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Project Title  : Document Storage and Work Process of Purchasing Department In

Apex Circuit (Thailand) Co. Ltd.

Credits 5

B‘y : Mr. Natthanon Ngachawtai

Advisor : Dr. Chalisa Rattarasarn

Degree : Bachelor of Business Administration
Major : International Business Management
Faculty : Business Administration

Semester / Academic year :3/2016

Abstract
This report is a part of Cooperative Education Project. Annual academic year 2017. It is entitled
the “Document Storage and Work Process of Purchasing Department in Apex Circuit (Thailand) Co. Ltd.”
The purpose was to store the documents correctly and bring practical knowledge the future. Apex circuit
(Thailand) Co., Ltd. is specialized in manufacturing electronie circuit board to local and foreign suppliers.
It was found that quality standards and importing raw materials came from overseas for the production of
electronic circuit, and the purchasing department followed through the steps of work concerning import
documents invoice, packing list, bill of loading, air waybill,
This study represents the document storage and work process of purchasing materials that used in

electronic circuit board.

Keywords: Invoice, Packing List, Bill of Loading. Air Waybill
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&8 T H A A R 3]
386472
Mo.18, Datong 1st Rd.,
Guanyin Dist., Taoyuwan City 32849, No. 2016012786

Taiwan{R.0.C)

Tel:(03)483- 7937 Fax: (033483 -794¢

Date: 2016.1.29

THA @

PNCEIT-—-IT
Made in Taiwan

BULToL  apex Cironit (Thailand) Co., Lid.
30/234-236 Moo 2, Bangkrachao Amphur Muang, Sammutsakhon 74000

Tel: (66) 34 49053740 Ex Fax: (66) 34 490542
Ship To:  Apex Cirenit (Thailandy Co., Ltd.
35/234-236 Moo 2, Bangkrachao Amphur Muang, Samytsakhon 74000

Commodi [v:

Ship Via: 1-8Sea Tranzport

Payment Term;

BAL Day 0%

Payment Due Date:  20164.29
LIC No:
Price Terms: FOB
Item | Product Code Description Q'ty Unit | Unit Price| Amount LA No,
1 | &IT3014HHEEIE] 320000 SHT Cl026872
(374,30 sqm}) 235563
1042391D5005-5
]
Total Amount @ TUsD

Remarks

Equal Tot NT Dollars :

Authorized Signature

317 1.4 190a15 COMMERCIAL INVOICE
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PACKING LIST

THO4

No.o MG

=
=
-

Ko 18, Datong Ist Rd. .

Guanyin Dist,, Taoyuan City 32849, No.: A09966

Taiwan (R.O.C.) 2 : -

TEL: (0314837937 Date: _ 2006811 BNOA T 15T

FAX (03 14837949 s T e
Made in Taiwan

Bill Tou Commodity: COPI
e P LAM
THO4 Apex Cirenit (Thailand) Co., Ltd. Clo0
39r234-236 Moo 2, Bangkrachao,Amphur Muang, Samutsakhon
74000

Ship To: TEL:A66) 34 490537-40 Ext. 329 FAX:(66) 34 490342
Apex Circuit (Thailand) Co,, Lid. e

39/234-236 Moo 2, Bangkrachao, Amphur Muang, Samutsakhon

A Ship Via: 1-Sea Transport

| Weight(KG)
Item| P/No. Part MNo. Description Quantity ’7—- Remark
(C/ND.) [ | Net Gross

PAGE. : i

319 1.5 18nE35 PACKING LIST
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| Shigper

FBL

©

[8/L No. sELESO0505021

BILL OF LADING

SEALGO

APEX CIRCUIT (THAILANDY CO. LTD.

390234-236 MO0 2, BANGKRACHAD, AMPHUR 1

MUANG, SAMUTSAKHON 74000 THAILAND SEALGO EXPRESS INT'L LTD.
o 13 F., NG, 76, Min-Chuan E. Road, Sec. 1,
[P — I =10 TAIPEI {104), TAIWAN

SAME AS CONSIGHNEE TEL:886-2-25115067

FAX:886-2-25115174

Deaan Vesse |/ Novage For: Dalivery ol Ooods Please Apgly lo:

M IMPROVEMENT 1333 PILOT AR CARGO CO, LTD.

Piacs of Feceipt Futinas 2024/47-48 SUKHUMYIT 50, RIMTHANG

ROTFA ROAD PHREAKANCMNG,

:{E_I'E:U[TJG'TNWAN :FE%&U\NG'TNWAN KLONGTOEY, BANGKOK 10260 THAILAMD

T P B TEL.B62 7159900-18 FAX 662

BANGKOK, THAILAND - |BANGKOK THALAND | 7428725/7428288

Mas Bog Mumlee s Mamibsr ard Lind ol Fac-cag—_; =5 -_éus-t:;m af G::; @ _E-o-: W eight Basasiremonl
EMC 1 *20'GF 7790 KGS
(I DIA) (10PKGS)
| PO 100 e 22BN
MADE [N TAMAN

" TEL: (BE)34-430537-40

FAX(BB)34-490542

fegoraing to (ha Usciaretion 2t 178 Censignar
The gucds and nslructions are accepied and deall with subfact e the Siandard Concitions prinica averloaf
Takan In charge In apoaren! good ordes 2nd condbon unioss olhorwse. soted sercie, at the plee el receipl lor enspol end delivery as

mentienad anove g ol theee Comoined [ransport SE of Lading muzl DE surrerdered dulp enderced in exchange [0 the guods, In Wilneds
whares! the erigiral Gombined Transpor! Bills ol Leding all of shis tenc and dale neve been eigned in the number etaled belaw, one of woich
beirg azcomplished the othe: (5] to be void

Freighi Amount Place ant Date of Ismm

May. 18,2016 TAIPEL

SER TS EXPRESENTELTB 2

|Frmj|': Payaba ar

L DESTIMNATICHN

PSRN | 0 ot ot
| Mumbar o Origiczl

£a3a InsLranca Thicugn The Undersigned
T Mot Cowersd [ Goveced Aocordiag fo Artached Polizy
= 2 THREE ( ?}

As Agent for the Carrler

519 1.6 19na15 BILL OF LADING

U




ERBETRAARAN LR AT
SCHENKER £ TR RBE= A9

MERERBITE - RFB01HE
ez 72E| 0041 8988 297-5752 2975

Shippes Name and Address | Ehipper"s Account Numbear ot Negelisbia
Air Waybill SCHENKER(H.K.) LTD.,
o TAIWAN BRANCH
" 3F,, ND. 49, MIN SHENG E. RD, S5C. 3,
e - wpmmfmmimm
:886 2 3803 0101 FAX:826
IATA e
Carmigmee™s Name and Address Cansignee’s Account Numbar Copies 1, 2 and 3 of this Al mwm;wmmemmy.
APEX CIRCUIT (THATLAND} CO.,LTD naqnmmm goods deacribed #ro sccapisd in good order and condilian
& .@@c’é"m“‘““wo%ﬂﬁ?xmﬁéﬁ“‘m STHER MEANS NCLUTME
S e — SR Bt raatt
HAC, AMP, ;
ISAMUTSAKHON 74000 THATLAND AEPROPRIATE THIE-SHIPPLATS ATTEMTION 15 BAWN T e MY s s
CARRER'S LIMITATION OF LUBILITY par ey incroase such fnktion of fabiy by
Tsnaing Garier's Agent Neme and Cily mmmmwmmw
SCHENKER (H.K.) LTD. TAIWAN BRANCH
{CORPORATE OFFICE)
Agent's IATA Cooe ‘Account Ho.
34-3-1425
Almport of Departura (Add. af Fist Catior) and Requested Routng
ITATIPET
To By First Camar _Fouting and Desinaion 7 | 1 | by [t by L 1B | Dieciared Valus for Camage | Des'ared Vaiue for Custarms
BEK |C15541/02 | NCV
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i MacDermid Enthone

MacDermid Enthone Taiwan Co., Ltd.
No.16-1, Songjiang N. Rd., Zhongli Dist.,

Taoyuan City 32062, Taiwan.
Tel: +886-3-4621928

Page 1 of 1
Printed on: 2017.06.22

Delivery Address
Apex Gircuit (Thailand) Co.,Ltd.
Mr, Adisorn KiyapatiGorge}

To ship on
Your order

73610313-000 01

Fax: +886-3-4623261/4621475 Certiﬁcate Of Analysis
T e — =
2017.06.22

39/234-236 MOO 2, TBANGKRAJAD Qur order 258421
AMUANGSAMUTSAKHON. SAMUTSAKHON Delivery / item 61873390/ 30
THAILAND 74000 Quantity 320.000 L
710738 LB
Eaterial { Description: 123433 / 2540A0 ANTIOXIDANT 20L
atch: 0002280229 MFG.DATE: 2017.01.23 EXP.DATE: 2019.01.23
GCharacteristic Cl | Material Specification Resuit Unit
Color Colorless - Light Amber Colorless - Light
Anmther
Spec. Gravity @ 64F (15.6C) 0.988 - 1.028 1.00% glce
Insalubles Conforms CGonforms
Clarity - Clear Claar Clear
Performance Test Conforms Conforms

THIS IS TO CERTIFY THAT THE CONSTITUENTS IN THIS PRODUCT HAVE BEEN CHECKED AND FOUND TO BE

WITHIN THE LIMITS OF QUALITY CONTROL STANDARDS WHEN SHIPPED.

"@" SHOWS AS CONTROL ITEM

QUALITY CONTROL CONFIRMED BY: Sandy Yu

**This product complies with requirements of RoHS™

51/7 1.8 19n@15 CERTIFICATE OF ANALYSIS
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Avest’

AVEST COMPANY LIMITED

Quotation No.: AVM-162/15/KN/tj (Revised 1)

Date : October 29, 2015

TO : Apex Circuit (Thailand) Co., Ltd.

Attn H IK. Siew Lai

CC s Khun Adisorn

Tel : 034 490 53740 Fax: 034 490 542

RE: QUOTATION ONSUB PLATE

Size Unit Price (THB)
S/N e M/C
: (mm)

SUPPLATE (FOR ROUTING)
I | 7325212xx025-xx | 12x569MM x 696MM Taliang TL-RUGE

TALIANG TL-RUGE

SUPPLATE SIZE 10x560x700 MM. AEMG6 Rework, Pluritec 48
2 [ 7471920025 | ey 1 HOLE) DR2, Pluritec 45 DR2

SUPPLATE SIZE 12x569x755 MM.
3 : 2003-
3 [ TATNITIO2003-XX | (1148800-DRILL HOLE)
4 | 741117192006-xx | SUPPLATE SIZE12x569x755 MM. Taliang TL-RU4B

2394
5 [ 741117192008-xx | SUPPLATE SIZE 12x560x700 MM. ;‘2";;’5“;“ PREANY,
6 | 741117192009-xx | SUPPLATE SIZE 12x570x770 MM. Tongtai TR622
7| 741117192016-xx | SUPPLATE SIZE12x560x700 MM. a:;l:r’;"“ PR-2228/56
8 | 741117192005-xx | SUPPLATE SIZE13x570x710 MM. Inner
9 | 741117192019-xx | SUPPLATE SIZE12x558x720 MM. Anderson PR-2228/56-46P
{Rout RB)
1. MOQ:; 150 pes per P/O.
Remarks; 2. In case the order lower than MOQ), the shipping term will be change from
DDU to Ex-Work Avest. In case consolidate order will be consider.

Terms & Conditions

Price . InTHB, VAT and Import Tax Exclude.

Payment terms . T/T 90 days after shipment.

Delivery : 2-4 wecks upon order confirmation
Ex-stock subject to Prior Sales

Validity : 30 days.

Purchase Order address to : Avest Company Limited.
44 Lat Krabang Industrial Estate., Soi Chalongkrung 31.
Chalongkrung Rd.. Kwang Lumplatew,
Lat Krabang, Bangkok 10520 Thailand.

Quoted by
Sales Manager

AVEST COMPANY LIMITED

44 LATKRABANG INDUSTRIAL ESTATE, KWANG LUMPLATEW, LAT KRABANG, BANGKOK 10520 THAILAND
TEL +56 2 T30 6278 FAX +06 2 7396279

317 1.9 19nens Tulaues 1M QUOTATION
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Suppliar's Name (USD} The unit price of CET TECH
= it ksl st iption o posds . CAT TECH (HONG KONG)INDUSTRIAL | UNIT TECH AUTOMATIC EQUIBMENT %mhﬂ_zunwwﬁ.uﬁﬂnﬂﬂ
CO;LTD. COjLIMITED. TECH AUTOMATIC EQUIPMENT
Frice Amount (USD) Price Amount (USD) COLTMLTED. (%)

130017 Waster abisorbing sponge shaft (UP) SUS316 B25L 4

Bie Vaterabsorting sponge Shaft (DOWIY) SUS3G F

13 m-17 Water absarbing sponge shaft (UP) SUS316 251 4

13-Im-17 _.wsnﬂ_,_n_. absarbing sponge shaft (DOWN) SUS316 &

13017 : water absarbing sponige shaft (UP) SUS316 8250 L]

130017 [Weler sk blig s et {ROWHK) SUS316 %

13- 1m-17 PV stents (Dauble section bype) PYCI0T x

13dum-17 PYC stients (A single layar) PVCIOT b

13017 PYDF screw gear FID 100
L2

13-hune17 Nezzie BYC 808 200

13-hwm-17 Balt PE F1{ 100

Total amount 109%
Trade Terin and Payment Term CIF Em:ﬂ”h—um“w_,”ﬁ_aﬂﬁ term is CIF uvznzmhuﬂ.“uvﬂu.wﬂ!.— karm is
Remark ! Ex.Rate USD 1.00 = THE 36
Prepared by m% Approved b
Mes. Q._!_r-ﬂ Pluemsut s, Phatchar Wiwakwan Ms. Betty Chiu Mr_Ric hies Lig
(Purchasing officer) {Purchasing Assistance Manager) {Purchasing Manager) (MPC Serilar Marager)

514 1.10 epasfSeumeausian
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Apex Circuit (Thailand) Co., Ltd. a DocNo.:
{Funning by FEA staf saly)
ludinidu / Drawer Slip
dasfitin / Applicant Mame:  Ms o upsi § Bept - Section ¢ MPC(PR Fud [ ate:  20/05/2017
iy | Payen : wr. Richie Liao dmmadng | DueDater  24/05/2017
it TS A ()
Ttom Description Amount (THE)
1 K. Richin Biz trip to Shanghal expenses 50,000.00
1 Total Ameunt wbmuundag 50,000.00
Hiiln / Applicant Wy f Auth (e shall ba: by CEQ) #¥uRn | Recpient
Signature / Date Sigratura / Date | bata / Date i Date
el MGR Serior MGR VP, FC | biasion Wead _CEO TRl Tt
Limiit in Baht > 3 5, LUSE00-30,000 | 30,000 = 200,000 200000 500,000 ] 500,000
Frluunsindy Pracadura
1 asendogalufansdsy Taeuuwdngrulvenantsutndu sy Tueeta T 1 Poease fill-In comiplebely s albtach with proper evidence of recalpt or related documents,
sl & Bewl approved by sutharked peron.
2 & W TR 100 W, v isdinad - s 2 St compiete form aad document to Finence withia 2.00 pen (Mon - Fri) Cash will be
i T A ff 1 10,00 - 1200 10 nuilabiiz g the fllowisg éay durieg 10.00 - 1200 am, (Saturday s pronibited
W Ra RN 13 3 will wilthint 3 warking day the date of
3 iilamaa A e T 1040 - 12,00 1. 4 Tiks form bs wsed for expense pakd wath proper evidence of recsipt, B e of cash
4 Tudnd T VT d aivance requirement, pease e the form "Advance Slip®
thy e dntsia “hdvancs Sip®

S

B f%«'
%x!%: e

sretau | [ wusadon ; patty cash [ taustusatsz e | Oversea TT
Pay by ¢ T vila ¢ ehogua lnastusl / Cheque Data: Ehmaua Ho.:
aaidntngdl £ Account Recording Amount in Thai Faht ]
Ho. Account Code Account Name / Other Dascription Dabit Credit
Total) e
] 2,001 - 5,000 5,001 - 30,000 30,601 - 200,000 = THE00,000
Treasurer Checked by FH/AC Manaper Sandor Maneger WA Hend CRO
| Data Signature § Data J Date wre | Date Signature | Date ngra ! Date
FaA-CEO01 ) Bev; 03
Effactive Data:  [06-Deci6 |

517 1.1 lwiiini§4 DRAWER SLIP



39

=
unns
Y
ﬁgﬂwmmzmemummz

5.1 agUwaiildonmsfing

3’; o v &’ o a oA o 4
mﬂmiﬁﬂywsuumumimqmmamwuﬂ%%am11ﬁﬂ15ﬂaummmmmmqﬂsmm

v 9
(g Y o

= Y a E A o Y 9 g o Yo 4
“Vl@]\‘]hl') mlnadse Tesinoaues ﬂ91’1flﬁfﬂuTﬁﬂ!flﬂﬁlﬂell‘lm@uﬂTiﬂNWHLLﬁ%U]’ﬂi‘Uﬂ’JﬁJg

A o 1 A A 9 @ A J o Y= o Y
LﬂfJ’JﬂllL?Jﬂﬁﬁ@]N"]‘VILﬂEJ’JEU@Qﬂ‘].lﬂ"li%i’]ﬂﬂﬂi%ﬂ?"l\iﬂi%mﬂ Llazﬂx‘lulﬂﬂﬂ’hl"lﬂﬁ%"lﬂ"lwﬂNﬂ”lu

[ g o X u o ~ v
taxon laniasgrunaziilsz@nnm denuin ldawisnihly g 5.2 agiwaildonn

msifianuannafnm
5.2.1 Yayrimaziassn
~ 9 Aa
-01UMInTIITO VT NHAND A
[y 9 a d=R o Y ) T 9
annwz lums g ldsunsuneaeutiiweideorari lvimsiianuaimn

9 Y Yy 9

= v Ny a o = 4
-GllfliJ”a‘VIQﬂﬂﬂfﬁw'If)'lﬁ]iJGUfJWﬂWﬁWﬂWTiﬁNﬂl@HaﬂﬂﬁTﬂlﬂaﬂu
¢ v
5.2.2 Uszlawniilasy
P Y o [ a v 1 A o
-Ulﬂ!iﬂugﬂ‘ﬂfniﬂ1Q1ulla$ﬂ1§ﬂ3$ﬁ1u\11ulla$§Iﬂﬁ@i$ﬂ31ﬂllwuﬂ1uﬂi‘ﬂ°ﬂ
Y Jd a o = v A AY Yo
-Ulﬂllﬂ'igﬁ‘Uﬂ'l'iﬂl%iQﬁluﬂ'l'iVl'N'Iullagllﬂ’ﬂlli’llWﬂﬂf@ﬂﬁlu\ﬂuﬂ‘lﬂiﬂ
vy v o I A
Slaganmshaudluiin

o Y a o a @ Y a < vA
-‘V]ﬂﬁ!ﬂﬂﬂ"ﬁW@ﬂﬂﬂ’NNﬂﬂLLagiﬂﬁ\iﬂlﬂﬂﬂL‘Viuiﬂﬂﬁjjﬂu

9 Sld' a d'd
SR lFanuinassauaniniisou



5.2.3 YBlAUBUUL

A o Y 1 Y A A A 9 o Yy A 1o
VITQTJS‘H‘VlLLa%@jﬂﬂW]Nﬂi%W]ﬁ@]i’]\ﬁJﬂ15ﬁi’]ﬁ1§‘ﬂlﬂ]”liil@]i\‘]ﬂ1! “lwmayjammum an
a o Y = Y Y = a A
mmwﬂwmﬂuawﬂmmmmmgﬂﬁm aﬂmmﬁ”lwﬂmmmﬂsmmm‘w LUAZAINITD

) YNy 9
@IE]‘Uﬁu@iﬂ’ﬂh@lﬂiﬂﬁﬂJ@Q@lﬂﬂWl’lﬂ@lﬂﬂ@Q

40



UIIMIUNIN

Nattida Muatkhong. (2551). 151ANvedmsyuay. 19199 14917 http://muatkhong-

25.blogspot.com/2008/09/blog-post_6194.html

WICE Logistics. (2560). Incoterms. Wnelann http://www.wice.co.th/2013/01/17/incoterms-
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