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Project Title  : Preparing the Guideline for Billing of the Creditor

By : Mr. Teerapong Chareonsongsaeng
Advisor : Miss Kaisang Kunpat

Degree : Bachelor of Accounting

Faculty : Business Administration

Semester/Academic year: 3/2016

Abstract

T.8. Supply and Construction Company Limited is a business that handles gas station
construction. By attending the internship under the cooperative program at the company, the intern
was assigned to work in the accounting department for the billing of the creditor. Previously, the
intern did not have the skills for this kind of work. Billing has many steps and many documents
which caused delays and errors. Therefore, they need people who have fundamental knowledge
regarding jobs related to billing/invoices, taxation, and auditing, including accounting system.
Fundamental knowledge is essentially needed in producing the effective results, and it prevents
making mistakes without knowing,.

This project was prepared to be used as a guideline for the billing of the creditor and
described the steps. Most of all, the intern hoped that this project would be useful for new trainees

or people who are interested in working in the accounting field.

Keywords: Billing, Tax Invoice, Sales Invoice.
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