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: Business Administration

Semester / Academic year : 3/2018

Abstract

SM Accounting Ltd. focus on advisory services and accounting services, tax filing,

company’s registration, social security registration. According to the co-operative education

program, the trainee was assigned to be an assistant accountant at SM Accounting Ltd.

The responsibility included recording the input tax and output tax by the Express accounting

software. The first phase of the operation took a lot of time due to the lack of skills and no

experience in preparing input tax and output tax reports.

So the trainee designed this project to increase the skills and increase the efficiency of the

preparation of the input tax and output tax reports. By studying tax invoices, input tax and output

tax, the procedures of preparation input tax and output tax reports by the Express accounting

software. It is expected this project to be useful to interested parties.

Keywords : Tax Invoice, Express accounting software, Input tax , output tax
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