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Abstract

S.C. Accounting & Business Consultant (1995) Co. Ltd., offers accounting and tax-
related services. As co-operative education students, the project management team was assigned
to record data of Withholding Income Tax Return Certificate and has created Withholding
Income Tax Return forms by using Express and Easy — ACC Payroll programs. At the beginning
of the operation, the project management team had encountered problems and made a lot of

mistakes, therefore, a delayed occurred.

As a result, the project management team studied and collected data regarding the
Withholding Income Tax Return, the Withholding Income Tax Return forms, and record
processes that needed to be done in the accounting program. Operational procedures were then
created along with recommendations to solve problems that wusually occurred. The project
management team got more knowledge and understood more about the operational procedures.
These procedures also benefit other generations of the co-operative education students and the

public who want to apply knowledge generated from this research in their operation as well.

Keywords: Express accounting software, Easy—ACC payroll program, Withholding income tax
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