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Project Title : Contract Document Management of Central Pattana Public Company

Limited (Pinklao Branch)

By :  Mr. Saranuchit Poomchan

Advisor " Mrs. Kwanjai Unthavatanapaibul
Degree :  Bachelor of Business Administration
Major ¢ General Management

Faculty : Business Administration
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Abstract

Central Pattana Public Co,,Ltd. Currently collect all contract documents by hand; which take a lot of
time to process. The researcher would like to improve it by using Microsoft Excel.

The objective for this project were to: 1. Facilitate all contract document process to tighten the time to
process all document; 2. Prevent data loss (missing document). The process starts with creating templates for
the documents, then to Record contract data into an Excel document. Next to save it into a corresponding
document categorized by contract type, and last, repeat the process to all contract document.

It found that Microsoft Excel was a great tool to eliminate problems in categorizing, complexity,

placement, and enhance efficiency of work.

Keywords: Contract Document Management, Microsoft Excel, Central Pattana Public Co.,Ltd.
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