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Abstract

This cooperative education program was conducted at PTR Group Co. Ltd., which
provides comprehensive accounting, and accounting and tax consultants. The team was assigned
to record the input tax and output tax by the Forma Accounting Software. In the beginning of

the operation, it took a lot of time because there was no manual for using the accounting software.

This project “Recording input tax-output tax by Forma Accounting Software” was made
to study the types of accounting documents, the process of recording the input tax—output tax and
the preparation of reports. Through studying the types of accounting documents, the process of
Forma accounting software, the results showed that the team gained knowledge and
understanding of accounting documents, the process of preparation tax report by Forma
accounting software, reduce the time and error of the operation and expect this project would be

useful to interested parties and students in the cooperative study before work.

Keywords: Accounting documents, Input tax — output tax, Forma accounting software
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