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Abstract

This cooperative report studies the roles and responsibilities of the role responsibilities of

the coordinator the one enterprise company limited in 2018. It has objectives to learn the process

of coordinations.

The result of this study found as following: pre-production: budget documents

breakdown and scheduling and confirm shooting schedule with casts and crews. 2. production

print and breakdown to distribute the cast and crew, made the copy of ID card for billing

payments, casts and crew. And 3.post-production pay the cast and collecting the taxes then send

to the accounting department.

Keywords: Coordinator / sitcom
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