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Abstract

This cooperative education program wasconducted at Herbal Integrity Company Limited
who is engaged in the retailing business of herbal. The company's product consists of pure natural
herb for good health. Examples of their product is.the Abhaiblubejhr brand, Thanyaporn Herb
brand, and Panjasri Herb brand. The author was assigned io the Accounting and Financing
Department. The authors duties included to verify the accuracy of the billing documents, debt
recognition, and debt payment recording. For new personnel, it took a lot of time to verify and may
cause errors.

Therefore, the auther created this project to inerease work efficiency by studying the types
of accounting documents, purchase order processing, debt recognition, and debt payment recording,
The result was that the author has gained knowledgeand understanding of the accounting document

and recording process. This project is expected to benefit to future concerned people.

Keywords: Account Payable, Purchase Order, Debt Payment Process.
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