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Project Title : The Process of Preparation the Disbursement Petitions of Allowance for
Off-site Work

By : Mr.Tienchai Tahin

Advisor : Mr. Kittisak Sorapat

Degree :  Bachelor of Accounting

Faculty : Business Administration

Semester / Academic year: 3/2015

Abstract

While attending the internship under cooperative in Financial Department Security
Division, Bangkok Naval Base. The vision for Bangkok Naval Base is excellence for the base
and be ready for any situation and achieve the mission efficiently. As a financial clerk, the author
was assigned to prepare the disbursement petitions of the Security Division of Bangkok Naval
Base, such as medical expenses, children's tuition fees, house rentals, reception fees, allowance

for off-site work, etc., which must be in strict accordance with the rules and regulations.

This project was designed to increase the efficiency of preparation of the disbursement
petitions of allowances for off-site work, through studying the Royal Decree on travel expenses in
accordance with the law 1983 and ammendment (No. 8) B.E. 2010 and saving measures of the
Navy, specify related documents, the process of preparing petitions and disbursement procedures,
and accounting records. This project helped the author gain knowledge, understanding of rules
and regulations regarding the disbursement petitions of allowances for off-site work, increased
coordination skills, and the author hoped that this project would be beneficial to concerned

parties.

Keywords: Allowances, Disbursement petition, Preparing.
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