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Project Title : Document Storage using Excel at Rohasuwanawit Group Co.,Ltd.

By : Mr. Phuthana Wirananthanakorn
Advisor : Mrs. Kwanjai Unthavatanapaibul
Degree : Bachelor of Business Administration
Major " ¢ General Management
Faculty : Business Administration
Semester / Academic year : 32016

Abstract

This cooperative report investigates the performance of Rohasuwanawit Group Co.,Ltd., which was
recording all documents manually. This takes a lot of time to search for the right document. The author had
introduced the use of Microsoft Excel to record all documentation for the company. Beginning with: 1. create a
data table and label all the subjects to be entered; 2. Record all the customer information; 3. Create a folder for
the record; 4. Record all the purchase orders of the customer. Microsoft Excel can separate and organize all the
categories of the document accurately and efficiently, as well as, reducing errors in the documents and processes

of work.

Keywords: Data recording / Microsoft Excel
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