃîÈÂõÉÂóäØöćÖäèÉëîÛ 

- ĂÚĂÛÖäèÉëõÚÅ­óĂì­ÖäèÉëîÛäìòëĀæñËøćîëõÚÅ­óè¬óÖäÈÂòÛäìòëëõÚÅ­óÃîÈÂõÉÂóä
ìäøîăâ¬ 

- ĂÚÂäÔöØöćâöÂóäÖäèÉÛòÎËöÿÈõÚëÕÉ¬óãìäøîÛòÎËöÙÚóÅóäÉ¬óãăè­Āæ­è Ăì­ØÕëîÛÂóä
ÛòÚØ÷ÂäóãÂóäĂÚëâùÕäóãèòÚÌøĈîÂòÛÛòÎËöÿÈõÚëÕìäøîÛòÎËöÙÚóÅóäĀæ­èĀÖ¬ÂäÔö 

- ×­óÿÜ»ÚëõÚÅ­óØöćâöáóêöâúæÅ¬óÿßõćâ Ăì­ÖäèÉëîÛÂóäÅČóÚèÔĀæñÛòÚØ÷ÂäóãÂóäáóêö
ÌøĈîÕ­èã 

ëâùÕäóãèòÚÌøĈîÿÈõÚÿËøćî 
- ØČóÂóäÖäèÉÿË¬ÚÿÕöãèÂòÚÂòÛÂóäÌøĈîÿÈõÚëÕ ĀÖ¬Ăì­ëòÈÿÂÖè¬óâöÂóäÛòÚØ÷ÂäóãÂóä
ÿÉ­óìÚöĈ×úÂÖ­îÈìäøîăâ¬ (ĀØÚÂóäÖäèÉÂòÛÿÈõÚëÕÉ¬óãìäøîÙÚóÅóäÉ¬óã) 

2.7ëâùÕäóãèòÚÃóã 
- ÖäèÉëâùÕäóãèòÚÃóãÂòÛëČóÿÚóĂÛÂČóÂòÛëõÚÅ­óØöćÂõÉÂóäØöćÖäèÉëîÛîãú¬ÿÜ»ÚÝú­ÉòÕØČó
Ã÷ĈÚ ×­óâöÂóäÃóãÿÈõÚëÕĀæñÿÈõÚÿËøćî Ăì­ÖäèÉĀÖ¬æñÿæ¬âÕ­èã 

- ØÕëîÛäóãÂóäëõÚÅ­óØöćÃóãè¬óăÕ­ÛòÚØ÷ÂÖóâäóÅóØöćÛäõêòØÂČóìÚÕìäøîăâ¬ 
- ØÕëîÛÂóääèâãîÕÿÈõÚÃîÈĂÛÂČóÂòÛëõÚÅ­óè¬óăÕ­äèâãîĀæñÅõÕÿÈõÚÂòÛæúÂÅ­ó
×úÂÖ­îÈìäøîăâ¬ 

- ×­óÿÜ»ÚëõÚÅ­óØöćâöáóêöĂì­ØÕëîÛÂóäÅČóÚèÔĀæñÛòÚØ÷ÂäóãÂóäáóêöÃóãăè­×úÂÖ­îÈ
ìäøîăâ¬ 
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2.8ëâùÕäóãèòÚØòćèăÜ 
- ÖäèÉĂÛëČóÅòÎÉ¬óãØòćèăÜ (JV) ÂòÛÿîÂëóäĀÚÛ 
- ÖäèÉÿìÖùÝæĂÚÂóäÛòÚØ÷ÂäóãèòÚØòćèăÜè¬ó×úÂÖ­îÈĀæñëîÕÅæ­îÈÂòÛÿîÂëóäĀÚÛ  
- ÿË¬Ú î­óÈè¬óäóãÂóäÛòÎËöØöćÛòÚØ÷Âăè­ÝõÕ ÅèäâöëČóÿÚóÖ­ÚÿäøćîÈÿÕõâØöćÛòÚØ÷ÂÛòÎËöÝõÕ
ĀÚÛÖõÕÕ­èã ìäøî×­óÿÜ»ÚÂóäÖòÕäòÛæ¬èÈìÚ­ó-É¬óãæ¬èÈìÚ­óÿÜ»ÚäóãăÕ­ìäøîäóãÉ¬óãĂÚ
Ü£Ü¹ÉÉùÛòÚÖ­îÈÕúÿäøćîÈÿÕõâÜäñÂîÛÂóäÖäèÉÕ­èã 

- ÕúäóãÂóäØöćÿÕÛõÖìäøîÿÅäÕõÖÛòÎËöØöćÿÂöćãèÃ­îÈè¬ó×úÂÖ­îÈìäøîăâ¬ 
2.9ÛòÎËöäòÛ-É¬óã ëõÚÅ­óÅÈÿìæøî 

- ÉóÂÿîÂëóäÂóäÌøĈî · Ãóã Ăì­ÖäèÉãîÕÿÅæøćîÚăìèëõÚÅ­óäòÛÉ¬óãØöćÿÂöćãèÃ­îÈÂòÛÂóä
ÌøĈîÃóã 

- ĂÛÿÛõÂëõÚÅ­ó Ăì­ÖäèÉëîÛãîÕØöćÿÛõÂÿßøćîĂË­ìäõÿßøćîÂóäÝæõÖÃîÈÖÚÿîÈ āÕãĂì­
ëòÈÿÂÖÛòÎËöØöćÿÂöćãèÃ­îÈÂòÚ ÿË¬ÚÿÜ»ÚÅ¬óĂË­É¬óã ìäøîÿÜ»ÚÂóäÚČóÿÃ­óÛòÎËöÈóÚäñìè¬óÈ
ØČó 

- Ăì­ëù¬âÖòèîã¬óÈÿßøćîìóãîÕÅÈÿìæøîĀÖ¬æñËÚõÕÃîÈëõÚÅ­ó 
- Ăì­ÿÜäöãÛÿØöãÛãîÕÅÈÿìæøîÖóâÛòÎËöĀæñãîÕØöćÖäèÉÚòÛăÕ­ 

 
3.ÂóäÖäèÉÚòÛØäòßã°ëõÚĀæñëõÚÅ­ó 
 3.1ÂóäÖäèÉÚòÛÿÈõÚëÕ 

- Ăì­ØČóÂóäÖäèÉÚòÛÿÈõÚëÕĂÚâøîĀæñÿîÂëóäØöćÿØöãÛÿØ¬óÿÈõÚëÕ ÿË¬Ú ÿËĆÅäòÛØöćãòÈ
ăâ¬ăÕ­ÚČóÞóÂ, ÖòĊèÿÈõÚ Āæñ Temporary I.O.U. Āæ­èÉòÕØČóÛòÎËöäóãæñÿîöãÕÂóäÖäèÉ
ÚòÛÖóâĀÛÛàîä°âÃîÈëČóÚòÂÈóÚ 

- Ăì­ÿÜäöãÛÿØöãÛäóãÂóäÂóäÖäèÉÚòÛÂòÛãîÕÅÈÿìæøîÖóâÛòÎËö 
3.2ÂóäëòÈÿÂÖÂóäÖäèÉÚòÛëõÚÅ­óÅÈÿìæøî 

- ÖóâĀÝÚÂóäÂóäÖäèÉÚòÛëõÚÅ­óÅÈÿìæøî Ô èòÚëõĈÚÈèÕÛòÎËö Ì÷ćÈæúÂÅ­óÂČóìÚÕ Ăì­
Ýú­Ë¬èãÝú­ëîÛÛòÎËöÿÃ­óä¬èâëòÈÿÂÖÂóäÔ°ÖäèÉÚòÛ ĀæñÉòÕØČóÛòÎËöäóãÂóäëõÚÅ­óØö
ÖäèÉÚòÛăÕ­ 

- Ăì­ëòÈÿÂÖëáóßëõÚÅ­óè¬óîãú¬ĂÚæòÂêÔñÕö ÿäöãÛä­îã îãú¬ĂÚæòÂêÔñØöćÃóãăÕ­ ×­óÖäèÉ
ßÛëõÚÅ­óÿÂ¬ó æ­óëâòã ìäøîËČóäùÕÛÂßä¬îÈ Ì÷ćÈăâ¬îóÉÃóãăÕ­ÖóâäóÅóÜÂÖõ Ăì­
ÜäñÿâõÚäóÅóØöćÅóÕè¬óÉñÃóãăÕ­ ĀæñÿÜ¢ÕÿÝãăè­ĂÚìâóãÿìÖùØ­óãÈÛÂóäÿÈõÚ 

- ÂõÉÂóäØöćÖäèÉëîÛîãú¬ĂË­èõÙöÂóäÖöäóÅóëõÚÅ­óĂÕĂì­ĂË­ÖóâèõÙöÚòĈÚ(ØÕëîÛĀæ­èäñÛù
èõÙö) 
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3.3 ÖäèÉëîÛäóãÂóäØäòßã°ëõÚ 
- ÉóÂØñÿÛöãÚØäòßã°ëõÚĂì­ÖäèÉëîÛÂòÛãîÕĂÚÛòÎËöĀãÂÜäñÿáØè¬óãîÕäèâ
äóãæñÿîöãÕ×úÂÖ­îÈÖäÈÂòÚìäøîăâ¬ 

- ØÕëîÛÂóäÖäèÉÚòÛè¬óâöØäòßã°ëõÚîãú¬ÉäõÈ 
- ÖäèÉëîÛè¬óÅõÕÅ¬óÿëøćîâäóÅóîòÖäóĂÕĀæñĀÛÛĂÕ  ĀæñÿÊæöćãÖóâäñãñÿèæóØöćĂË­
ÈóÚÉäõÈìäøîăâ¬(ØÕëîÛĀæ­èäñÛùèõÙö) 

- ÖäèÉëîÛè¬óâöÂóäÅõÕÅ¬óÿëøćîâäóÅóëâćČóÿëâîÿË¬ÚÿÕöãèÂòÛÜ£Â¬îÚ ą ìäøîăâ¬ 
(ØÕëîÛĀæ­èäñÛùèõÙö) 

- ĂÚäñìè¬óÈÜ£  âöÂóäÉČóìÚ¬óãÉ¬óãāîÚØäòßã°ëõÚìäøîăâ¬  Ăì­ÖäèÉëîÛÂóäÅõÕÖ­ÚØùÚ
ÃóãĀæñÂČóăä(ÃóÕØùÚ)ÉóÂóäÉČóìÚ¬óãØäòßã°ëõÚ 
 

4.ÖäèÉëîÛÂóä POSTING 
 4.1  ÂäÔöØČóÛòÎËöÕ­èãäñÛÛÅîâßõèÿÖîä° 

- ÃòĈÚÖîÚÂóäÖäèÉëîÛÿîÂëóä  ìóÂăÕ­ÖäèÉäìòëÛòÎËöÖóâÅú¬âøîÝòÈÛòÎËö (Ã­î2 ÃòĈÚ
Øöć2) ÂĆâòćÚĂÉăÕ­è¬óâöÂóäÝ¬óÚÛòÎËö×úÂÖ­îÈ( % ÃîÈÂóäëù¬âÖòèîã¬óÈ  ÿÜ»ÚăÜĂÚĀÚè
ÿÕöãèÂòÛÂóäØÕëîÛÂóä Vouching ëâùÕÛòÎËöÚòĈÚ ą) 

- Ăì­ØÕëîÛÛòÎËöĀãÂÜäñÿáØÛóÈÛòÎËö  āÕãÕúÅČóîÙõÛóãäóãÂóä  Ì÷ćÈ×­óÿÜ»ÚÛòÎËö
ÜäñÿáØÿÕöãèÂòÚÉñâöÅČóîÙõÛóãÿìâøîÚìäøîÅæ­óãÂòÚ  ×­óÅČóîÙõÛóãĀÖÂÖ¬óÈîîÂăÜ  
Ăì­ëòÚÚõêÑóÚè¬óîóÉÉñâöÂóäÝ¬óÚÛòÎËö (Posting) ÝõÕ  Ăì­ÖäèÉëîÛìóÃ­îÿØĆÉÉäõÈ 

- ÉČóæîÈÃ­îâúæĀæ­èØÕëîÛÂòÛäñÛÛÅîâßõèÿÖîä°ØöćÂõÉÂóäĂË­îãú¬(ÉČóæîÈÃ­îâúæ  ìó
Ýææ¬èÈìÚ­ó  Āæ­èØÕëîÛ Software ÛòÎËöæúÂÅ­ó) 

4.2  ÂäÔöØČóÛòÎËöÕ­èãâøî (Manual) 
- ÖäèÉãîÕäèâÜäñÉČóÿÕøîÚÃîÈëâùÕäóãèòÚãÂãîÕäèâĀÖ¬æñÿÕøîÚăÜÛòÚØ÷ÂĂÚ
ÛòÎËöĀãÂÜäñÿáØ  ãÂÿè­ÚëâùÕäóãèòÚØòćèăÜ 

- ĂÚÂäÔöØöćâöÂóäĀãÂÜäñÿáØĀÛÛ Columnar ĂÚëâùÕäóãèòÚ  Ăì­Õúè¬óăÕ­âöÂóäÛòÚØ÷Â
ÛòÎËöĂÚË¬îÈÖóâÜäñÿáØÛòÎËö×úÂÖ­îÈìäøîăâ¬ĂÚÃÔñØöćØČóÂóäÖäèÉÿîÂëóä 
(Vouching) (% Ã÷ĈÚîãú¬ÂòÛ % ÃîÈÂóä Vouching ëâùÕÛòÎËöäóãèòÚÚòĈÚą) 

- ÉóÂëâùÕäóãèòÚØòćèăÜ  ÖäèÉÂóä Posing ăÜÛòÎËöĀãÂÜäñÿáØ 
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5. ÂóäÖäèÉëîÛäóãÂóäÅ­óÈäòÛ-Å­óÈÉ¬óã  ĀæñäóãăÕ­äòÛæ¬èÈìÚ­ó-äóãÉ¬óãÉ¬óãæ¬èÈìÚ­ó 
 5.1  äóãăÕ­Å­óÈäòÛ 

- ÖäèÉëîÛäóãăÕ­Å­óÈäòÛãÂâóÉóÂÈèÕÂ¬îÚ (äóãæñÿîöãÕäóãăÕ­Å­óÈäòÛ) 
- äóãăÕ­Å­óÈäòÛ×÷ÈÂČóìÚÕØöćÉñ×øîÿÜ»ÚäóãăÕ­ĂÚÈèÕÚöĈăÕ­âöÂóääòÛÿÈõÚÖóâÂČóìÚÕĂÚ
ÈèÕÚöĈìäøîăâ¬ 

- ÉòÕØČóäóãæñÿîöãÕäóãăÕ­Å­óÈäòÛ Ô èòÚëõĈÚÈèÕ  āÕãĀëÕÈäóãăÕ­Å­óÈäòÛãÂâó  äòÛ
ËČóäñäñìè¬óÈÜ£  ÿÂõÕÃ÷ĈÚĂìâ¬äñìè¬óÈÜ£  ĀæñãîÕãÂăÜ 

- ×­óâöäóãăÕ­ìæóãÜäñÿáØĂì­ĀãÂäóãæñÿîöãÕĀÖ¬æñÜäñÿáØ 
5.2  äóãăÕ­äòÛæ¬èÈìÚ­ó 

- ÖäèÉëîÛäóãăÕ­äòÛæ¬èÈìÚ­óãÂâóÉóÂÈèÕÂ¬îÚ (äóãæñÿîöãÕäóãăÕ­äòÛæ¬èÈìÚ­ó) 
- äóãăÕ­äòÛæ¬èÈìÚ­ó×÷ÈÂČóìÚÕØöćÉñ×øîÿÜ»ÚäóãăÕ­ĂÚÈèÕÚöĈăÕ­âöÂóäÜäòÛÜäùÈÿÜ»Ú
äóãăÕ­ÈèÕÚöĈĀæ­è 

- äóãăÕ­ØöćăÕ­äòÛäñìè¬óÈÜ£  ×­óë¬èÚìÚ÷ćÈÉñäòÛäú­ÿÜ»ÚäóãăÕ­ĂÚÈèÕÛòÎËö×òÕăÜ  ăÕ­âö
ÂóäÜäòÛÜäùÈÿÜ»ÚäóãăÕ­äòÛæ¬èÈìÚ­ó Ô èòÚÜ¢ÕÛòÎËöìäøîăâ¬ 

- äóãăÕ­ØöćăÕ­äòÛäñìè¬óÈÜ£  ×­óë¬èÚìÚ÷ćÈÉñäòÛäú­ÿÜ»ÚäóãăÕ­ĂÚÈèÕÛòÎËö×òÕăÜ  ăÕ­âö
ÂóäÜäòÛÜäùÈÿÜ»ÚäóãăÕ­äòÛæ¬èÈìÚ­ó Ô èòÚÜ¢ÕÛòÎËöìäøîăâ¬ 

- ÉòÕØČóäóãæñÿîöãÕäóãăÕ­äòÛæ¬èÈìÚ­ó Ô èòÚëõĈÚÈèÕ  ĀëÕÈãîÕãÂâó  ÿÅæøćîÚăìè
äñìè¬óÈÜ£  ĀæñãîÕãÂăÜ 

- ×­óâöäóãăÕ­äòÛæ¬èÈìÚ­óìæóãÜäñÿáØ  Ăì­ĀãÂäóãæñÿîöãÕĀÖ¬æñäóãÂóä 
5.3  Å¬óĂË­É¬óãÅ­óÈÉ¬óã 

- ÖäèÉëîÛäóãÉ¬óãÅ­óÈÉ¬óããÂâóÉóÂÈèÕÂ¬îÚ (äóãæñÿîöãÕäóãÉ¬óãÅ­óÈÉ¬óã) 
- äóãÉ¬óãÅ­óÈÉ¬óã×÷ÈÂČóìÚÕØöćÉñ×øîÿÜ»ÚäóãÉ¬óãĂÚÈèÕÚöĈăÕ­âöÂóäÉ¬óãÿÈõÚÖóâÂČóìÚÕ
ĂÚÈèÕÚöĈìäøîăâ¬ 

- ÉòÕØČóäóãæñÿîöãÕäóãÉ¬óãÅ­óÈÉ¬óã Ô èòÚëõĈÚÈèÕ  āÕãĀëÕÈäóãÉ¬óãÅ­óÈÉ¬óããÂâó  
É¬óãËČóäñäñìè¬óÈÜ£  ÿÂõÕÃ÷ĈÚĂìâ¬äñìè¬óÈÜ£  ĀæñãîÕãÂăÜ 

- ×­óâöäóãÉ¬óãìæóãÜäñÿáØĂì­ĀãÂäóãæñÿîöãÕĀÖ¬æñÜäñÿáØ 
5.4  äóãÉ¬óãÉ¬óãæ¬èÈìÚ­ó 

- ÖäèÉëîÛäóãÉ¬óãÉ¬óãæ¬èÈìÚ­óãÂâóÉóÂÈèÕÂ¬îÚ (äóãæñÿîöãÕäóãÉ¬óãÉ¬óã
æ¬èÈìÚ­ó) 

- äóãÉ¬óãÉ¬óãæ¬èÈìÚ­ó×÷ÈÂČóìÚÕØöćÉñ×øîÿÜ»ÚäóãÉ¬óãĂÚÈèÕÚöĈăÕ­âöÂóäÜäòÛÜäùÈÿÜ»Ú
äóãÉ¬óãÈèÕÚöĈĀæ­è 
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- äóãÉ¬óãØöćăÕ­É¬óãäñìè¬óÈÜ£  ×­óë¬èÚìÚ÷ćÈÉñäòÛäú­ÿÜ»ÚäóãÉ¬óãĂÚÈèÕÛòÎËö×òÕăÜ  ăÕ­âö
ÂóäÜäòÛÜäùÈÿÜ»ÚäóãÉ¬óãÉ¬óãæ¬èÈìÚ­ó Ô èòÚÜ¢ÕÛòÎËöìäøîăâ¬ 

- äóãÉ¬óãØöćăÕ­É¬óãäñìè¬óÈÜ£  ×­óë¬èÚìÚ÷ćÈÉñäòÛäú­ÿÜ»ÚäóãÉ¬óãĂÚÈèÕÛòÎËö×òÕăÜ  ăÕ­âö
ÂóäÜäòÛÜäùÈÿÜ»ÚäóãÉ¬óãÉ¬óãæ¬èÈìÚ­ó Ô èòÚÜ¢ÕÛòÎËöìäøîăâ¬ 

- ÉòÕØČóäóãæñÿîöãÕäóãÉ¬óãÉ¬óãæ¬èÈìÚ­ó Ô èòÚëõĈÚÈèÕ  ĀëÕÈãîÕãÂâó  ÿÅæøćîÚăìè
äñìè¬óÈÜ£  ĀæñãîÕãÂăÜ 

- ×­óâöäóãÉ¬óãÉ¬óãæ¬èÈìÚ­óìæóãÜäñÿáØ  Ăì­ĀãÂäóãæñÿîöãÕĀÖ¬æñäóãÂóä 
 

6.  ÂóäèõÿÅäóñì°äóãÂóäæúÂìÚöĈ 
6.1  ÂóäèõÿÅäóñì°äóãÂóäæúÂìÚöĈĂì­ĂË­ëČóìäòÛæúÂìÚöĈØùÂÜäñÿáØ Åøî æúÂìÚöĈÂóäÅ­ó  æúÂìÚöĈ

ĂÚÿÅäøî  æúÂìÚöĈÖòĊèÿÈõÚ  ĀæñæúÂìÚöĈîøćÚ ą ØöćÜäóÂÐĂÚäñÛÛÛòÎËö(äñÛùÜäñÿáØÃîÈæúÂìÚöĈ) 
 6.2  ØÕëîÛæúÂìÚöĈäóãÖòèØöćãÂãîÕâóÉóÂÈèÕÂ¬îÚ 
 6.3  ØÕëîÛÂóäÛòÚØ÷ÂäóãÂóäæúÂìÚöĈäóãÖòè  ØòĈÈãîÕØöćÃóã  äòÛËČóäñìÚöĈ  ë¬èÚæÕ  ĀæñãîÕ
ÅÈÿìæøîãÂăÜ 
 6.4  äèâãîÕäóãÖòèæúÂìÚöĈÿÜäöãÛÿØöãÛÂòÛãîÕÅùâĂÚÛòÎËöĀãÂÜäñÿáØØòćèăÜ 
 6.5  ØČóìÚòÈëøîÃîÅČóãøÚãòÚÉóÂæúÂìÚöĈ 
 6.6  èõÿÅäóñì°äóãÖòèæúÂìÚöĈØöćăâ¬âöÂóäÿÅæøćîÚăìèĀæñâöÂóäÃóã  ĀÖ¬ăâ¬âöÂóääòÛËČóäñìÚöĈ
ÖóâÂČóìÚÕ 
 6.7  èõÿÅäóñì°îóãù (Aging) æúÂìÚöĈ 
 6.8  ÿÜäöãÛÿØöãÛæúÂìÚöĈÂòÛÈèÕÂ¬îÚ  ĀæñĂì­ÅèóâëÚĂÉäóãÂóäØöćâöãîÕÅ­óÈÿßõćâÃ÷ĈÚÝõÕÜÂÖõ 
 6.9  ßõÉóäÔóÖòĈÈÅ¬óÿÝøćîìÚöĈëÈëòãÉñëúÎĀæñìÚöĈëúÎ 
 
7.  ÂóäèõÿÅäóñì°äóãÂóäÿÉ­óìÚöĈ 
 7.1  ÂóäèõÿÅäóñì°äóãÂóäÿÉ­óìÚöĈĂì­ĂË­ëČóìäòÛÿÉ­óìÚöĈØùÂÜäñÿáØ ÅøîÿÉ­óìÚöĈÂóäÅ­ó  ÿÉ­óìÚöĈ
ĂÚÿÅäøî  ÿÉ­óìÚöĈÖòĊèÿÈõÚ  ĀæñÿÉ­óìÚöĈîøćÚ ą ØöćÜäóÂÐĂÚäñÛÛÛòÎËö(äñÛùÜäñÿáØÃîÈÿÉ­óìÚöĈ) 
 7.2  ØÕëîÛÿÉ­óìÚöĈäóãÖòèØöćãÂãîÕâóÉóÂÈèÕÂ¬îÚ 
 7.3  ØÕëîÛÂóäÛòÚØ÷ÂäóãÂóäÿÉ­óìÚöĈäóãÖòè  ØòĈÈãîÕÌøĈîâó  É¬óãËČóäñìÚöĈ  ë¬èÚæÕäòÛ  Āæñ
ãîÕãÂăÜ 
 7.4  äèâãîÕäóãÖòèÿÉ­óìÚöĈÿÜäöãÛÿØöãÛÂòÛãîÕÅùâĂÚÛòÎËöĀãÂÜäñÿáØØòćèăÜ 
 7.5  ØČóìÚòÈëøîÃîÅČóãøÚãòÚÉóÂÿÉ­óìÚöĈ 
 7.6  èõÿÅäóñì°äóãÖòèÿÉ­óìÚöĈØöćăâ¬âöÂóäÿÅæøćîÚăìè 
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8.  èõÿÅäóñì°ÿÈõÚĂì­ÂääâÂóäÂú­ãøâ 
 8.1  ÖäèÉëîÛãîÕÿÈõÚØöćĂì­ÂääâÂóäÂú­ãøâ 
 8.2  ÖäèÉëîÛÿîÂëóäìæòÂÑóÚÜäñÂîÛÂóäĂì­Âú­ãøâ 
 8.3  ÖäèÉëîÛè¬óâöÂóäÅõÕÕîÂÿÛöĈãÉóÂÂääâÂóäìäøîăâ¬ 
 8.4  ÃîÅČóãøÚãòÚÉóÂÂääâÂóä 
 
9.  èõÿÅäóñì°ÿÈõÚæÈØùÚĂÚÂõÉÂóäîøćÚ 
 9.1  ØČóäóãæñÿîöãÕÿÈõÚæÈØùÚĂÚÂõÉÂóäîøćÚ  ĀãÂÛäõêòØÉÕØñÿÛöãÚĂÚÖæóÕìæòÂØäòßã°  Āæñ
ÂõÉÂóäîøćÚØöćăâ¬îãú¬ĂÚÖæóÕìæòÂØäòßã° 
 9.2  ÃîëČóÿÚóÿîÂëóäÜäñÂîÛÂóäæÈØùÚÃîÈĀÖ¬æñÛäõêòØÜäñÂîÛäóãæñÿîöãÕ 
 9.3  ÃîÅČóãøÚãòÚÉóÂÛäõêòØØöćÂõÉÂóäØöćÖäèÉëîÛăÜ×øîìù­Úîãú¬ 
 9.4  èõÿÅäóñì°äóÅóØùÚĀæñâúæÅ¬óÖóâÛòÎËöĀæñÝæÖîÛĀØÚÂóäæÈØùÚ 
 
10.  èõÿÅäóñì°ëõÚØäòßã°îøćÚ (OTHER ASSETS) 

10.1  Å¬óĂË­É¬óãÉòÕÖòĈÈÛäõêòØäîÖòÕÉ¬óã 
- ÿÂĆÛãîÕÅ¬óĂË­É¬óãĂÚÂóäÉòÕÖòĈÈÛäõêòØ  ĀæñÃîØäóÛÚāãÛóãÃîÈÂõÉÂóäØöć
ÖäèÉëîÛè¬óÉñÖòÕÉ¬óãîã¬óÈăä 

- ÖäèÉëîÛÂóäÖòÕÉ¬óãëñëâãÂâó  ÉČóÚèÚØöćÉñÖòÕÉ¬óãĂÚÜ£Ü¹ÉÉùÛòÚØöćØČóÂóä
ÖäèÉëîÛ  ĀæñìóãîÕÅÈÿìæøîÿÜäöãÛÿØöãÛÂòÛãîÕĂÚÛòÎËöĀãÂÜäñÿáØ 

10.2  ÿÈõÚâòÕÉČóÖ¬óÈ ą 
- ìæòÂÑóÚÂóäÉ¬óãÿÈõÚâòÕÉČó  ăÕ­âöÂóäÿÂĆÛÿîÂëóäÖ­ÚÊÛòÛăè­ĂÚĀà¨â×óèäÖ¬óÈìóÂ
ÉóÂĀà¨âÿîÂëóäØóÈÛòÎËöìäøîăâ¬ (ĀÚñÚČóĂì­âö  ÿßøćîëñÕèÂĂÚÂóäÜäñÂîÛÿäøćîÈ
ÃîÅøÚáóãìæòÈ) 

- ÖäèÉãîÕãÂâó  Ì÷ćÈÉñâöäóãæñÿîöãÕÖóâãîÕ Ô ëõĈÚÈèÕÛòÎËöÂ¬îÚ 
- ÖäèÉäóãÂóäÿßõćâ / æÕäñìè¬óÈÜ£  ĀæñãîÕÅÈÿìæøî Ô èòÚëõĈÚÈèÕÛòÎËö  
ÿÜäöãÛÿØöãÛÂòÛãîÕĂÚÛòÎËöĀãÂÜäñÿáØ 

 10.3  ÿÈõÚÉ¬óãæ¬èÈìÚ­óÖóâëòÎÎóäñãñãóè 
- ĂÚÂäÔöØöćâöÂóäÉ¬óãæ¬èÈìÚ­óÖóâëòÎÎóäñãñãóèÿÜ»ÚÜ£ĀäÂ  Ăì­ÃîëòÎÎóÿÃ­óĀà¨â
ÂäñÕóêØČóÂóä 

- ÖäèÉëîÛãîÕÿÈõÚØöćÉ¬óãÖóâëòÎÎóäñãñãóè  îóãùÖóâëòÎÎóØöćâöÝæÛòÈÅòÛĂË­ 
- ÖäèÉëîÛÂóäÖòÕÉ¬óãĂÚäîÛäñãñÿèæóÛòÎËöÿÊæöćãÖóâäñãñÿèæóØöćĂË­ÜäñāãËÚ° 
- ĂÚÂäÔöØöćÿÜ»ÚÜ£Ö¬îâó  Ăì­ã­óãÿîÂëóäëòÎÎóÿÃ­óâóĀà¨âÂäñÕóêØČóÂóäÜ£Ü¹ÉÉùÛòÚ 
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- èõÿÅäóñì°ãîÕÅÈÿìæøîëîÕÅæ­îÈÂòÛîóãùÖòÕÉ¬óãĂÚáóãìÚ­óìäøîăâ¬ 
 
11. ÂóäÖäèÉëîÛÿÈõÚÂú­ÙÚóÅóäìäøîë×óÛòÚÂóäÿÈõÚ 

11.1  ÃîÿîÂëóäëòÎÎóÂóäÂú­ÿÈõÚ  ìäøîÿîÂëóäëõÚÿËøćîØöćÿÂöćãèÃ­îÈÂòÚ ÿË¬Ú Trust Receipt,  
Packing Credit  ìäøî O/D  ÿßøćîÿÜ»ÚìæòÂÑóÚÂóäÖäèÉëîÛ 

11.2  ßõÉóäÔóèÈÿÈõÚØöćăÕ­äòÛ  ãîÕÿÈõÚØöćÿÜ»ÚìÚöĈëõÚÉäõÈ ą ÿÈøćîÚăÃÂóäËČóäñÅøÚ  îòÖäó
ÕîÂÿÛöĈãØöćÖ­îÈÉ¬óã 

11.3  ÖäèÉëîÛÂóäÛòÚØ÷ÂÛòÎËöè¬óÿÜ»ÚăÜÖóâÿÈøćîÚăÃìäøîăâ¬  ×­óăâ¬  âöÂóäÝ¬îÚÝòÚÉóÂ
ÿÉ­óìÚöĈìäøîăâ¬ 

11.4  ×­óÿÜ»ÚÿÈõÚÂú­äñãñãóè  ăÕ­âöÂóäÉòÕÜäñÿáØÛóÈë¬èÚÃîÈÿÈõÚØöćÖ­îÈËČóäñÅøÚĂÚÜ£×òÕăÜ
ÿÜ»ÚìÚöĈäñãñëòĈÚìäøîăâ¬ 

 
12.  ÿÈõÚÜäñÂòÚäòÛ 
 12.1  ăÕ­ĀÂ¬ÿÈõÚÜäñÂòÚÖóâëòÎÎóè¬óÉ­óÈ  ÖóâëòÎÎóÌøĈî-Ãóã  ÿÈõÚÜäñÂòÚÃîÈÿëöãìóãÉóÂ
ßÚòÂÈóÚ  ðæð  Ăì­ÃîÿîÂëóäëòÎÎóìäøîäñÿÛöãÛÜäñÂîÛÂóäÖäèÉëîÛ 
 12.2  ßõÉóäÔóëäùÜÃ­îëòÎÎóØöćÿÜ»ÚÜäñāãËÚ°Ö¬îÂóäÿÈõÚĀæñÛòÎËö 
 12.3  ÖäèÉëîÛÂóäÛòÚØ÷ÂÛòÎËö  è¬óÿÜ»ÚăÜÖóâÿÈøćîÚăÃĀæñÃ­îÖÂæÈĂÚëòÎÎóìäøîăâ¬ 
 
13.  ÖäèÉëîÛÿÈõÚÂú­ãøâÉóÂÂääâÂóä 
 13.1  ÖäèÉëîÛè¬óÿÈõÚÂú­ãøâÉóÂÂääâÂóäăÕ­âöÂóäÛòÚØ÷ÂäòÛăè­ĂÚÛòÎËöÿÈõÚëÕìäøîÙÚóÅóä
ìäøîăâ¬ 
 13.2  ÖäèÉëîÛÛòÚØ÷ÂìäøîÃ­îÖÂæÈÿìÖùÝæĀæñÅèóâÉČóÿÜ»ÚØöćÖ­îÈÂú­ãøâÉóÂÂääâÂóä 
 13.3  ÃîÅČóãøÚãòÚè¬óăÕ­âöÂóäĂì­ÛäõêòØÂú­ãøâÿÈõÚÉäõÈ 
 
14.  ÖäèÉëîÛÿÈõÚØùÚĀæñÂČóăäëñëâ 
 14.1  ÃîìæòÂÑóÚìÚòÈëøîäòÛäîÈĀëÕÈÂóäÉÕØñÿÛöãÚÿÈõÚØùÚ Ô èòÚÜ¢ÕÛòÎËö  ìäøîÖ­ÚÜ£
ÛòÎËö×òÕâó  ßä­îâØòĈÈÛòÎËöäóãËøćîÝú­×øîìù­Ú 
 14.2  ÖäèÉëîÛè¬óìù­ÚØöćîîÂ  ăÕ­âöÂóäËČóäñÿÖĆââúæÅ¬óĀæ­èìäøîËČóäñÛóÈë¬èÚ  ìù­ÚØöćãòÈ
ăâ¬ăÕ­äòÛËČóäñ  ÿÜ»Úìù­ÚØöćãòÈăâ¬ăÕ­ÿäöãÂËČóäñìäøîÿÜ»ÚÅ¬óìù­ÚÅ­óÈËČóäñ 
 14.3  ÖäèÉëîÛĀæñÃîÅČóãøÚãòÚè¬óĂÚäñìè¬óÈÜ£  âöÂóäÿÜæöćãÚĀÜæÈÿÈõÚØùÚÉÕØñÿÛöãÚ  
ÉČóÚèÚìù­Ú  ĀæñâúæÅ¬óìù­ÚØöćÖäóăè­ìäøîăâ¬ 
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 14.4  ÖäèÉëîÛÿÈõÚëČóäîÈÖ¬óÈ ą ØöćÂòÚÉóÂÂČóăä  ×­óâöÂóäÉ¬óãÿÈõÚÜ¹ÚÝæ  âöÂóäÖòĈÈëČóäîÈ
ÖóâÂÏìâóã×úÂÖ­îÈìäøîăâ¬ 
 14.5  ÖäèÉÂČóăä(ÃóÕØùÚ)ëñëâãÂâóĂÚÛòÎËöĀãÂÜäñÿáØè¬óÖäÈÂòÛãîÕ Ô èòÚëõĈÚÜ£Â¬îÚ
ìäøîăâ¬ 
 
15.  èõÿÅäóñì°äóãăÕ­ 
 15.1  ÿÜäöãÛÿØöãÛäóãăÕ­Ü£Ü¹ÉÉùÛòÚÂòÛÜ£Â¬îÚ  è¬óĀÖÂÖ¬óÈÂòÚîã¬óÈâöÚòãëČóÅòÎìäøîăâ¬ 
 15.2  ĂÚäñìè¬óÈÜ£  âöÿìÖùÂóäÔ°îñăäÛ­óÈØöćØČóĂì­äóãăÕ­ĀÖÂÖ¬óÈÂòÚ 
 15.3  èõÿÅäóñì°äóãăÕ­ØöćÖ­îÈÿëöãáóêöâúæÅ¬óÿßõćâ  áóêöÙùäÂõÉÿÊßóñ  ĀæñØöćăâ¬Ö­îÈÿëöãáóêö 
 15.4  èõÿÅäóñì°äóãăÕ­ØöćăÕ­äòÛÂóäãÂÿè­Úăâ¬Ö­îÈÚČóâóäèâĂÚÂóäÅČóÚèÔáóêöÿÈõÚăÕ­ÚõÖõ
ÛùÅÅæ 
 
16.  èõÿÅäóñì°Å¬óĂË­É¬óã 
 16.1  ÿÜäöãÛÿØöãÛÅ¬óĂË­É¬óãÜ£Ü¹ÉÉùÛòÚÂòÛÜ£Â¬îÚ  è¬óâöÃ­îĀÖÂÖ¬óÈÂòÚîã¬óÈâöÚòãëČóÅòÎìäøîăâ¬  
āÕãÿÊßóñîã¬óÈãõćÈÿÂöćãèÂòÛÖ­ÚØùÚÃóã 
 16.2  èõÿÅäóñì°Å¬óĂË­É¬óãØöćÖ­îÈìòÂáóêöÿÈõÚăÕ­ Ô ØöćÉ¬óã  ĀãÂÿÜ»Ú áÈÕ.1,  áÈÕ.3,  áÈÕ.53  
 16.3  èõÿÅäóñì°è¬óÅ¬óĂË­É¬óãÚòĈÚ ą ÿÜ»ÚÅ¬óĂË­É¬óãÖ­îÈì­óâìäøîÿÜ»ÚÅ¬óĂË­É¬óãØöćăâ¬ÿÂöćãèÃ­îÈÂòÛ
ÂõÉÂóäìäøîăâ¬ 
 16.4  âöÅ¬óĂË­É¬óãĂÕØöćÿÜ»ÚÃîÈÈèÕÛòÎËöîøćÚ  ĀÖ¬æÈÛòÎËöÿÜ»ÚäóãÉ¬óãÃîÈÜ£Ü¹ÉÉùÛòÚìäøîăâ¬ 
 16.5  ÖäèÉè¬óâöÂóäÚČóÅ¬óĂË­É¬óãÞ§óãØùÚ (Capital Experditure)  âóÛòÚØ÷ÂÿÜ»ÚÅ¬óĂË­É¬óã
ÕČóÿÚõÚÂóäìäøîăâ¬ 
 
17.  èõÿÅäóñì°îòÖäóĀæÂÿÜæöćãÚ 
 17.1 ëČóìäòÛÂõÉÂóäØöćâöÙùäÂääâÂóäÅ­óÂòÛÖ¬óÈÜäñÿØé  Øäòßã°ëõÚìÚöĈëõÚØöćÿÜ»ÚÿÈõÚÖäó
Ö¬óÈÜäñÿØé  ăÕ­âöÂóäÛòÚØ÷ÂäóãÂóäÛòÎËöÿÜ»ÚÿÈõÚ 2 ëÂùæ ìäøîăâ¬ 
 17.2  ÂČóăä(ÃóÕØùÚ)îòÖäóĀæÂÿÜæöćãÚØöćÿÂõÕÃ÷ĈÚäñìè¬óÈÜ£ăÕ­ÛòÚØ÷ÂÿÜ»ÚäóãăÕ­ìäøîäóãÉ¬óã
Āæ­èĀÖ¬ÂäÔö  ĂÚÜ£ÚòĈÚ ą ìäøîăâ¬ 
 17.3  Ô èòÚëõĈÚÈèÕÛòÎËö  ăÕ­âöÂóäĀÜæÈÅ¬óØäòßã°ëõÚ-ìÚöĈëõÚØöćÿÜ»ÚÿÈõÚÖäóÖ¬óÈÜäñÿØé  ÿÜ»Ú
ÿÈõÚÛóØ  ÖóâîòÖäóĀæÂÿÜæöćãÚØöćÙÚóÅóäßóÔõËã°ÌøĈî-Ãóãìäøîăâ¬ 
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18.  ÂóäÖäèÉëîÛÿÈõÚÂîÈØùÚëČóäîÈÿæöĈãÈËöß 
 18.1  ĂÚÂäÔöØöćÂõÉÂóäÉòÕÖòĈÈÂîÈØùÚëČóäîÈÿæöĈãÈËößĂì­ÃîäñÿÛöãÛÂóäÿÂöćãèÂòÛÂîÈØùÚëČóäîÈ
ÿæöĈãÈËöß 
 18.2  ëäùÜÿÈøćîÚăÃĀæñäñÿÛöãÛÂîÈØùÚð ÿßøćîÜäñāãËÚ°ĂÚÂóäÖäèÉëîÛÿÈõÚÉ¬óãëâØÛ
ÂîÈØùÚð ÿÈõÚØöćÉñÖ­îÈÉ¬óãÅøÚÖóâëõØÙõÃîÈßÚòÂÈóÚØöćÿÜ»ÚëâóËõÂÿÈõÚÂîÈØùÚ 
 18.3  ÖäèÉÿÈõÚÝæÜäñāãËÚ°ØöćăÕ­ÉóÂÂîÈØùÚ  è¬óăÕ­âöÂóäÛòÚØ÷ÂÛòÎËöìäøîăâ¬ 
 18.4  ÖäèÉëîÛãîÕÿÈõÚÂîÈØùÚÖóâÛòÎËöÃîÈÛäõêòØÿÜäöãÛÿØöãÛÂòÛ Statement ÃîÈ
Ýú­ÉòÕÂóäÂîÈØùÚ 
 
19.  ÂóäÖäèÉÈÛØÕæîÈÂòÛÛòÎËöĀãÂÜäñÿáØĀæñÈÛÂóäÿÈõÚ 
 19.1  ÖäèÉëîÛÈÛØÕæîÈÂòÛÛòÎËöĀãÂÜäñÿáØè¬óâöãîÕ×úÂÖ­îÈÖäÈÂòÚìäøîăâ¬ 
 19.2  ÈÛØÕæîÈăÕ­ÉòÕÿÜ»ÚìâèÕìâú¬ìäøîØöćÿìâóñëâĀæñëñÕèÂÖ¬îÂóäØČóÈÛÂóäÿÈõÚ
ìäøîăâ¬ 
 19.3  ÖäèÉëîÛÈÛÂóäÿÈõÚè¬óăÕ­ØČóÃ÷ĈÚ×úÂÖ­îÈÖäÈÂòÛãîÕØöćÜäóÂÐĂÚÈÛØÕæîÈìäøîăâ¬ 
 19.4  Ã­îëòÈÿÂÖĀæñÃ­îÝõÕßæóÕÖ¬óÈ ą ăÕ­ÚČóâóÜäòÛÜäùÈä¬óÈÈÛÂóäÿÈõÚÃîÈæúÂÅ­óìäøîăâ¬ 
 
20.  ÖäèÉëîÛÂóäÅČóÚèÔáóêöÿÈõÚăÕ­ÚõÖõÛùÅÅæ 
 20.1  ÖäèÉëîÛØÛØèÚÂóäÅČóÚèÔáóêöÿÈõÚăÕ­ÚõÖõÛùÅÅæĂì­ÿÜ»ÚăÜÖóâØöćÂÏìâóãÂČóìÚÕ
(ÉòÕØČóÂäñÕóêØČóÂóäÿÂöćãèÂòÛÂóäÅČóÚèÔ á.È.Õ. ÚõÖõÛùÅÅæ) 
 20.2  ÖäèÉëîÛÂóäÚČóáóêöÿÈõÚăÕ­×úÂìòÂ Ô ØöćÉ¬óã  âóìòÂÉóÂãîÕØöćÖ­îÈÉ¬óãìäøîăâ¬ 
 20.3  ÖäèÉëîÛè¬ó  ÃóÕØùÚëùØÙõăâ¬ÿÂõÚ 5 Ü£ØöćÚČóâóìòÂÖ­îÈÿÜ»ÚÃóÕØùÚëùØÙõÖóâáóêöîóÂä 
(á.È.Õ.50 ã­îÚìæòÈÃîÈæúÂÅ­ó) 
 20.4  èõÿÅäóñì°ÿÅäÕõÖáóêöÿÈõÚăÕ­ÚõÖõÛùÅÅæÃîÈÜ£Â¬îÚ ą Øöćăâ¬ăÕ­ĂË­  ĀæñãòÈăâ¬ăÕ­ÃîÅøÚ  
ìóÂìâÕîóãùÅèóâÃîÅøÚ  ÅèäĂì­ÂõÉÂóäØöćÖäèÉëîÛÜäòÛÜäùÈÛòÎËö 
 
21.  ÂóäëîÛØóÚÈÛÂóäÿÈõÚ (ÈóÚÃîÈÝú­ëîÛÛòÎËö) 
 21.1  ÖäèÉëîÛÂäñÕóêØČóÂóäè¬óăÕ­âöÂóäÉòÕÿÂĆÛÿäöãÈÖóâæČóÕòÛĀæñÉòÕØČóÕääËÚöăè­
ÿäöãÛä­îãìäøîăâ¬ 
 21.2  ëîÛØóÚÈÛÂóäÿÈõÚÂòÛÂäñÕóêØČóÂóäØöćäèÛäèâăÕ­ÉóÂÂóäÜÐõÛòÖõÈóÚÂóäÖäèÉëîÛ
ÛòÎËö 
 21.3  ÈÛÂóäÿÈõÚØöćăÕ­ÉòÕăè­ÿÜ»ÚìâèÕìâú¬×úÂÖ­îÈìäøîăâ¬ ÿË¬Ú Øäòßã°ëõÚìâùÚÿèöãÚ  ÿÈõÚØÕ
äîÈÉ¬óã  æúÂìÚöĈäñìè¬óÈÛäõêòØĂÚÿÅäøî  ÿÈõÚæÈØùÚ  ØöćÕõÚîóÅóäĀæñîùÜÂäÔ°  ëõÚØäòßã°îøćÚ ðæð 
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 21.4  ÈÛÂóäÿÈõÚØöćÉòÕØČóÃ÷ĈÚĀÖÂÖ¬óÈÉóÂÈÛÂóäÿÈõÚÃîÈÂõÉÂóäØöćÖäèÉëîÛîãú¬ØČóÃ÷ĈÚìäøîăâ¬  
×­óâö  ÅèäĂì­ÂõÉÂóäÚòĈÚĀÂ­ăÃäòÛäîÈĂì­×úÂÖ­îÈÖäÈÂòÛä¬óÈÈÛÂóäÿÈõÚÃîÈÝú­ëîÛÛòÎËö 
 21.5  Â¬îÚæÈÚóâäòÛäîÈÈÛÂóäÿÈõÚ  ÅèäâöÂóäÖäèÉÈÛÂóäÿÈõÚîöÂÅäòĈÈ 
 
ÿîÂëóäĀæñìæòÂÑóÚØöćÉČóÿÜ»ÚÿßøćîĂË­ĀÚÛÂäñÕóêØČóÂóäÃîÈÝú­ëîÛÛòÎËö 
1.  ëČóÿÚóìÚòÈëøîäòÛäîÈÛäõêòØ/ì­óÈìù­Úë¬èÚÉČóÂòÕ  (ÅòÕëČóÿÚóăâ¬ÿÂõÚ 3 ÿÕøîÚ) 

2.  ëČóÿÚóÛòÎËöäóãËøćîÝú­×øîìù­Ú  (ÛîÉ.5) 

3.  ëČóÿÚóĀÛÛ áÈÕ.50 Ü£Â¬îÚ  ßä­îâëČóÿÚóĂÛÿëäĆÉäòÛÿÈõÚ 

4.  ëČóÿÚóĀÛÛ áÈÕ.51 Ü£Ü¹ÉÉùÛòÚ  ßä­îâëČóÿÚóĂÛÿëäĆÉäòÛÿÈõÚ 

5.  ëČóÿÚóĀÛÛëÛË.3 ÃîÈÂóäãøćÚĀÛÛÈÛÂóäÿÈõÚÜ£Â¬îÚ 

6.  ëČóÿÚó BANK STATEMENTßä­îâäóãÂóäÈÛÂäñØÛãîÕÿÈõÚÞóÂÙÚóÅóä×­óăâ¬ÖäÈÂòÛãîÕĂÚ

ÛòÎËöĀæñëČóÿÚóëâùÕÿÈõÚÞóÂîîâØäòßã°ØöćÿÜ¢ÕÛòÎËöĂÚÚóâÃîÈÂõÉÂóäØùÂÙÚóÅóä  ĀæñØùÂÜäñÿáØ

ÛòÎËö  ÖòĈÈĀÖ¬èòÚØöćÿäõćâäîÛÛòÎËö×÷ÈèòÚëõĈÚÈèÕÛòÎËö 

7.  ØñÿÛöãÚØäòßã°ëõÚ,āÊÚÕØöćÕõÚ,ØñÿÛöãÚä×ĀæñÿîÂëóäĀëÕÈëõØÙõċĂÚØäòßã°ëõÚÃîÈÂõÉÂóä 

8.  äóãËøćîæúÂìÚöĈ-ÿÉ­óìÚöĈÂóäÅ­ó  ßä­îâÿîÂëóäÜäñÂîÛ ÿË¬Ú ĂÛë¬ÈÃîÈ,ĂÛÂČóÂòÛáóêö 

9.  äóãæñÿîöãÕ ëõÚÅ­óÅÈÿìæøî Ô èòÚëõĈÚÈèÕ 

10.  äóãæñÿîöãÕ  ÜäñÂîÛØäòßã°ëõÚìâùÚÿèöãÚĀæñìÚöĈëõÚìâùÚÿèöãÚ 

11.  ëČóÿÚóëòÎÎóÖ¬óÈ ą ØöćØČóĂÚÚóâÃîÈÂõÉÂóä 

12.  ÈÛØÕæîÈ Ô èòÚëõĈÚÈèÕÛòÎËö  âöãîÕÖäÈÂòÛãîÕäèâĂÚÛòÎËöĀãÂÜäñÿáØĀæñÖäÈÂòÛãîÕĂÚ

ÈÛÂóäÿÈõÚÕ­èã 

13.  ä¬óÈÈÛÂóäÿÈõÚ Ô èòÚëõĈÚÈèÕ  ÜäñÂîÛÕ­èã ÈÛÕùæ,ÈÛÂČóăäÃóÕØùÚ,ÈÛĀëÕÈÂóäÿÜæöćãÚĀÜæÈ

ÃîÈÝú­×øîìù­Ú,ßä­îâÕ­èãäóãæñÿîöãÕÜäñÂîÛÈÛ 

14.  ëČóÿÚóĀÛÛ áß.30 ĀæñĂÛÿëäĆÉäòÛÿÈõÚĂÚĀÖ¬æñÿÕøîÚ  ØöćÿÂõÕÃ÷ĈÚäñìè¬óÈäîÛÛòÎËößä­îâØČó

äóãÂóäëäùÜØòĈÈÜ£Õ­èã 

15.  ëČóÿÚóĀÛÛ áÈÕ.1,3,53,áÈÕ.1Â ĀæñĂÛÿëäĆÉäòÛÿÈõÚĂÚĀÖ¬æñÿÕøîÚØöćÿÂõÕÃ÷ĈÚäñìè¬óÈäîÛÛòÎËö 

16.  ëČóÿÚóĀÛÛáóêöîøćÚ ą ßä­îâĂÛÿëäĆÉäòÛÿÈõÚØöćÂõÉÂóäÚČóë¬Èäñìè¬óÈäîÛÛòÎËö ÿË¬Ú áÈÕ.2,áÙ.40 

Āæñ ÜäñÂòÚëòÈÅâ 

17.  ëČóÿÚóäóãÈóÚáóêöÌøĈî-ÃóãØöćÿÂõÕÃ÷ĈÚäñìè¬óÈäîÛÛòÎËö 
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18.  ÛòÎËöĀãÂÜäñÿáØ  ĀæñÛòÎËöÿéêÅèÛÅùâäóãÂóäáóêöìòÂ Ô ØöćÉ¬óã áÈÕ.3,áÈÕ.53 

19.  ÿîÂëóäÜäñÂîÛÂóäæÈäóãÂóäÛòÎËö ÿË¬Ú ĂÛëČóÅòÎÌøĈî-Ãóã,ĂÛëČóÅòÎäòÛ,ĂÛëČóÅòÎÉ¬óã ÿÜ»ÚÖ­Ú 
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ÛØØöć3 

ëäùÜÝæÂóäÜÐõÛòÖõÈóÚ 

 

3.1 ëäùÜÝæÂóäÜÐõÛòÖõÈóÚ 

        ÉóÂØöćÅÔñÝú­ÉòÕØČóāÅäÈÈóÚăÕ­ä¬èâÿÃ­óāÅäÈÂóäÚòÂé÷ÂêóÞ¤ÂÈóÚāÅäÈÂóäëìÂõÉé÷ÂêóÃîÈ
âìóèõØãóæòãëãóâ ÜäñÉČóÜ£Âóäé÷Âêó 2556 ÿÜ»ÚäñãñÿèæóÜäñâóÔ 4 ÿÕøîÚÚòĈÚ ÅÔñÝú­ÉòÕØČóăÕ­ÿÃ­ó
ăÜÜÐõÛòÖõÈóÚÿÂöćãèÂòÛÂóäÖäèÉëîÛÛòÎËö ØöćÛäõêòØ ëČóÚòÂÈóÚÿæõéÚõâõÖäÂóäÛòÎËöĀæñÂÏìâóã 
ÉČóÂòÕ ÉóÂÂóäÜÐõÛòÖõÈóÚÅäòĈÈÚöĈØóÈÅÔñÝú­ÉòÕØČóăÕ­äòÛÅèóâäú­ ÜäñëÛÂóäÔ°ĀæñÅČóĀÚñÚČóĂÚÂóä
ÜÐõÛòÖõÈóÚÌ÷ćÈÚČóâóÜäñãùÂÖ°ĂË­ĂÚÂóäÜäñÂîÛèõËóËößĂÚîÚóÅÖÕòÈÚöĈ 
 
Õ­óÚØåêÏö 

Á ëóâóä×ÚČóÅèóâäú­ØóÈÂóäÛòÎËöØöćăÕ­é÷Âêóâó ÚČóâóÜäñãùÂÖ°ĂË­ĂÚÂóäÜÐõÛòÖõÈóÚÉäõÈăÕ­ 

Á ăÕ­ÿìĆÚáóßäèâÿÂöćãèÂòÛäñÛÛÛòÎËöÃîÈÛäõêòØØöćăÕ­ÿÃ­óăÜÖäèÉëîÛ 

Á ăÕ­ÿäöãÚäú­×÷ÈÃòĈÚÖîÚĀæñÂäñÛèÚÂóäÖäèÉëîÛÛòÎËöÿßøćîĂì­ăÕ­âóÌ÷ćÈäóãÈóÚØóÈÂóä

ÛòÎËöÿßõćââóÂÃòĈÚÉóÂÂóäÿäöãÚĂÚËòĈÚÿäöãÚÌ÷ćÈãòÈăâ¬ÿìĆÚáóßØöćËòÕÿÉÚ 

Á ăÕ­ÿäöãÚäú­ÿßõćâÿÖõâĂÚÿäøćîÈÂóäÖäèÉëîÛÛòÎËöÌ÷ćÈÿÚøĈîìóÂòÛÂóäÜÐõÛòÖõÈóÚäèâ×÷ÈÿØÅÚõÅ

ÂóäÖäèÉëîÛîóÉĀÖÂÖ¬óÈÂòÚÃ÷ĈÚîãú¬ÂòÛîÈÅ°ÂäĀæñÜäñÿáØÙùäÂõÉÚòĈÚą 

Á ăÕ­ØäóÛ×÷ÈÅČóéòßØ°ÿÊßóñØóÈÂóäÛòÎËö 

Á ăÕ­ÚČóÅèóâäú­ØöćăÕ­ÉóÂāÅäÈÂóäëìÂõÉé÷Âêó ÚČóâóĂË­ĂÚÂóäé÷ÂêóĂÚÃòĈÚÖ¬îăÜ 

Õ­óÚëòÈÅâ 
Á äú­ÉòÂÂóäÜÐõÛòÖõÖÚĂì­ÖäÈÖ¬îÿèæó âöÅèóâäòÛÝõÕËîÛÖ¬îÈóÚØöćăÕ­äòÛâîÛìâóã 

Á äú­ÉòÂÂóäèóÈÖòèĀæñÖõÕÖ¬îëøćîëóäÂòÛÛùÅÅæØòĈÈáóãĂÚĀæñáóãÚîÂîÈÅ°Âä 

Á äú­ÉòÂĀæñÿäöãÚäú­ÂóäÜÐõÛòÖõÈóÚä¬èâÂòÚÿÜ»ÚØöâ ĀæñâóäãóØÖ¬óÈą ĂÚÂóäîãú¬ä¬èâÂòÛÝú­îøćÚ 

Á äú­ÉòÂèóÈĀÝÚÂóäÜÐõÛòÖõÈóÚØöćÕöäèâ×÷ÈÂóäĀÛ¬ÈìÚ­óØöćÂòÚîã¬óÈËòÕÿÉÚÂ¬îÚæÈâøî

ÜÐõÛòÖõÈóÚÉäõÈ 

Á äú­ÉòÂÂóäĀÂ­ăÃÜ¹ÎìóĂì­ÿìâóñÂòÛÃ­îÝõÕßæóÕØöćÿÂõÕÃ÷ĈÚ 
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Õ­óÚÂóäÜÐõÛòÖõ 
Á ăÕ­ÿäöãÚäú­ÂóäÅ­ÚìóĀæñÉòÕÿÂĆÛÿîÂëóäÃîÈîÈÅ°ÂäÖ¬óÈą è¬óÿîÂëóäÜäñÿáØĂÕÿÂĆÛăè­

îã¬óÈăäĀæñ ÿîÂëóäĂÕÖäèÉÅú¬ÂòÚ ØČóĂì­È¬óã ĀæñäèÕÿäĆè Ö¬îÂóäÚČóăÜĂË­ 

Á ăÕ­ÉòÕØČó Working Paper ÃîÈÝú­ëîÛÛòÎËöäòÛîÚùÎóÖ Ì÷ćÈÖ­îÈé÷ÂêóÃòĈÚÖîÚÂóäÉòÕØČó

ÂäñÕóêØČóÂóäĀæñÂóäÖäèÉëîÛÛòÎËöØòĈÈÂóäÿäöãÚäú­ÉóÂßöćÿæöĈãÈ Āæñé÷ÂêóÕ­èãÖÚÿîÈ 

Á ăÕ­ÿäöãÚäú­ÜäñëÛÂóäÔ°ĂÚÂóäØČóÈóÚÉäõÈÌ÷ćÈÖ­îÈâöÅèóâäòÛÝõÕËîÛ ăâ¬è¬óÉñÿÜ»ÚÿäøćîÈÜÏõÛòÖõ

Ö¬îÈóÚØöćăÕ­äòÛâîÛìâóã äèâØòĈÈÿäøćîÈÃîÈÿèæóÂóäÚòÕìâóãÂóäîîÂÜÏõÛòÖõÈóÚÚîÂîÈÅ°Âä 

Á ăÕ­ÿäöãÚäú­èõÙöÂóäĂË­îùÜÂäÔ°ëČóÚòÂÈóÚ ÿË¬Ú ÂóäĂË­āÜäĀÂäâÅîâßõèÿÖîä°ÿÂöćãèÂòÛÈóÚÛòÎËö 

ÂóäĂË­ÿÅäøćîÈ×¬óãÿîÂëóäĂì­ÈóÚâöÜäñëõØÙõáóß ÿÜ»ÚÖ­Ú 

Á ÂóäâöâÚùêãëòâßòÚÙ°Ö¬îÛùÅÅæáóãĂÚĀæñáóãÚîÂîÈÅ°Âä ÿË¬Ú ÂóäØČóÈóÚä¬èâÂòÛÛùÅÅæ

áóãĂÚĀæñáóãÚîÂîÈÅ°Âä Ì÷ćÈÖ­îÈâöÂóä×óâĂÚëõćÈØöćăâ¬ØäóÛĀæñîãóÂĂì­îÙõÛóãĂÚëõćÈ

ÚòĈÚą 

 

3.2Ü¹ÎìóĀæñÃ­îÿëÚîĀÚñ 
 ÉóÂÂóäÜÐõÛòÖõÈóÚĂÚÖČóĀìÚ¬ÈÝú­Ë¬èãÝú­ÖäèÉëîÛÃîÈÛäõêòØ ëČóÚòÂÈóÚÿæõéÚõâõÖäÂóäÛòÎËö
ĀæñÂÏìâóã ÉČóÂòÕ ăÕ­ÚČóÅèóâäú­ØöćăÕ­äòÛÉóÂÂóäé÷ÂêóÉóÂâìóèõØãóæòãëãóââóÜäñãùÂÖ°ĂË­ĂÚÂóä
ÜÐõÛòÖõÈóÚ  ĀæñãòÈăÕ­äòÛÅèóâäú­Ăìâ¬ąÿßõćâÿÖõâîöÂâóÂâóãÉóÂÂóäÜÐõÛòÖõÈóÚÉäõÈąØöćăâ¬ëóâóä×ìó
ăÕ­ÉóÂĂÚì­îÈÿäöãÚ  Ì÷ćÈÜäñëÛÂóäÔ°Õöą ØöćăÕ­âóëóâóä×ÚČóâóÜäñãùÂÖ°ĂË­ĂÚÂóäØČóÈóÚĂÚîÚóÅÖÌ÷
ÂóäÜÐõÛòÖõÈóÚâöØòĈÈáóãĂÚĀæñîîÂăÜÜÐõÛòÖõÈóÚÖäèÉëîÛØöćÛäõêòØÃîÈæúÂÅ­ó ĀÖ¬ĂÚäñìè¬óÈÂóä
ÜÐõÛòÖõÈóÚØöćÚöĈÂæù¬âÃîÈÕõÊòÚăÕ­ßÛîùÜëääÅĀæñÜ¹ÎìóÛóÈÜäñÂóäăÕ­ĀÂ¬ 
 3.2.1 Ü¹Îìó: ÂóäØČóÈóÚÃîÈÛäõêòØâöÂóääòÛÖäèÉëîÛÛòÎËöÚîÂë×óÚØöćÌ÷ćÈÖ­îÈăÜ
ÖäèÉëîÛØöćë×óÚÜäñÂîÛÂóäÃîÈæúÂÅ­ó ĀÖ¬æñÈóÚâöÂóäÂČóìÚÕèòÚĀæñäñãñÿèæóĂÚÂóäÿÃ­ó
ÖäèÉëîÛîã¬óÈÿË¬Ú ë¬èÚĂìÎ¬1 îóØõÖã° ÖóâÅèóâÿìâóñëâë¬ÈÝæĂì­ÂóäÜÐõÛòÖõÈóÚÖ­îÈÿä¬ÈÿßøćîĂì­
ÿëäĆÉëõĈÚØòÚÿèæóØöćÂČóìÚÕ  Ì÷ćÈÛóÈÅäòĈÈÛóÈîÈÅ°ÂäâöÿÅäøîÛäõêòØìæóãąĀì¬È  ÛóÈÛäõêòØîóÉăâ¬ăÕ­ØČó
ÂóäÖäèÉëîÛĂì­æñÿîöãÕÿØ¬óØöćÅèä Ì÷ćÈîóÉÂ¬îĂì­ÿÂõÕÃ­îÝõÕßæóÕăÕ­  
 Ã­îÿëÚîĀÚñ : Â¬îÚîîÂÖäèÉëîÛ Ô ë×óÚÜäñÂîÛÂóäÃîÈæúÂÅ­ó  ìòèìÚ­óìÚ­óØöâÅèä
èóÈĀÝÚÈóÚÖäèÉ ĀæñĀÚèØóÈĂÚÂóäÖäèÉëîÛ ÿßøćîâîÛìâóãìÚ­óØöćîã¬óÈËòÕÿÉÚĂì­ÂòÛæúÂØöâÿßøćî
æúÂØöâÉñăÕ­ÂČóìÚÕĀÝÚÂóäÖäèÉëîÛÿîÂëóä ìæòÂÑóÚ āÕãÂóäÅČóÚ÷Èÿèæóè¬óÅèäÜÐõÛòÖõîã¬óÈăäĂì­
ÿÜ»ÚăÜÖóâäñãñÿèæóØöćÂČóìÚÕăè­ ĀæñÖäèÉăÕ­ÅäÛ×­èÚÖóâÿìĆÚëâÅèä 
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 3.2.2 Ü¹Îìó :ÿîÂëóäØöćĂË­ĂÚÂóäÖäèÉëîÛØöćâöÅèóâëČóÅòÎ Å­ÚìóÅ¬îÚÃ­óÈãóÂ  ăâ¬ÿÜ»Ú
äñÿÛöãÛ ĀæñÛóÈÅäòĈÈîóÉâöăâ¬ÅäÛ×­èÚ ë¬ÈÝæĂì­ÿëöãÿèæóĂÚÂóäÅ­Úìó ØČóĂì­ÈóÚÖäèÉëîÛæ¬óË­ó 
 Ã­îÿëÚîĀÚñ: ÛäõêòØÅèäÖõÕÖ¬îÜäñëóÚÈóÚĀæñÃîÅèóâä¬èââøîÉóÂæúÂÅ­óĂÚÂóäÉòÕÿÖäöãâ
ÿîÂëóäØöćÉñĂË­ĂÚÂóäÖäèÉëîÛĂì­ÅäÛ×­èÚÂ¬îÚØöćÉñÿÃ­óăÜØČóÂóäÖäèÉëîÛÉäõÈ ìäøîîóÉĂì­
ÅČóĀÚñÚČóÿÂöćãèÂòÛÂóäÉòÕÿÂĆÛÿîÂëóä ĀãÂÜäñÿáØÿîÂëóäĂì­ÿäöãÛä­îãîãú¬ÖæîÕÿèæóÿßøćîÅèóâ
ëñÕèÂÖ¬îÂóäÚČóÿîÂëóäâóĂË­ 
 3.2.3Ü¹Îìó: ÛùÅæóÂäÃîÈÛäõêòØæúÂÅ­ó âöÂóäæóîîÂĀæñäòÛÛùÅæóÂäÿÃ­óâóĂìâ¬ āÕãØöćăâ¬ăÕ­
âöÂóä×¬óãØîÕÈóÚÂòÚÂ¬îÚ ØČóĂì­ÈóÚîóÉăâ¬Ö¬îÿÚøćîÈÂòÚ ÿâøćîÿÂõÕÜ¹ÎìóÂĆăâ¬ëóâóä×ÖóâăÕ­ É÷ÈØČóĂì­
ÿÂõÕÅèóâæ¬óË­ó 
 Ã­îÿëÚîĀÚñ : ÅèäĀÚñÚČóĂì­æúÂÅ­óÉòÕäñÛÛÂóäØČóÈóÚØöćÕöĂì­ßÚòÂÈóÚÉòÕÿÂĆÛÿîÂëóäĀæñ
Ã­îâúæĂì­ÿÜ»ÚäñÿÛöãÛ ăâ¬è¬óÉñâöÛùÅæóÂäæóîîÂìäøîÿÃ­óĂìâ¬ÂĆÉñëóâóä×ë¬ÈÖ¬îÈóÚĀæñØČóĂì­
Ö¬îÿÚøćîÈÂòÚăÕ­ÖæîÕ 
 3.2.4 Ü¹Îìó :ßÚòÂÈóÚÛóÈë×óÚÜäñÂîÛÂóäăâ¬Ăì­Åèóâä¬èââøîĂÚÂóäÜÏõÛòÖõÈóÚÖäèÉ
îã¬óÈÿÖĆâØöć ØČóĂì­ÿÂõÕÅèóâæ¬óË­óĂÚÂóäÖäèÉëîÛ 
 Ã­îÿëÚîĀÚñ : ÅèäÖõÕÖ¬îÜäñëóÚÈóÚÂòÛìòèìÚ­óÞ§óãÛòÎËöĀæñÝú­Øöćâöë¬èÚÿÂöćãèÃ­îÈÂ¬îÚÿÃ­ó
ăÜÖäèÉëîÛ ÃîÅèóâä¬èââøîĂì­âöÝú­äòÛÝõÕËîÛÿÂöćãèÂòÛÿäøćîÈÚòĈÚą ÿßøćîÜäñëóÚÈóÚÂòÛØöâ
ÖäèÉëîÛ ÿâøćîÿÂõÕÜ¹ÎìóÉñăÕ­Üä÷ÂêóÂòÚĀæñìóÃ­îĀÂ­ăÃăÕ­ÖäÈÉùÕ 
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43 
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