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Project Title : Check out Petition Medical Expense, Tuition Fees for Government
Officials and Employees
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Semester/Academic year: 3/2016

Abstract

The authors objective of the project to "' Check out Petition Medical Expense, Tuition Fees
for Government Officials and Employees” was to study documents and evidence used in the cash
request to the Government. Once the data has been verified, the cash request evidence would be
approved. An operating system that can support the preparation of financial documents. Which
would be the MIS2 operating system. This project described the procedures of operation and a how
to from the first step to the last step.

The study shows that accounting in the finance department of the Bangkhuntien district
office must know how to use computer applications, and know the steps of document validation
procedures. After practicing and learning for many months, the results showed quicker performance
and accuracy. From preparing documents for the cash request, documents for the meeting, for other
offices, record the budget, documents to coordinating with various departments within the district

office.

Keywords: MIS2 Operating System, Documentation Process, MIS2 Operating Manual
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