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Abstract

Thong Thai Co. Ltd., has operated a comprehensive fabric industry from knitting,
weaving, dyeing and ready-made garments to export internationally according to customer orders.
During my cooperative education internship program, from May 14, 2019 to August 30, 2019,we
worked in merchandising. We were assigned the responsibilities to download the customer’s

database PO and check the accuracy of the information.

The above responsibilities and work required English-Thai translations because all of the
information was in English. The trainees decided to do the project under the name of “Procedure
to Download Purchase Order.” The project was divided into 6 parts: Distinction between Mi
Adidas and Adidas;steps to load PO (purchase order); process of loading report; The process of
loading TD (Tech Document); Documents obtained from TD loading; and important vocabulary
found in operations in the merchandising department. Hopefully, this project will help the
personnel and students who practice cooperative education with Thong Thai Co. Ltd., and acts as

a guideline for work.

Keywords: Purchase Order/ Purchase order document/ Data/ Customer/ Vocabulary/

Customers database
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