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Project Title : Storage of Documents of Government Savings Bank Bangkae Branch

By : Mr, Chaidech Sae-tang

Advisor : Mrs. Kwanjai Unthavatanapaibul
Degree : Bachelor of Business Administration
Major : General Management

Faculty : Business Administration
Semester / Academic year : 3/2016

Abstract

The author conducted a cooperative study at Government Saving Bank: Bangkae Branch, and was
assigned to the department of legal management. From the field experience, the author had difficulties while
collecting debtor document, which are a large number, and also have various types of documents from one
debtor. such as loan document, legal lawsuit document and some of the adjudication document. The documents,
as mentioned above, were not properly organized and there was difficulty in searching for the right document.
The documents were separated in various branches, and the storage room for the documents was not large
enough to cover all document.

In this case, the author conducted a projected a project to create a system to store all of the above
document of Government Saving Bank: Bangkae Branch. The author sought to collect all documents and have
a system for them to save time in searching the right document and be easier. Through using alphabetical lists
to collect and stack, then separate into 11 branches, it was found that this creation of order in the documents

could save space, resulting in a more efficient way to search the document.

Keywords: Document Storage, Document Storage system
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